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1. MACMOPT PABOYE MPOrPAMMbI YUEBHOM
ONCUNMNINHBI

1.1. O6bnactb NpPUMeEHEHNA paboyeii NporpamMmmbl

Paboyas nporpamma y4ebHoW ANCLUNIVHBI ABNSETCA YaCTbHO AOMNONHUTE/IbHOM
NpPoeccnoHaIbHOW nporpammbl MPOgecCMoHaIbHOM MepenosroToBKu
«["ocyjapCTBEHHOE Y MyHULMNA/IbHOE YMpaB/ieHMe»

1.2. MecCTO Yy4yebHOM [UCUNN/IMHBI B CTPYKTYpe NpPOogiecCUOHa/IbHOM
obpasoBaTenibHOWN NporpaMmbl

[aHHaa yyebHas AMCUMMNAMHA OTHOCUTCH K ON0KY MPOMECCUOHAIbHBIX U
crneymanbHbIX AUCLUUNIINH,

1.3. Llenn n 3agavm y4e6HOM AUCUMNIVHBI

Llenb AuvcumnnuHbl: o6ecneunTb OBMafeHMe OCHOBaMW MOAFOTOBKU U
0(hOpPM/EHNSA OpraHM3aUnMoOHHO — pacrnopsanTeNbHbIX AOKYMEHTOB, OpraHun3auum
paboTbl C HMMM KaK 6a30BbIMW MpoueccaMn peansauun  yrpaBieHUYECKMX
(OYHKLUNIA.

3agayv AUCUMNIINHBI:

- U3yYeHWe efIHbIX NPaBu, HOPM 1 TPe60oBaHMI K PYHKLMOHNPOBAHUIO CMYXKO
AOKYMEHTaLMOHHOIO obecneyeHus ynpaBneHns, [IOKYMEHTMPOBaHNIO
yrnpaB/ieHYeCKON AeATe/IbHOCTU B OpraHax rocyfapCTBEHHOM BMacTU U MEeCTHOMO
camoyrnpaB/ieHns;

- yrnybneHve, paclivMpeHne, KOHKPETU3auus TEeOPEeTUYECKMX  3HAHWI
OCOOEHHOCTe MOArOTOBKM M OPOPM/IEHUS OCHOBHbLIX BWAOB [OKYMEHTOB
(opraHu3auUMOHHbIX, pacnopsaanTeNbHbIX, NHHOPMaLMOHHO-CNPAaBOYHbIX,
KaflpOBbIX M [p.) C TOYKM 3peHUs AeCTBYIOLLErO 3aKOHOAATeNbCTBa, OCBOEHME
YHUULMPOBAHHbIX MPUEMOB 1 METOAOB MX HaNncaHus;

- OBMafeHne TEeXHONOMMYECKMMM acrekTamMu paboTbl C  [JOKYMEHTamu,
opraHusauum JOKyMeHTo060poTa.

1.4, PekomeHAyeMoe KO/IMYECTBO 4YacoB Ha OCBOEHME TMPUMEPHON
nporpaMmmbl y4ebHOW ANCUUMINHDI

Konnyectso 4acoB Ha  OCBOEHMe nporpammbl  AUCUUMNHBI:
MaKCUMa/IbHOM Y4yeOHOM Harpysky obyuvatolleroca — 24 4acoB, BK/HOYas:
0053aTeNbHOM  ayAUTOPHON Y4yebHOM Harpy3km obydaroulerocs — 18 4acos,
CamoCTOoATe/IbHOW paboTbl 06y4atoLLerocs — 6 vaca.

2. TPEBOBAHWA K YPOBHIO OCBOEHWSA COAEPXKAHSA
YUEBHOW ANCLUMMANHDBI

B pe3ynbTare U3yyeHus Kypca 00y4datoLLMACA AO/KEH:

3HaThb:
- OCHOBHble TPeboBaHUA K OHOPMMIEHUIO OPraHU3aLMOHHO — PacropaaNTENbHbIX
[OKYMEHTOB, UX YHUMKALMMN N CTaHAapTU3aLNMK;
- BUAbI IOKYMEHTOB 1 MX KNnaccuurKauuio;



- NpaBuna 0hopPMIEHNS OPraHN3aLMOHHO — PaCcToOPAANTENbHBIX A0KYMEHTOB;

- CoflepXKaHne 0CHOBHbIX TEXHOMOTMYECKIX NpoLieAyp AOKYMEHTO060pOTa.

YMETb:

- NPUMEHSATbL METO/Ibl OpraHm3aLmMm Tpya pyKOBOAUTENS CTPYKTYPbl OpraHa BNnacTu
M MECTHOro caMoynpaBfieHMss B Mpouecce MOArOTOBKA U OhOPM/IeHUs
OpraHu13aUyoHHO — PacropsANTENbHbIX JOKYMEHTOB;

BNafeTh:

- MpvemMaMn 1 Cnocodamy HanucaHust U OOPMIEHUS OPraHU3aLUMOHHO —
pacnopaanTeNbHbIX JOKYMEHTOB, OpraHu3alum 10KyMeHTo060poTa.

3. CTPYKTYPA /I MPVYMEPHOE COAEPXXAHUE YYEBHOW
ANCUMMNNHDBI

YYEBHbIV MAAH
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Tema 1. OCHOBHbIE MONIOXKEHMA MO 6 2 4
[AOKYMEHTUPOBAHMIO YIPaB/eHYeCKOM
[eAaTenbHOCTW.
Tema 2. OpraHu3aunoHHO-NpaBoBbIe 4 2 2
[OOKYMEHTHI
Tema 3. PacnopaauTenbHble JOKYMEHThI. 6 2 2 2
Tema 4. OpraHmsaums JoKyMmeHToobopoTa 4 2 2
Tema 5. OpraHusaumsa onepaTMBHOrro 4 2 2
XpaHeHWs OKYMeHTOB. PopMuUpoBaHme fen
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OCHOBHOEe cofiep>KaHue AUCLUNIUHDI:
Tema 1. OCHOBHble MOMOXKEHUS MO AOKYMEHTMPOBAHWUIO YrpaB/ieHYeCKOoM
e TeNbHOCTU.

CucremaTusaumns opraHusaLnMoHHO-pacnopsaanTeNbHbIX oKyMeHToB (OP/L)
no (YHKUMAM. YHU(MKaUMA W CTaH4apTM3auma yrpas/ieHYeckKnX [AOKYMEHTOB
(Y4). HopwmatuBHble TpeboBaHMS MO [OKYMEHTMPOBaHWIO Y[. PeKBU3UTHI
yrnpaBfeHYeCKNX AOKYMEHTOB, TPeboBaHMSA K UX O(OPMJIEHUIO B COOTBETCTBUM C
FOCT P 6. 30-2003, cxeMbl pacrnofioXXeHUss Ha pas3/MyHbIX 6naHKax. Bugpl
OOKYMEHTOB W WX Knaccugukaums. [MpasBuna MaliMHONUCHOTO OOPMIIeHS
ynpaB/ieHYeCKNX JOKYMEHTOB.

Tema 2. OpraHn3alMOHHO-MpPaBoBble JOKYMEHTbI.

Obuan xapakTepucTuKa OpraH1M3aunMoHHO-NPaBOBbIX [OKYMEHTOB:
OpraHn3aunoHHas (YHKUMSA U ee MNPOsB/IeHMs, COCTaB OpraHn3aunoHHO-
pacnopaanTeNlbHbIX JOKYMEHTOB, 06LLas 0CO6EHHOCTL CoAepXKaHus. XapaKTepHble
4epTbl OpraHM3aLOHHO-NPaBOBbLIX LOKYMEHTOB.

YcTaB: onpefesneHne, OCOGEHHOCTU COLEpXaHusi, COCTaB pPeKBU3UTOB,
npasuna oopmeHus. MonoxeHne 06 opraHM3aLmMun: onpeseseHne, 0CO6eHHOCTH
COiepXKaHuns, cocTaB PEKBU3UTOB, Npasuia ONOPM/IEHUS, OTIMUME MOMOXKEHNSA OT
ycTtaBa. [1on0oxeHne 0 CTPYKTYPHOM MOApasLenieHUn: onpeaeneHre, 0CO6eHHOCTH
COAepXXaHus, COCTaB pPEKBM3UTOB, nNpasuna odopmneHus.  [Jo/mKHOCTHaS
WHCTPYKLMSA: OMpefesieHne, OCOO6eHHOCTM COfepXaHus, COCTaB PEKBU3UTOB,
npasuia oopmMieHus. PernaMeHT: onpeaeneHve, OCOBEHHOCTU COAepXXaHus,
COCTaB PEKBM3UTOB, Mpasusia ohopmieHus. LLITaTHOe pacnvcaHue: onpeaeneHue,
0COBEHHOCTN COfEPXKaHUs, COCTaB PEKBU3UTOB, NpaBuia oopmieHns. Ocobblit
nopsafoK yTeepXaeHuA. WIHCTPYKUUW MO OTAeNbHbIM BUAAM  [eATe/IbHOCTU:
ornpefeneHne, obuine 0COOGEHHOCTM COAEpPXKaHUsi, COCTaB PEKBU3UTOB, MpasBusa
otopmneHns.  [JJOKyMeHTMpoBaHWe TPYAOBbIX MPABOOTHOLIEHMA. BepgeHue
TPYAOBbIX KHWKEK PabOTHMKOB. JIMYHble KapTOUKW. OGopMIEHNE NIMYHBIX [en.
CocTaBneHve JfIMYHbIX [OKYMEHTOB: pe3loMe, 3asB/ieHMe, aBTobuorpapus,
pacnucka, 40BEPeHHOCTb.

Tema 3. PacnopsgnTenbHble JOKYMEHTbI.

ObLan xapaKTepucTKa pacrnopsanTeNbHbIX LOKYMEHTOB: UCMOMHUTE/bHO-
pacnopaguTenibHas  OeATeNlbHOCTb  OpraHuMsauuy, obllee  HasHayeHve U
aIMUHUCTPATNBHO-NPaBOBOI XapakTep AOKYMEHTOB. BblaeneHne LOKYMEHTOB MO
chepe AencTBUS: Ha (hefiepaslbHOM YPOBHe, Ha YPOBHe CyobekTa PP, Ha ypoBHe
YyUpeXxxieHns 1 opraHusaumu.

OCO6eHHOCTM MPUHATUA pacrnopsanTebHbIX LOKYMEHTOB - eMHO/INYHO Y
KO/INernasbHo, BapuaHTbl NpumeHeHusa. CocTas pacnopaanTeNbHbIX AOKYMEHTOB,
NMPUHUMAEMbIX eIMHONIUMYHO U KONNErnaibHo.

Mpuka3 n ero onpegeneHve. MNMpukasbl MO OpraHM3alUMOHHLIM BOMpOCcaMm,
OCHOBHOW [eATeNbHOCTM U IMYHOMY cocTaBy. OCO6EHHOCTU COLepXXaHus, COCTaB
PEKBU3NTOB, Npasuia oQopmseHns. TpeboBaHWA K COCTaBy W COLEPXKaHWHO
pacnopsaamTeNibHbIX MYHKTOB Nprkasa. OopMaeHne NPUIOKEHNIA K MPUKasy.

Bbinucka n3 npukasa: onpefeneHne, OCOOGEHHOCTU COfepXaHus, COCTaB
PEKBU3NTOB, Mpasuia 0hopMIeHHUS.



YKasaHue: onpefeneHvie, 0COOEHHOCTM COAEpPXKaHusi, COCTaB PEKBU3UTOB,
npasuia oPopMIeHNS. YKazaHUs, 13LaBaemble No OCHOBHbLIM MOSIHOMOYMAM U BHE
PaMOK OCHOBHbIX MO/IHOMOYUIA UCTIONHUTENEN.

[MocTaHOBNEHWE:  OnpefeneHne, OCOBEHHOCTW  COAepXKaHWs, COCTaB
PEKBU3NTOB, Mpasuia ohopmiaeHus. MpUHATUE MOCTAHOBIEHUA KOMUCCUAMMU C
BIACTHLIMW MOSTHOMOYMAMM N KOMUCCUAMU 6e3 BIACTHBIX MO/THOMOUMIA.

Tema 4. OpraHmzaums [OKyMeHT0060poTa.

[MoHATME [OKYMeHTOO60poTa B Teopuu fdenonpoussofctea. O6wme
MPUHUMMBLI U METOAMYECKME OCHOBbI OpraHmsaumyv [OKyMeHToobopoTa, WX
peanin3aums B AeNCTBYHOLWMX roCyAapCTBEHHbIX HOPMATUBHbIX JOKYMEHTaX.

CTpyKTypa 1 06LLas XapaKTePUCTMKA JOKYMEHTOMOTOKOB. 3Tanbl AB/XEHNA
M NopafoK 06paboTKM  [AOKYMEHTOB  pasHblX  [JOKYMEHTHbIX  MOTOKOB
(mocTynarowmx, BHyTPEHHUX, OTMPaB/SEeMbIX).

TeHfeHUMM pocTa [OKYMEHTO0060pOTa B COBPEMEHHbLIX YUPEeXAeHUsX.
HanpaBeneHns coBepLUeHCTBOBaHNA LOKYMEHTO060pOTa M MyTW €ro COKpaLLeHus.
3HayeHVe BCECTOPOHHEro aHaM3a JOKYMeHTO000poTa B LieNsaX ero onTUmMmn3aLum.
KonnyecTBeHHble M KayeCTBEHHble XapaKTepUCTUKM [OKYMeHTOo6opoTa. YueT
KONnyecTsa LOKYMeHTOB. O6bem [JOKYMeHTO060poTa yUpeXaeHus: MeTo40n0runs
ornpefeneHns N JOKYMeHTMPOBaHWE pe3y ibTaToB NMOACHETOB.

Tema 5. OpraHusaumst onepaTUBHOIO XpaHeHUs JOKYMEHTO0B. dopmMupoBaHme
aen.

[MoHATME «(hOPMMPOBaHUE [ie/1», OCHOBHbIE TPEOOBAHNSA K NMPOBEAEHWUIO 3TOM
paboTtbl. CoBpeMeHHas HOpPMaTMBHO-MeTOAMYeckas 6asa, OnpefensoLas
TpeboBaHMA K POpPMMPOBaHMIO Aen B Aenonpoussoactee. PopmMupoBaHue fen B
opraHusaumsax pasIMYHbIX YPOBHEW YyhpaBneHus. 3agauv cnyxéol OOY wu
BEJOMCTBEHHOIO apxmBa Mo 06ecrneyeHn0 Ka4eCTBEeHHOro ()OPMMPOBaHNA [en B
yupexxaeHum (opraHumsaumm). MpaBuna (OpMUPOBAHWUA pPa3/INYHbLIX KaTeropuii
NOKYMEHTOB B fena. MNpuHuunbl cuctematmsaumm JOKYMEHTOB BHYTPU [er.

4. METOONHECKWME YKA3AHUNA 014 OPITAHNSALUNA
CAMOCTOATE/IbHOW PABOThI

CamocTonTenbHas paboTa BKIHOYAET Pa3HO06pa3HbIin KOMMIEKC BUAOB M (hOpM
paboTbl obyuvarowmxca. O3HaKOMUTLCA C paboyert NpPorpamMmMon AUCUMMANHBI
MOXHO Ha BBOAHOW NeKUMM u3 eé npeacTaBfeHUs npenogaBaTenieM Wm
CaMOCTOATE/IbHO Ha ohnumanbHoM VIHTepHeT-caliTe Akademun. CnefyeT o6patuTb
BHVMaHWe Ha CrMCOK OCHOBHOW U [OMOIHUTE/IbHOW ITepaTypbl, KOTOpas MMeeTCH
B 3/IEKTPOHHON 6MOIMOTEUYHON CUCTEMe Ha Mpef/araeMble npenogasaTenem
pecypcbl UHPOPMALMOHHO-TENIEKOMMYHUKaLNOHHON CeTN NHTEPHET.

[Mpv NOArOTOBKE K ayAUTOPHLIM 3aHATUAM HEO6XOLMMO MOMHUTbL OCO6EHHOCTU
KabK0i (popMbl ero nposefeHuns. NoarotoBka K y4e6HOMY 3aHATUIO NIEKLMOHHOTO
T™Mna.

OO6yuvatoLmnincs JO/MKeH TOTOBUTLCA K NIEKUUKM, MOCKOMbKY OHa SBMSETCS
BaXXHelLLen popmoii opraHmn3aummn y4ebHoro npowecca:

1) 3HAaKOMUT C HOBbIM Y4YeBHbIM MaTepuanom;



2) pa3bACHAET yYebOHble 3/1eMEeHTbI, TPYAHbIE 415 NOHUMaHKS;
3) cuctemaTu3NpyeT yyebHbI MmaTepuan,

4) OpUEeHTMPYET B y4ebHOM npoLiecce.

C 3TOM Uenblo:

— BHMMaTE/IbHO NPoYnTaliTe MaTepuan nekunm;

— 03HaKOMbTECb C Y4YeOHbIM MaTeprasiom no y4ebHNKY 1 yuebHbIM NoCoOUAM
C TEMOI NPOYNUTAHHOW NEKLMK;

— BHecuUTe [OMOJIHEHUS K MOJlYYEHHbIM paHee 3HaHWAM MO Teme fIeKuUn Ha
Nonsx NeKUMOHHOW TeTpaaw;

— 3anuLInTe BO3MOXHbIe BOMPOCHI, KOTOPbIE Bbl 334aANTe IEKTOPY Ha NeKLUM
Nno matepuany u3y4yeHHOMW NeKumm;

— nocTapanTecb YACHUTb MECTO M3y4aeMor TEMbl B CBOEI MOATrOTOBKE;

— y3HanTe Temy nMpefcTosAwen fekumMm (No TemaTU4eckomy MaHy, Mo
NHOpMaLMKN NIEKTOpa) U 3anuwimMTe WHQOPMauMio, KOTOPOW Bbl Bnafeete Mo
AaHHOMY Borpocy. MoAroToBKa K 3aHATMIO CEMUHAPCKOro Tuna.

Mpwn noaroToske 1 paboTe BO BPeMs NPOBEAEHWS 3aHATUIA CEMUHAPCKOro Tuna
crnefyeT 06patuTb BHUMaHKE Ha CnefytoLme MOMEHTbI: MPOLECC NpeaBapuTeibHOM
MOAroTOBKKW, paboTa BO Bpems 3aHATWUA, 06paboTKa MOMYYeHHbIX Pe3y/bTaTos,
McnpaseHne NoslyYeHHbIX 3aMevaHnii.

MpengapuTensHad MOArOTOBKA K YYeOHOMY 3aHATMIO CEMUHAPCKOro Tuna
3aK/N0YaeTCd B M3YYeHUM TeopeTMYeCcKoro marepuasia B OTBEAEHHOe [/1S
CaMoCTOATE/IbHOW  paboTbl  BPEMS,  O3HAKOM/IEHWE C  WMHCTPYKTUBHbLIMU
mMatepuasiamy C Lefibl0 OCO3HaHWA 3afay MNPaKTUYECKOro 3aHATUSA, TEXHUKM
6e30nacHOCTM Npwv paboTe B ayaAUTOPUN.

[ns 6Gonee yrny6neHHOro wu3yyeHus TeMbl MpeasiaraloTcs 3afaHua  ans
CaMOCTOATE/IbHOW paboTbl, WX PEKOMEHAYeTCH BbIMOMHATL MapasinieNbHO ¢
N3yyeHVeM [aHHOW Tembl. [Ipu  BbINOMHEHUM 33faHWA MO  BO3MOXKHOCTU
NCNONb3yNTe HarNA4HOE NpefCcTaBneHne MaTepuana.

5. YCNOBUA PEAJTUSALUNN TTIPOTPAMMBDbI

5.1. OpraHu3auUnoHHO-Negarornyeckne TpebosaHus, obecrnevnBaroLime
peannsauyuio Nporpammbl

Ycnosua peanmnsauun Mporpammel B AHMNOO «MAHO» o6ecrnieyvsatot
peanmsauynto MNMNO B nonHom o06bemMe, COOTBETCTBME KauyecTBa MOATOTOBKU
cNyLuaTeniein ycTaHOB/EHHbIM TPEO6OBaHUAM.

[MPOAO/MKMNTENILHOCTL  YYeOHOr0 4aca TeOpPeTUYECKMX W MPaKTUYeCKnx
3aHATUIA COCTaBNSAET OAMH aKafeMUYecKunii vac (45 MUHYT).

5.2. KagpoBble TpeboBaHus, obecrneumBarolive  peasmsaymio
[MporpamMmmbl

Peannsauma lMporpammbl 06ecreynBaeTcsi BbICOKOKBA/IM(IULMPOBAHHbIMY
nefjarorMyeckKMMyM M HayuyHO-MeAarorMyeckMMmn  Kagpamu, — UMerLMMU
[AOCTaTOYHbIA OMNbIT PaboTbl B 061aCTX  MPOMECCUOHANILHOW  AeATeNbHOCTY,



COOTBETCTBYIOLLEA NpenogaBaeMoMy yyebHOMY MNpeaMeTYy, Kypcy, AUCUMMNINHE
(mogynto), coctoawmmm B wtate AHMNOO «MAHO» wnn npuBnekaembiMu,

5.3. MaTepurasibHO-TeXHNYECKIE YCI0BUA peasinsaunm MNporpammel

[Mporpamma peanusyetcs B 3a04HOM (6e3 OTpbIBa OT MPOM3BOACTBA)/0YHO-
3a04HON (hopmMe C MCMosb30BaHWEM B COOTBETCTBUM C 4YacTbto 2 cTaTbu 13
depnepanbHOro 3akoHa ot 29.12.2012 Ne 273-d3 «O6 06pa3oBaHMM B POCCUIACKOIA
deaepaunm» 3NEKTPOHHOTO 00y4YeHMs, a TaKKe AUCTaHLMOHHbIX 00pa3oBaTe/lbHbIX
TEXHOJIOTWIA.

o4 AMCTaHUMOHHBLIMKM 06pa3oBaTe/lbHbIMM TEXHOOTUAMW MOHUMAKOTCS
06pasoBaTesibHble TEXHOMOIMKW, peain3yemMble C NPUMeHeHeM UH{OPMAaLNOHHO-
TEIEKOMMYHWKALMOHHBIX  CeTe Npu  OnocpefoBaHHOM (HAa  PacCTOSHWM)
B3aMMO/ENCTBMM CNyLuaTeneit 1 negarornyeckmx paboTHUKOB.

Ans peannsaymn y4ebHOM AUCLUNIUHBI C NPUMEHEHNEM 3/1EKTPOHHOIO
06yyeHus, AMCTaHUMOHHBIX 06pa30BaTe/lbHbIX TEXHOIOMMIA CO34aHbl YCoBUSA ANs
(hYHKUMOHNPOBaHNSA 3M1EKTPOHHOW MHMOPMaLMOHHO-00pa30BaTe/IbHON  Cpefbl,
BK/HOYAKOLLE B Cebs 3/1eKTPOHHbIE MH(OPMALMOHHbIE PeCYpCbl, 3/1IEKTPOHHbIE
obpasoBaTesfibHble  PECYpPCbl, COBOKYMHOCTb WH(OPMALMOHHBIX TEXHOMOIUN,
TENIEKOMMYHUKALUNOHHbIX  TEXHOMOIMWA, COOTBETCTBYHOLWMX  TEXHOIOTNYECKNX
CpeACTB, KOTOpble 06ecneynBatoT 0CBOeHWe cnywatensmm Mo B nosHOM 06beme,
He3aB1CKMMO OT MeCTa HaXOoX4eHus.

[ONCTaHUMOHHBIA  KYpC MPOXOAUT Ha BUPTYyaslbHOM 06pa3oBaTe/lbHOM
nnatgpopme CMS (LMS) Moodle (no numuyeHsum GNU GPL). Cuctema
pacnosioXkeHa Ha cepeepe opraHusauum nog ynpasneHvem OC Linux Debian 9 ¢
CYbA MYSQL.

N peHTUdrKaLms nonb3osaTesiein 0CyLEeCTBISETCA C MOMOLLbI YHUKA/TbHOTO
norvHa 1 napons. PaboTta opraHnM3oBaHa Ha LLUMPOKOMOIOCHbLIX BbICOKOYACTOTHbIX
KaHanax nepefayn AaHHbIX. [MpefycMaTpmBaeTcsa opraHu3aums AUCTaHLMOHHOM
NoALepXXKM npenogasaTensm 1 00y4aroLmmcs.

Mpn peanusaumm MNporpammbl C MPUMEHEHUEM 3/IEKTPOHHOI0 00y4YeHUs 1
ANCTAHUMOHHBIX ~ TEXHO/IOTMA  MEeCTOM  OCYLLEeCTB/IeHMs  06pa3oBaTe/ibHOM
feAaTeNbHOCTU ABNsSeTcA MecTo HaxoxaeHns AHIMOO «MAHO» HesaBUCUMO OT
MecCTa HaxOoXAeHWs cnyLiaTens.

[na  opraHusaumMm CamoCTOATE/IbHOTO  MPOABWDKEHUS  CAyluaTesieln B
nporpaMMe:  fIEKUMOHHbIE  MaTepuasbl,  [OMOSHUTENbHbIE  MaTepuabl,
METOAMYECKME pPeKOMeHZauMy Mo  opraHusaumvM WHAMBUAYabHON  paboThl
cnyLiartesniei, 3afaHua A1s camonpoBepku, TpeboBaHMs K 0DOPMIEHNIO UTOTOBbIX
paboT, 3afjaHna AN UTOroBoi arTtectaumu. COMpOBOXKAEHME CaMOCTOATE/IbHOM
paboTbl cnywarenein npegnonaraeT CorfacoBaHWe WHAVMBUAYaIbHbIX M/1aHOB
paboTbl (BMAbI 1 TEMbI 3a[jaHNIA, CPOKM NPeLACTaB/EHNS pe3ybTaToB); NPoBeLeHV e
VHAMBUAYA/IbHBIX U TPYNMOBbLIX KOHCY/bTaUMUA; NPOMEXYTOUHbIA KOHTPO/b X0Aa
BbINO/IHEHWA 38aHNIA; OLEHKA Pe3y/IbTaTOB BbIMO/IHEHUSA 3aaHWiA.

Ah(heKTMBHOE MCMOMb30BaHME 3/IEKTPOHHBLIX 00pa30BaTe/IbHbIX PeCypcoB
BO3MOXHO MpPU  YCMOBUN HA/IMUYMA KavyeCTBEHHOro [OCTyna crywaTteniein K
NH(OPMAaLMOHHO-TENIEKOMMYHUKALMOHHOM  ceT  VIHTepHeT.  Cnywarenu,
BbIMO/IHAS 334aHuns, NPeayCMOTPEeHHbIe MPOrpaMMoin NMPu He06X0AMMOCTU, UMEIOT
BO3MOXXHOCTb 06paTuUTLCA K NeaarormyeckM paboTHMKAM 3a MOMOLLbHO.



54. WHdopmaLMOHHO-METOANYECKOE  0becrneyeHne  peasmsaumn
[MporpamMmmbl
O6pasosatenbHblii npouecc B AHMOO «MAHO» B nonHoM o06beme
obecneyveH 3NEKTPOHHbIMU Yy4ebHUKaMK, Y4eBHO-METOAMYECKON NUTepaTypoin u
marepviaiamMmi no BCeM YYebHbIM AucumnanHam MporpaMmbl, UMeeTcsa AOCTYN K
neyaTHbIM W 3/IEKTPOHHLIM 06pa3oBaTebHbIM pecypcam (SOP), B TOM uucne K
3/IEKTPOHHLIM 00pa3oBaTe/lbHbIM pecypcam, pasMeLleHHbIM B (hefepasibHbIX U
pervoHanbHbIX 6asax AaHHbiX JOP. lMogkntoveHne 6MONNOTEKM K VIHTEpHeTy
obecneymsaeT yasleHHbIN JOCTYM K 3/1EKTPOHHbIM KaTasioram 1 nosIHOTEKCTOBbIM
6aszam. [llepeyeHb WUCMO/b3YEMbIX WCTOYHUKOB, Y4YeOHbIX W3haHWiA, HTepHeT-
PecypcoB,  [OMOSIHUTE/NILHOW  NIMTepaTypbl  MPeAOCTaBNseTCA  CyLaTensm.
Wcnonb3ytotca  cnefytowme  MHOPMAUMOHHbIE  TEXHONOrMKM U
NH(OPMaLMOHHbIE CrPaBOYHbIE CUCTEMBI:
— MpoBeAeHVe OHNaliH 3aHATUIA Yepes MO BigBlueButton ¢ ncnonb3oBaHMeM
craing-npeseHTaunii, eMOHCTpaLUmM BUAEO U rpauyecKmnx MaTepurasnos;
— NPOBeeHVE 3aHATUIA U NPOBEPKa 3HaHU ¢ ucnonb3osaHme CAO Moodle;
— ofmcHble nporpammbl Windows; Linux, Microsoft Office; LibreOffice,
Adobe Reader, Mozilla Firefox;
Mo Bcem Temam AMCLMNIVHBI pa3paboTaHbl:
— 3/IeKTPOHHbIE Mpe3eHTaumn 41a NpoBeAeHUs NEKUMOHHBIX U MPaKTUYeCcKnX
3aHATUIA;
— WCNONb3YeTCA COCTaB/IEHHas (PUIbMOTEKA MO OTAE/bHbIM TeMam yyebHOro
Kypca;
—~ MMEETCA KOMMEKT BUAEOPOSIMKOB [NA HAarfisgHOro MpeacTas/ieHuns

BOMPOCOB NPW M3yyeHNn psaa TeM y4ebHOW ANCLUM/INHBI.

5.5. MNepeyeHb peKOMeHIyeMbIX YYeOHbIX N3faHuin, VIHTepHET-PecypcoB,
[OMONIHUTE/TbHOWN NNTepaTypsbl

OCHOBHbIE UICTOYHUKMU:

1. AHApeeBa B.W. enonpon3BoacTBO: OpraHn3aumns u BefeHue: y4ebHoe
nocobue. M.: KHOPYC, 2010.

2. barikoBa .1O. [10KyMeHTO060POT U1 [en10npon3BOACTBO: KaK OpraHn3oBaTtb
paboTy ¢ gokymeHTamun. —M.:3KCMO, 2010.

3. bacakos, Muxaunn MieaHoBWY. [1eN10NPOM3BOACTBO : KOHCMNEKT nekuuii / M. W,
Bacakos. - 3-e u3g., ucnp. n gon. - Poctos H/A. : ®eHnkc, 2006. - 192 c.

4. bacakos, M. V. enonpon3soAcTeo [[oKyMeHTaUMOHHOe 0becreyeHme
ynpasneHus] : y4eb. ans cTyq. 06pasoBaTe/ibHbIX YUPEXAeHWiA cpes. npod.
obpasoBaHua / M. W. bacakos, O. . 3ambILKoBa. - 6-e 13g., ucnp. u gon. - Poctos
H/[. . ®eHuke, 2007. - 376 C.

5. bopuckuH, Bnagnvnp Bayvecnasosny. OdmumanbHoe 4en0npon3BoACTBO: BULDI
1 PopMbl OKYMEHTOB [] : HayuHoe n3gaHue / B. B. BopuckuH, H. M.
Monukapnosa. - M. : Omera-/1, 2006. - 196 c.

6. [lenonponssofCcTBO B 06pa3oBaTe/ibHOM yupexkaeHuu [] : cnpaBoyHuK. KH. 1. -
6-e n3g., nepepad. - M. : ObpaszosBaHue B JoKyMeHTax, 2006. - 187 c.



7. [lenonpon3BoACTBO B 06pa3oBaTe/ibHOM yupexaeHuu [] : CnpaBoyHUK. KH. 2. -
6-e n3g., nepepad. - M. : ObpasoBaHMe B fOKyMeHTax, 2006. - 147 c.

8. AemuH KO.M. [enonpon3sofcTBO. [10AroToBKa CNy>KebHbIX JOKYMEHTOB. —
Cr6.: MNutep,2008.

9. M.B. KupcaHosa, C.I. Kobyk, KO.M. AkceHoB. [1enonpon3BoACTBO B OpraHax
B/IACTW M MECTHOIO camoynpas/eHns. HoBble 06s3aTesbHble Npasuna:
npakTu4yeckoe rnocobue. — M.: Omera-J1, 2008..

10. KnpcaHosa, M. B. [1enonpon3BoACcTBO Ha MasioM nNpeanpuatum [] : HayyHoe
n3pgaHue / M. B. KupcaHosa, FO. M. AkceHos, B. H. KonecHunkos. - M. : Omera-J1,
2006. - 248 c.

11. KptokoBa H.I. JokyMeHT1poBaHWe yrpaBieHYeCKon aesTeNbHOCTN. M.
NH®PA-M, 2010. - 267 c.

12. Ky3HeuoB .H. Jenonpon3sBoacTBo: y4ebHO-CcrnpaBoYHoe nocobue. —M.:
«Jlawikos M K», 2008.

13. Ky3HeuoB, ropb Hukonaesuy. [enonponssoAactso [] : y4eb.-crnpaBoyHoe
nocobue / . H. Ky3HeuUoB. - 2-e n3f., nepepab. u gon. - M. : "Aawkos n K", 2006.
-519c.

14. HoBumKoB, EBreHnii AnekcaHaposuy. [enonpous3BoAcTBO B C/y>K6e nepcoHana
[1: npakT. nocobue / E. A. HoBrKoB. - M. : Omera-/1, 2006. - 352 c.

15. PoroxxmH M.HO. [lenonpon3sofcTBo. Kypc nekymity yebHoe nocobme.-M.: TK
Beno6u. N3a-8o MNpocnekT, 2008.

[0oNoNHUTENbHbIE UCTOYHUKN:

1. benaa T.P. ABTOMaT13MpoOBaHHaA CUCTEMA AOKYMEHTALMOHHOIo obecrneyeHns
ynpaenieHns: opraHusaumsa cosgaHna AC 40OY // AenonpownssoacTtso, 2007, N 3.
2. benos A.H., benos A.A. [lenonpon3BoACTBO M LOKYMEHTO060pOT. YuebHoe
noco6bue. M.: 130-8o0 Skcmo, 2005.

3. BapagnHos H.B. [lenonpownssBoAcTBO, WM TEOPETUYECKOe W MpakKTUYecKoe
PYKOBOACTBO K IpaXKAaHCKOMY W Yro/sI0BHOMY, KO/INernasibHoMy 1 OfHO/IMYHOMY
NMNCbMOBO/CTBY, K COCTaB/IEHNIO BCEX MPaBUTENbCTBEHHLIX M YaCTHbLIX AE/0BbIX
oymar u K BegeHuto camux gen. Cr6., 1857.

4. [lenonpoun3BoAcTBO: Y4UebHuK / Moy obuwein ped. npod. T.B. KysHeuoBoi. M.:
MLLP3IP, 2004. 544 c.

5. 3ambiukosa O.W. lenonpon3BoAcTBO: y4. nocobue.- Poctos H/[: deHunkc, 2001.
6. 3nHoBbeBa H.b. [lokymeHTOBefeHMe. M.: MO Mpogu3saar, 2001. 208 c.

7. WNwernHoB B.A. VH®MOpmMaUMOHHbIE CUCTEMbl MEPCOHANIbHBIX [AaHHbIX B
rocyAapCTBEHHbIX U MyHMUMNabHbIX opraHax // [lenonponssoactso, 2007, N 2.
8. Koctomapos M.H. MexayHapoaHble M 06LLEPOCCUACKME KNacCugmnKaTopsl
NHOPMaLMN KaK CTaHAapPTHbIA A3bIK ONUCaHWUSA OaHHbIX. Y4yeb. nocobue. M.:
PITY, 2000.

9. KysHeuyos C.J1. enonponssofcteo Ha komnbioTepe. M.: 3A0 BusHec-LLKona
«HTen-cnHTe3», 2000. 208 c.

10. NapuH M.B. ¥YnpaBneHne AOKyMeHTaumein B opraHusaumsax. M.: HayyHas
KHura, 2002. 288 c.

11. Napbkos H.C. [lokymeHTOBefeHMe. Yueb. nocobume. Tomck: TI'Y, 2005. 354 c.
12. NeBuH B.N. Hocutenu nHgopmarmm B Lumuposom Beke. M.: KomnbroTteplpecc,
2000. 256¢.



13. Opnosckuii KO.IM. KagpoBoe aenonpov3BoACTBO: NpaBoBble 0CHOBbI. M., 2009.
14. PoroxxmH M.FHO. CnpaBoyHUK No genonpoussoactsy. M., 2006.
15. PoseHTanb [.3. CnpaBOYHMK MO MPABOMUCAHWIO W NIMTEPATYPHOI MpaBKe
(nto6oe nspaHme).
16. Cnveak B.A. JenonponssogcTeo.- Cr16: Mutep,2003.
17. ®duneHko E.H. Mpobnembl NCNoMb30BaHNA 31eKTPOHHOW Lndposoid nognucny //
Henonpounssoactso, 2007, N 4.

6. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHWA

YUEBHOW ANCLUMNTINHBI

OcBOeHVe MporpaMmbl, B TOM YMC/e OTAeNbHOW YacTu (MOAy/isl) UAn BCEro
obbeMa TeMbl, COMPOBOXAAETCH  TeKyLMM  KOHTPO/SIeM  YCNeBaeMoCTw,
NMPOMEXYTOYHOM W WTOroBOM arTecTaument cnywateneir. ®opmMbl M NOPALOK
TeKyLLEero KOHTPO/S, NPOMEXYTOYHOW 1 UTOTOBOI aTTecTalumn ONpeaensaTcs npu
pa3paboTke Nporpammbl LiesiecoobpasHo ee LieneBbiM YCTaHOBKaM M JOBOAATCA [0
CBefleHNs cnyLuateneil B Hadyane 00y4veHus.

TeKyWwmini KOHTPONb - MPOLECC OrnpefesieHnst CTeneHW BnadeHus w/unm
YCBOEHUA CNyLIaTeNaMy M3y4yaemoro y4ebHOro marepvana B Xo4e CeMUHAPCKUX
(MpaKTNYecKnx) 3aHATMIA B COOTBETCTBUMM C COAepXXaHueM nporpaMmbl. Llenb
TEKYLLEro KOHTPONA - o06ecnevyeHne 06pPaTHOM CBA3M MeXAY aKTyaslbHbIMU
3HAHUAMW Y YMEHMAMUN 00YYatoLLMXCA 1 MNaHUPpyeMbIMK pe3yibTataMu 06yYeHus
B paMKax W3y4eHWs orpegesieHHoN TeMbl, MOAYNA NporpaMmbl A1s peasmsaumm
npenogasaTeneM KOHTPO/IbHO-KOPPEKTMPOBOUYHON AeATeIbHOCTH.

CucTemMa TeKylero KOHTPO/A BK/KYAET: KOHTPO/b 3HAHWI, YMEHWUN,
HaBbIKOB, YCBOEHHbIX B [aHHOM Kypce B (DOPMEe KOHTPO/IbHOW paboThl,
WHAMBUAYAIbHOTO CO6ecejoBaHWs; BbIMOMHEHUA 33[iaHNin B XO4e MPaKTUYeCKnX
paboT; uccnenoBaTesibCKoro, TBOPYECKOTO NPOEKTA; PeLLeHNs KeincoB. MokasaTenu
N LWKaia OueHVBaHWUA (POPMbl KOHTPONS — YCTHOe Co06LLleHne, cobecefoBaHue,
pelleHne Kelica, TecTuposaHue B [lpunoxeHun 3. Popmbl, BUAbI, CpPeAcTBa
OCYLLECTB/IEHNS  TEKYLLEro KOHTPO/MA  OPUEHTMPOBaHbl HAa  peain3auuio
KOMMNETEHTHOCTHOrO MoAxoAa, OnpeAensatTca NoCpeAcTBOM yyeTa NiaHUpyeMbIX
pe3y/ibTaToB 00YyYeHNs, CTPYKTYPbI Y TOTMKU MPOrpaMmbl.

[MpomMexXyToyHas artTecTtauus - MpOLEecC OnpefdeneHns YPOBHA [LOCTMXKEHWS
CywwiaTeNIAMN  MNaHUPYEMbIX Pe3y/bTaToB 00YyYeHWUs B 3aBEPLUEHUN OCBOEHMS
CTPYKTYPHO-/IOMTMYECKOr0  KOMIMOHEHTa. Llenb NpoOMeXyTouHOoW artTecTaummn -
obecrneyeHne o06paTHOM CBSI3M  Mexay 06pa3oBaTe/lbHbIMU — pe3y/ibTaTamu,
OOCTUMHYTBIMW  CyLLaTeNAMU, W MIaHUPYeMbIMK pesynbTatamy 00yyYeHust Mo
OTAeNbHOM YacTu Kypca (Moayns) And yCTaHOBMEHUS (aKTUYEeCKOro YpoBHSI ee
OCBOeHUA cnyLiatenaMmu. Cuctema NPOMEXYTOUYHOW aTTecTauum npeanosaraert:
3a4eT, 3a4eT C OLEHKON WM 3k3ameH. MokasaTenn W LWKana OLeHMBaHUA (HOPM
KOHTPOAA B NpunoxeHun 3.

®opmbl, BWAbl, CPeAcTBa OCYLUECTBMIEHUS MPOMEXYTOYHOM aTTecTaumm
OPMEHTMPOBaHbI Ha peasv3aunio KOMMETEHTHOCTHOrO Moaxona, OrpefenstoTcs
MOCPeACTBOM yyeTa MiaaHupyeMbiX pe3y/ibTaToB 00y4YeHUs, CTPYKTYPbl U JIOTUKK
nporpamMmmbI™,

WToroBas atTectaums - (opMa OLEHKW CTeneHW W YPOBHS OCBOEHUSA
cnywaTensMu  obpasoBaTeNibHOM  nporpammbl.  MToroBas arttectaums A/



cnyluaTeniei, 3aBeplUalOLMX 0byyeHWe Mo nporpamme, SBASETCS 0653aTe/IbHON.
MTorosasa atTectaLlma NnposBoamTca ¢ ncnonb3osaHnem AOT. NIToroeas aTrectaums
C/yLiaTeneil OCyLLEeCTBNSETCS aTTecTaUMOHHOM KOMUCCHen. IToroeas aTTectaums
nnaHUpyeTcs C Y4eTOM OpraHu3aUMOHHOM LIeN1ecoobpasHOCTN M BO3MOXHOCTU
Hanbonee 3MMPEKTUBHO OLEHMTbL W MPOaHa/IM3MPOBaTb KayeCTBO OCBOEHUSA
(cooTBeTCTBME pe3y/bTaTOB OCBOEHUS CAyLwlaTeNnamn 3adBfieHHbIM LEensM Wt
nnaHMpyemMbIM pesynbTatam 00y4veHns). @opMbl, BUAbI, CPeACTBA OCYLLECTB/IEHNS
NMPOMEXYTOUHOM arrectaymn OPWEHTUPOBAHbI Ha peannsauyuio
KOMMETEHTHOCTHOrO nNoAxoza, onpeaensatoTca NocpeacTBOM ydeTa NaaHUPyemMbiX
pe3ynbTaToB 00yYeHMs, CTPYKTYPbI M IOTUKM NPOrpaMMbl**. IToroeas attectaums
npoBoANTCA B popme 3ayeTa. B pamkax opraHusaumy paboTbl Haf MHAVBULYaNbHOM
Hay4HO-METOANYECKON TEMOW CNyLLATeNN BbIMOMHAKOT MO BbIGOPY OAHO M3 Tpex
NPeanoXeHHbIX 3aaHniA, BKIHOYaOWMX TEOPETUYECKYHO M NPaKTUYECKYH YacTb.
BbinonHsetca utorosas pabota B COOTBETCTBUM C TpebOBaHUSMW K UTOrOBOWA
aTTeCTaUMOHHON paboTe. KOHKPETHYD Temy WTOroBoM paboTbl CAyLlaTesb
(DOPMY/IMPYEeT CaMOCTOATE/IbHO B NMpefesniax CoAep>KaHna NporpaMmmbl***,

* MprMepHbIe 3ajaHNs AN1s TEKYLLEro KOHTPO/S B MPUIOXKEHNN 1.

** [pumepHble 3alaHNA 4719 UTOTOBOr0 KOHTPOA B NPUIOXKEHUN 2.

***  KpuTepuy OUEHMBAHUA 3afaHuid MPOMEXYTOUYHOW W WTOroBOW atTecTtauuy B
npunoXeHnn 3.



IMpunoxeHue 1

[MpyMepHbIe 3a4aHNA 418 NPOMEXYTOYHOW aTTecTauum
(TecTbl)

B pasgen o6Liye nonoXeHUss JOKYMeHTa BXOAAT
a) uenu v 3agayu

6) opmbl 1 METOABI YNpaB/eHNs

B) KOHKPETHble 0643aHHOCTU

Ha Kakom [JOKYMeHTe He CTaBUTCA PeKBU3NT HAMMeHOBaHWe Bua
NOKYMeHTa

a) YcTaBe

6) AOMKHOCTHON NHCTPYKLMK

B) NUCbMe

[Mpnd yTBEPXKAEHUA CTABUTCA
a) B BEPXHEM MpaBoM yrny

0) B HMXXHEM NPaBOM YTy

B) B HXXHEM fIEBOM YTy

K OCHOBHbIM pernaMmeHTMpyoWwmm paboTy cnyébl JOY JOKYyMeHTam
OTHOCAT

a) MHCTPYKUWMA Mo LeN0onpon3BoACTBY

6) KBaM(MKaLMOHHbIA CNPaBOYHMK AO/MKHOCTEN

B) Tabeslb YHUPULMPOBAHHbLIX POPM LOKYMEHTOB

Kakoi Bng pacnopsanTesibHOro JoKyMeHTa U3faeTcsa e4UHONNYHO
PYKOBOAUTEIEM

a) NocTaHoB/IeHNe

0) peLueHune

B) pacnopsixkeHue

KonnyectBo pekBn3nToB HoBoro FOCTa no cpaBHEHUIO C NPeAbIAYLLIM
a) 60/bLUe Ha ABa peKBU3MTA
6) 60/bLLIE HA OANH PEKBU3UT

B) MeHbLLIe Ha [Ba PEKBU3NTA
IMpunoxeHwve 2

MNpuMepHbIe 3aaHnNS AN NTOroOBOW aTTecTaunm
(MeToAMuYecKasn pa3paboTka)

CocTaBbTe pedepart Ha O4HY M3 MPeAsIOXKEHHbIX TEM:

1. TepmuHONOruns, Ucnosb3yemas B 06/1aCT LOKYMEHTaLMOHHOro obecneyeHms
ynpasneHus.

2. HopmaTtrBHO-MeTOANYeCKan 6a3a [e/ionpon3BoACTBa.

3. MpukasHoe genonponssogcteo XV-XVII BB.



4. Cuctema MUHUCTEPCKOro aenonpounssogctsa XI1X-Havana XX

5. OCo6eHHOCTM YrpaB/ieHNa 1 AeNoNpon3BOACTBA B COBETCKME TOAbI.
6. MopsAaoK 06paboTKM NOCTYyNaKLWMUX 4OKYMEHTOB.

7. MNopsAgoK 06paboTKM 0TNPaBIfAEMbIX OKYMEHTOB.

8. MIH(hopmaLMOHHO-NOMCKOBas CUCTeMa.

9. MNopsAgoK 06paboTKM NOCTYNaKLWMUX 4OKYMEHTOB.

10. Mopagok 06paboTKM OTMpaBnseMbIX JOKYMEHTOB.
MpnnoxeHwve 3

MokasaTenu 1 WKasna oLueHNBaHMA POPMbl KOHTPO/ISI — YCTHOE CO06LLIEHNE,
cobecefoBaHue, PeLLIEHNE Keilca, TECTUPOBaHNe.

LLIkana OnuncaHne KpUTepus a1 YCTHOro COo6LLeHNS, Kputepun gns
OLlEHMBaHNA cobecefoBaHusA (B T.4. OHNaiH, odhnaiH) KOHTPO/bHOI paboThl,
Kelica, TecTa
5 -00yyatoLLMincsa NOMHO U3naraeT matepuan, faet MpaBusbHBIV OTBET He
«OT/IMYHO» npaBwbHOE OnpeaesieHe OCHOBHbIX MOHATUN; MeHee YyeM Ha 84% 3agaHunin

-06HapY>XMBaeT NOHUMaHWe MaTepuana, MOXeT
060CHOBATb CBOV CYXKAEHMS, MPUMEHUTb 3HAHWS
Ha NPaKTKe, MPMBECTU HEOBXOANMbIE NPUMEPI
HE TO/IbKO U3 YUYebHMKa, HO U CaMOCTOSTE/bHO
COCTaB/IEHHbIE;

-M3naraeT MaTepuas NocnefoBaTeNlbHO 1
MpPaBWIbHO C TOYKM 3PEHNSI HOPM NIUTEPATYPHOrO
A3blKa.

4 - 06yYatoLLMiics aaeT OTBET, YA0oBNeTBOpAOLWMIA TeM|  [1paBUbHbIA OTBET He
«XOPOLLIO» Ke TpeboBaHWAM, 4TO M AN OTMETKU «5», HO MeHee YeM Ha 67% 3agaHuii
nonyckaet  1-2  owmbKKW, KOTOpble CaMm ke
ncnpaenseT, N 1-2 HefoyeTa B NOC/e0BaTe/IbHOCTY
1 13bIKOBOM O(hOPMJIEHNI U3/1araemMoro.

3 06yyatoLMiica 06HapY>KMBaeT 3HaHWE 1 MpaBusbHBI OTBET He

YOBNETBOPU-  |NOHMMaHWE OCHOBHbIX MOMIOXEHWIA JaHHON TeMbl, | MeHee YeM Ha 50% 3agaHuin
TeNbHO HO:

-M3naraeT marepuan HenosHO 1 JOMNyCKaeT
HETOYHOCTM B OMpeAeneHnn NOHATUN U
(hopMynMpOBKe Mnpasus,
-He yMeeT [OCTaTO4YHO rNy6oKo 1 JoKa3aTebHO
060CHOBATb CBOM CY>KAEHMUS 1 NPUBECTU CBOU
npuMepsl;
-n3naraeT martepuas HenocneLoBaTe/IbHO U
N0NYCKaeT OLIMOKM B A3bIKOBOM OOPMIIEHNN
n3naraemoro.

2 -00yyatoLLMiics 06GHaPYXKIBAET He3HaHWe 60nbLueli MpaBUbHbIA OTBET MeHee
HEeY/JOB/IETBOPY- YaCTV  COOTBETCTBYIOLLETO BOMPOCA, [OMyckaeT|  uem Ha 50% 3afaHuid.
TeNbHO OLUMGKU B (hOPMY/IMPOBKe OMpeaeneHunii n npasun,
NCKKAOLME WMX CMbIC/, GECropsAoYHO 1
HeyBEepPeHHO M3naraeT MaTepua.

MokasaTenn 1 LWKasia oLeHNBaHNsS HOpPMbl KOHTPO/S — 3a4eT

LLIKana oueHMBaHUS OnucaHve KpUTepus

3auTeHo B ocBelLLeH1M BOMPOCOB He COAEPXKUTCS TPYObIX OLLIMOOK,
CaMOCTOATE/IbHO BbIMO/IHEHA NMPAaKTUYeCKas YacTb 3afaHni,




(BbinonHeHo 6onee 50% BbINO/IHEHbI TPE60BaHMS K O(hOPMIIEHNIO 3a4aHMS 11 CPOKaM

3afjaHnI) ero cayu.
He 3a4TeHo O6yuJaroLmxca He cnpaBuscs ¢ 3a4aHnem (BbIMOIHEHO MeHee
BbinonHeHo meHee 50 % 50% 3afaHuns), HEPACKPbITO OCHOBHOE COAepXKaHue
3afaHuni BOMPOCOB, UMEKOTCA rpy6ble OLUMOKM B BbINOTHEHWM

NPaKTUYECKOW YacTy 3afaHus, a Takke paboTa BbINOHEHA
HecaMoCTOATE/bHO.

MokaszaTenu 1 LWKana oueHNBaHNS (hOPMbl KOHTPO/St — 3a4eT C OLeHKOIA:

2 (Heya0BNETBOPUTENLHO) — BbIMOTHEHO NPaBWIbHO MeHbLUe 50% 3aaaHuii;
3 (YA0BNeTBOPUTENIbHO) — 60/bLLIE MO0 paBHO 50%, HO MeHbLUe 70%;

4 (xopoLwuo) — 60nbLue NnMb6o paBHO 70%, HO MeHbLLEe 85%;

5 (0TNIMYHO) — He MeHee 85%.

MokasaTenn 1 LWKasia oLeHNBaHNsS POPMbl KOHTPOS — DK3aMeH

OueHka

KpuTepun gnsa oueHnBaHMs sK3amMeHa (T.4. OHNaliH, odiaiin)

5
«OT/INYHO»

O6yyaloLLNiACs [EMOHCTPUPYET:

— rny6oKune, BCECTOPOHHWE U apryMeHTUPOBaHHbIE 3HAHWS NPOrpamMmMHOro
MaTepuana;

— MNOJIHOE NOHWMaHME CYLLHOCTM 1 B3aMOCBA3M pacCMaTpuBaeMbIX NPOLLECCOB
W SIBMIEHWIA, TOYHOE 3HaHWe OCHOBHBIX MOHATUI, B paMKax 06CyXaeMbiX
3afjaHui;

— CMOCOGHOCTL YCTaHaBNMBaTb Y 0OBACHATL CBA3b MPaKTUKKN U TEOPUN;

— JIOTMYECKU NocnefoBaTe/lbHble, CoLepXKaTe/lbHble, KOHKPETHbIE 1
“cyepnbliBatoLLMe OTBEThI Ha BCe 3alaHns BueTa, a Takxe J0N0SHUTEbHbIE
BOMPOCHI 3K3aMeHaTopa;

— YMEHUe peLlaTb NpakTUyecKune 3afaHuns;

— -CBO6O/HOE MCOo/b30BaHMe B OTBETAaX Ha BOMPOChI MaTepuasios
PEKOMEH/I0BaHHO OCHOBHOM 1 [OMO/THNTE/IbHOW IMTEPATYPbI.

4
«XOPOLLIO»

OObyyatoLwniics LeEMOHCTPUPYET:

— 3HaHWe 1 MOHMMaHMe OCHOBHbIX BOMPOCOB KOHTPO/IMPYEMOr0 06bema
MPOrpamMmmMHOro MaTepuana;

— TBepfble 3HaHNS TEOPETNYECKOr0 MaTepmana. -Cnoco6HOCTb YCTaHaBNMBaTb
1 0OBSACHATL CBSA3b NPAKTUKMN U TEOPWMU, BbISIBAISTL NPOTUBOPEUNS, MPOBIEMbI
1 TEHAEHL MW Pa3BUTKS;

— MNpaBWbHbIE Y KOHKPETHbIE, 6€3 rpybbiX OLIMOOK, OTBEThI HA MOCTaBNEHHbIE
BOMPOCHI;

— YMEHVe peLaTb NpaKTUYECKME 3a4aHus, KOTOpbIe CleayeT BbIMOIHUTS.

— BNafeHve OCHOBHOI NNTEPaTypoil, PeKOMEHA0BaHHO NPOrpammMoii
AVICLMM/INHBI;

— Ha/mume coO6CTBEHHOV 060CHOBAHHOI MO3MLIMK NO 06CYXXAaeMbIM BOMPOCaM.

B03MOXXHbI He3HaunTe/IbHble OrOBOPKN N HETOUHOCTW B PACKPbITUM OTAENbHbIX
MONOXKEHWIA BOMpocoB ouneta, NPUCYTCTBYET HEYBEPEHHOCTb B OTBETAX Ha

OMNOJIHUTENbHbIE BOMPOCHI.




3 OO6yuatoLWwniics AeEMOHCTPUPYET:
«y[I0BNIETBOPU- — 3HAHWSA TEOPETMYECKOrO MaTepurana;
TENbHO» HEMoJIHbIE OTBETbI Ha OCHOBHbIE BOMPOCHI, OLUMGKM B OTBETE, HE0CTaTOuHOE
MOHVMaHWe CYLLHOCTY 13/1araembliX BOMpPOCOB;
— HeyBepeHHbIe Y HETOYHbIE OTBETbI HA AOMOTHUTE/IbHbIE BOMPOCHI.
— Hef0CTaTOYHOE BNafeHne NMTepaTypoit, peKOMeHA0BaHHOM NPorpaMMon
ANCLUNNHDI;
— YMeHue, 6e3 rpyobix OLLIMOOK, peLlaTh NPpakTUYeCcKMe 3a4aHns, KoTopble
cleflyeT BbINOHUTb.
2 OO6yuatoLWwniics AeEMOHCTPUPYET:
«HEY/A0B/ETBOPU|— CyLLeCTBEHHbIE NPO6esbl B 3HAHUAX YYeOHOro Matepuana,;
- — [0NYCKaKTCA NPUHLUMNUa/IbHBIE OLLMOKWN NpY OTBETE HA OCHOBHbIE BOMPOChI
TENbHO> ouneta, OTCYTCTBYET 3HaHWE N MOHUMAaHME OCHOBHbIX NMOHSATUI 1 KaTeropuii;
— HernoHUMaHWe CYLLHOCTW AOMO/IHUTE/NbHbIX BONPOCOB B paMKax 3ajaHuii
ounera;
— OTCYTCTBWE YMEHWS BbINO/HATL MPaKTUYECKUe 3aaHus, NPefyCMOTPEHHbIE
nporpaMMon AUCUUNIINHBI;
— OTCYTCTBWE rOTOBHOCTM (CNOCOGHOCTM) K AUCKYCCUM N HU3KYHO CTEMEeHb
KOHTaKTHOCTW

LLIKkana ouegHMBaHUS B 3aBUCMMOCTM OT YPOBHS CHOPMMUPOBAHHOCTI KOMMETEHLNIA

YpoBeHb CPOPMUPOBAHHOCTI KOMMETEHLNI

p 1. HegocTaTo4HbIi: 2. Moporosblii: | 3. MpoABUHYTLIN: 4. BbICOKWIA:
esynbTarsl KOMMNETEHLNN He KOMMNeTEHL NN KOMMNeTEHLNMN KOMMNeTEHL NN
OCBOCHNS ChOPMUNPOBaHbI ChopMMpOBaHbI| CHOPMUPOBaHbI CHOPMUPOBaHbI

3HaHuA CopmupoBaHbl | 3HaHMS 0OWMPHbIE, | 3HaHWUA TBEPAbIe,
3HaTh: OTCYTCTBYHOT. 6a3oBble CUCTEMHBbIE. aprymMeHTUpPOBaHHbIe,
CTPYKTYpb! BCECTOPOHHMeE.
3HaHWA.
YMeHns He YMeHus YMeHuns HocAT YMeHus ycneLHo
cthopmmpoBaHbI (hparMeHTapHbl U| PEnpPOLYKTUBHBIN NMPUMEHSAIOTCA K
VMETh: HOCAT § Xapakrep PELLEHNIO Kak
PENPOLYKTUBHBIN| NPUMEHAIOTCA K TUMNOBbIX, TaK U
Xapakrep. PELLEHMIO TUMOBBIX | HeCTaHAAaPTHbIX
3afjaHui. TBOPYECKMX 3aJaHui.
[JemoHcTpupyetc| AemoHcTpupyetcs | [JeMoHCTpupyeTca
HaBbIku He A HU3KWIA [OCTaTOUHbIA BbICOKM YPOBEHb
chopMmpoBaHbI YPOBEHb YPOBEHb CaMOCTOATENIbHOCTMH,
Bnagetb: CaMOCTOATE/IbHOC|CaMOCTOATE/IbHOCTY BbICOKas
™ YCTONYMBOrO afanTMBHOCTb
MPaKTUYeCcKoro MPaKTUYeCcKoro MPaKTUYeCcKoro
HaBblKa. HaBblKa. HaBblKa.

KpuTepun oLeHnBaHMS TECTOBbIX paboT




OueHKa 3a KOHTPO/ib K/IHOYEBbIX KOMMETEHLMIA CcryliaTteneil Npou3BOAUTCA MO
NATN6aNbHONM cmucTeme. Mpw BbIMOHEHUM 3afaHWNIA CTABUTCA OTMETKA:

«3» - 33 50-70% npasu/IbHO BbINOHEHHBIX 3aaHNN,

«4» - 3a 70-85% npaBuIbHO BbINOMHEHHbIX 3aaHN,

«5» - 33 NpaBW/bHOE BbINONHEHNE 60nee 85% 3aaH.

TpeboBaHus, NpegbaBAseMble K METOAMYECKON pa3paboTKe 1 ee 0(DOPM/IEHMIO

Bug 1. uHopmaumoHHas (MeTogMYeCKOe OnucaHue, KOMMEHTapuWin, aHHOoTauus,
NIACTOBKa, OONNIeTEHb, peLeH3ns, pedepaT, aHanu3, MoNoXKeHue, NamsATKa,
NHCTPYKLMS);

2. NPaKTUKO-OpUEHTMPOBaHHas (Nporpamma, NPOeKT, pa3paboTKa KOHKPETHOro
YpPOKa, TeMbl Mporpammbl, paspaboTka MeTOAMKW npenofaBaHns MNpesmeToB,
pa3paboTka (opmM, METOA0B WM CPEACTB 0OYUYEHUSA U BOCNUTaHMS, TeMaTUYecKas
noAb0pKa MaTepmasnos, 3afa4HnK, COOPHMK YNPaXKHEHWIA).

TpeboBaHust K | 1. coaepaHne METOANYECKOI pa3paboTKM [O/MKHO YETKO COOTBETCTBOBATL TEME U
COAepPXKaHo LLeN KOHKPETHOTO 3aHATWSA, MPOrpamMMbl, METOAVKA U T. A.;

2. cofiep)XaHne METOANYECKOI pa3paboTKM AOMKHO ObITb MOHATHLIM W
MPUMEHUMbIM Ha NPAKTVKE B NH06bIX YCNOBUSIX;

3. MeToAMYECKME Pa3pabOoTKM He AOMKHbI MOBTOPSATL COAePXKaHMe Y4eOHUKOB,
YUeBHbIX NMPOrPaMM 1 MHbIX METOAMYECKMX Pa3paboTOK Apyrmx aBTOpPOB;

4. MaTepuan [oMKeH BblTb CUCTEMATM3MPOBAH, M3M10XEH MaKCUMa/IbHO MPOCTO U
YeTKO;

5. A3blK METOAMNYECKOI Pa3paboTKM A0/MKEH ObITb NAaKOHUYHBIM, FPAMOTHbIM,
y6eanTenbHbIM. MprMeHsieMast TEPMUHONOT NS I0/KHA COOTBETCTBOBATh
06LLENPUHATON B Neaarorvke;

6. peKOMeH/lyeMble METO/ibl, METOANYECKIE NPUEMbI, (HOPMbI 11 CPEACTBA 00YUeHMs
AO/MKHbI MOAKPENNATLCA ONMCaHUEM MefarorMyeckoro onbiTa;

7. MeToaMYecKas pa3paboTKa oMKHa COAePXKaTb KOHKPETHbIe MaTepuasbl,
KOTOpble MOXET MCMO/b30BaTh NeAaror B CBOei paboTe (KapTOUKM 3afaHusl, NnaHbl
YPOKOB, MHCTPYKLUMM A5 NPOBEAEHNst NabopaTOPHbIX PaboT, KAPTOUKM CXEMbI,
TECTbl, YPOBHEBbIE 3afaHNsA 1 T.4.).

CTpykTtypa 1. BBoAHasa 4acTb

-aBTOp pa3paboTKu, LOMKHOCTb, MeCTO paboThl;

-Ha3BaHMe pa3paboTKu.

-Ha3BaHWe 1 opma nposeAeHus fgena (YPOK, BbICTaBKa Y4YEHWYeCKMX paborT,
neaarornyecknin CoBetT N T. 4.);

-MOACHUTE/IbHAA 3armncKa:

-LleNn 1 334241 NMPoBOAMMOrO Aena;

-LienieBast Kateropums (Bo3pacT AeTeld, rpynna geTei, rpynna negaroros v np.);
-yCnoBuA 419 NPOBeAeHUS;

-060pyi0BaHMe N 0(hOPMIIEHME;

2. OCHOBHasa 4acTb

--CLieHapHbIi NnnaH, Xo4 NpoBeAeHNs fena.

3. CnNn1cok 1cnonb30BaHHOM MTepaTtypsbl;

4. MpunoxeHuns (CCbINKWM Ha WUCTOYHWKW [OMONHWUTENIbHOrO Martepuana, nogbop
CONPOBOXJAKOLWMNX MaTepuanos, TabnuL, CXem).

Tpe6oBaHus K | 1. 06bem — He 60nee 10 cTpaHML, MaLMHOMUCHOIO TEKCTA;

ohopmMIeHNIo 2. pa3mepbl NONei neBoe —2 CM, NPaBoe —1CM, HUXKHEE - 2 CM, BEpXHee — 2 CM.

3. WwpugT Times New Roman (14), nHTepBas N0y TOPHBINA;

4. CTpaHuLbl HEO6XOAMMO HYMepoBaTh apabCKMMK Lmgpamu, coboaas CKBO3HYHO
HyMepauuo Nno BceMy TeKCTy. Homep CTpaHuLbl NpOCTaBnAeTcA nocepesuHe
BEPXHEro nons 6e3 TOYKM B KOHLE;




5. Ha NepBOVi CTPaHMLe Pa3MELLAeTCs TUTY/bHbIA NUCT;
6. CIMCOK MCMO/b30BaHHbIX UCTOUYHIKOB B anaBUTHOM NOPsiAKE B COOTBETCTBUM C
TPe6OoBaHMAMMU, NPeAbSBASEMbIMIA K O(OPMIEHMIO IMTEPATYPbI.

Kputepuun
OLIEHKM

CooTBeTCTBME NPEASIOXKEHHON CTPYKTYpe

UeTKasd NOCTaHOBKa LieNei 1 3agay

PackpbITue TeMbl (MOMHOTA, ACHOCTb)

OTpaxeHune B paboTe CBOErO OMbITa;

paMOTHOCTb U3MOXEHMS N ODOPMIIEHUS ............

a s wnNE

Kaxabli KpuTepuii oueHuBaeTca B b6ainax ot 1 go 10. Cnywarenb nosyyaet
OTMETKM N0 CUCTEME:

0 — 29 6a51n10B — He 3a4TeHO;

30 — 50 6annoB — 3a4TeHo.




