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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
«IIM.03 Opranu3anuoOHHO-TeXHHYeCKOe o0ecneyeHre padoThl Cy10B»

1.1. llesb ¥ IJIaHUpPYeMble Pe3yJbTAThl 0CBOEHUS MPO(ecCHOHATBLHOT0 MOIYJIs

B pesynbrate m3yueHUs mMpoPecCHOHATBHOTO MOYJIsi 00yYaroluXcs JOHKEH OCBOUTH
OCHOBHOM BHJI JIEATEIIBHOCTH «OPTaHHU3AIMOHHO-TEXHUYECKOE OOecreueHre paboThl CyAO0B»
1 COOTBETCTBYIOIIME €My OOIIME KOMIETEHITUU U MPOo(eCcCHOHATbHbBIC KOMIIETCHITUH:

1.1.1. ITepeyenn 00X KOMIETEHITUI

Kon HanmeHoBaHHE 00IIIUX KOMIIETEHITHIA

OK 01. BriOupate cnocoObl pemeHHst 3afad  NpOQEecCHOHATBHON JIEATEIIbHOCTH
MPUMEHUTEIHHO K Pa3IMYHBIM KOHTEKCTAM

OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEJCTBA MOMCKA, aHAIM3a W HWHTEPIpPETaLNU
uHpopmanuyd, U MHPOPMAIMOHHBIE TEXHOJOTMHM IS BBINOJIHEHUS 3ajay
npodeccrnoHalbHO e TeNbHOCTH

OK 05. OcCylIecTBIATh YCTHYIO U MHCbMEHHYI0 KOMMYHMKAIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoir ®enepannu ¢ y4€TOM OCOOEHHOCTEH COLMAIBHOTO U
KyJIbTYPHOI'O KOHTEKCTa

OK 09. [Tonmp30BaTbess MPOQECCHOHANBHON JOKyMEHTAIlMe Ha TOCYAapCTBEHHOM H
MHOCTPAHHOM SI3BIKaX

1.1.2. Ilepeuenv npogheccuonanbHvlx KoMnemeHyuil

Koo Haumenosanue 81006 0esimenbHOCmU U NPoGeccuoHanIbHblX KOMNemeHyull

B/103 Opzaanusayuonno-mexnuieckoe obecneyenue pabomol cy0os

IIK 3.1. | Ocy1iecTBiATh BeIEHUE CY1€0HOr0 1€JI0IPOU3BOJICTBA.

IIK 3.2. Ocy1ecTBisTh JHCTBUS MO IUTAHUPOBAHUIO U peAIU3allui MEPOIIPUITHH 110
o0ecnieyeHHIo paboThl apXuBa CyAa.

MK 3.3. | CocTaBisiTh MPOEKTHI NPOIECCYAThHBIX U CIY)KEOHBIX JIOKYMEHTOB CyJia

IIK 3.4. OcymiecTBIATh paboTy ¢ 00palIeHUsIMHU IPAXAaH U OpraHu3alui

IIK 3.5. OcyiecTBisATh paboTy MO perucTparuu, yu€ry U TEXHUYECKOMY O(OPMIICHUIO
UCTIOJIHUTEJIbHBIX JIOKYMEHTOB 10 CYZIeOHBIM JIETaM.

1.1.3. B pe3ynbTare 0cBOeHUS NPOHECCHOHATBHOIO MOAYJIS 00yUaIOIIMNACS T0JIKEH:

Baaners Benenus paboThl ¢ oOpalieHusIMu rpaxaaH, TOCTyHAIOIIUMHU B Cy/l B
HABBIKAMH | DJICKTPOHHOM BHJIE M HA OyMa)KHOM HOCHTEIE.

Benenus npuéma KOppeCTOHICHITUH | JISJT B COOTBETCTBUU C HHCTPYKIIHSIMH
1o cy1e0HOMY JEJIONPON3BOCTBY.

OcymecTBICHHS] MEPOIIPUSATHH 11O TIOJTOTOBKE CY/ICOHBIX JIEN K
pa3bupareabCTBy.

[ToAroToBKH, BBIIaYM W HATIPABJICHUS KOMUH CyJIeOHBIX aKTOB M JIOKYMEHTOB
U3 Cy/1eOHBIX JIe.

[ToaroroBkH CyneOHBIX aKTOB K OMTyOJIMKOBAHUIO Ha CaliTe Cy/a.
OO6parrenust cyaeOHBIX aKTOB K UCTIOTHEHHIO.

OcymiecTBieHus: pabOTHI ¢ CyI€OHBIMU JCJIaMH, HapsiaMu U JOKYMEHTaMH1
apxuBHOTro (oHIA Cy/a.

CocraBneHus ciry>KeOHBIX IOKYMEHTOB Cy/1a.




YMmerhb

Bectu mpuém rpaxkaaH, KOpPPECIOHISHITUH U JIENT B COOTBETCTBUU C
HOPMATUBHBIMH aKTaMH.

OcymecTBisTh paboTy 1Mo mpuémMy OOpaIeHHA, TOCTYMAOIINX B CYJ B
AIIEKTPOHHOM BHJIE.

OcCy1IecTBISATh PETUCTPALINIO, YUET JBUKEHUSI, 0POPMIICHHUE CYIeOHBIX JIe.
Ocy1ecTBIATh U3BEIICHNE YYACTHUKOB CyZeOHOTO pa30upaTensCTBa.
OcyiecTBisATh 0opMIICHHIE, HAIIPABJIEHUE U BbIAUy KOMHM Cy1€0HBIX aKTOB
U JIOKYMEHTOB U3 CyA€OHBIX JeIl.

OcymecTBISTh 00OpaIieHne Cy1eOHBIX aKTOB K HCIIOJTHCHUIO.
OcymiecTBIATh NOATOTOBKY TEKCTOB CY/AI€OHBIX aKTOB K pa3MEIEHUIO Ha
caiiTe CyJla B CETU UHTEpHET.

OcymecTBisITh paboTy ¢ CyIeOHBIMU JACTIaMU U IOKyMEHTAMH,
nepesaBaeMbIMU Ha QpXUBHOE XPAHEHHE U HAXOASIIUMUCS B apXUBE CyAa.
CocTaBisTh CIyKeOHbIE TOKYMEHTHI Cy/a.

OcyiecTBisITh paboTy MO OOpALIEHUIO K UCTIOTHEHHUIO CYJIEOHBIX aKTOB.

3HaTh

CogaeprkaHue MpaBOBbIX aKTOB, PETYJIHPYIOLIUX BOIPOCHI CYA0YCTPOUCTBA U
CyJIOIPOU3BO/ICTBA.

[TpaBOBBIE aKTHI IO CYyACOHOMY JIEIIOTIPOU3BOICTBY.
HopmatuBHO-MeTOIMYECKHE TOKYMEHTHI TI0 00€CTIEYeHUI0 PadOTHI CyIa.
Knaccugukanuio ciykeOHbIX TOKyMEHTOB U TPEOOBaHMS, K HUM
npeabssisiemblie B cooTBeTcTBUM ¢ ['OCT 1 npaBoBbIMU aKTaMH.
HudopmainoHHO-KOMMYHHUKAIIMOHHBIE CUCTEMBI B Cy/1€0HOM e TEIbHOCTH.
OcCHOBBI OXpaHbI TPY1a U TEXHUKH O0€30IaCHOCTH.

CucreMy TOKyMEHTOO0OpOTa B CyIE.

[TonsiTve 1 BUIBI JOKYMEHTOB, TPEOOBaHUS, K HUM IIPEIbSBIISIEMBIE.

OOGm1re BOmpoCkl OpraHu3aluy paboThl Cy/1a: OCHOBHBIEC HANPaBIECHUS
NEeSTeIbHOCTH CTPYKTYPHBIX MO/Ipa3/IeIeHNui cyJia, 00ecTIeunBaroLINX
CYJIONPOM3BOCTBO; ITpaBUJia OBEIEHUSI paOOTHUKOB ammnapara cy/a;
JIOJDKHOCTHBIE PerylaMeHThl paOOTHHUKOB ammnapara cyza; mpaBuia
BHYTPEHHETO PaclopsKa Cy1a U T.II.

[Topsimok yuéra NOCTYNUBIIMX B CyJ1 OOpalleHni, TOKYMEHTOB U JIeNl U
perucTpanuu cyJeOHbIX JIeNl, MPUHATHIX K TPOU3BOJICTBY.

Opranu3anuio u BeJieHHe Cy1e0HOro JeoNnporu3BOACTBA Ha CTaIUU
MOJIFOTOBKH JIeJla K Cy/1Ie0HOMY pa30upaTenbCTBY: HAallpaBIeHUE U3BEIIEHUN U
BBI30BOB, 0(pOpMJIEHHE CYA€OHBIX /€.

Opranu3zaiiyio ¥ Nops0K BeIeHUs Cy/1Ie0HOr0 3acejaHus U BeJIEHUE
IIPOTOKOJIA CYJIEOHOT0 3aceqaHMsl.

[Topsinok opopmieHus cyJeOHBIX /1€ B IEPUOJT U ITOCIIE UX PACCMOTPEHHMS:
BbIJIa4a M HaIpaBJIeHUE KOMUIA CyJeOHBIX aKTOB M JJOKYMEHTOB; TIOPSIJIOK
03HAKOMJICHHUS C MaTepuallaMH JeJa; HalpaBJIeHUe Cy1eOHbIX e B
BBIIIECTOSIIINE UHCTAHIIUN C alleJUSIIMOHHBIMU, KaCCAllMOHHBIMU U
HAJ30pHBIMHU Kano0aMH, YaCTHBIMHU Kalo0aMH.

[Topsimox oOpalieHus K UCTIOJTHEHHIO MPUTOBOPOB, PELICHUH, ONpeaeIeHUN U
MMOCTAHOBJICHUH Cya.




[TopsmoK MOATOTOBKM U Mepenaun CyJeOHBIX J1e U JOKYMEHTOB K Iepeayue B
apxuB CyJa.

[Topsimok obecniedenns focTyna K UHGOPMAIMH O AeSITETbHOCTH CY/I0B:
HOJTrOTOBKY CYACOHBIX aKTOB K pa3MEIIEHUIO Ha OPHUIIMAIBHOM CaiiTe Cy/ia B
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH MHTEPHET.

[Topsimok ocymiecTBiIeHHUsI KOHTPOJIS CyAeOHOro A0 POU3BOACTBA U
KOHTPOJIb UCIIOJHEHHUS: 1IEJIU U 3aJjauil, CyOBEKTbl KOHTPOJIS U UX

IIOJIHOMOYHA.

1.1. KoJn4yecTBO 4aCcOB, 0TBOAUMOE HA OCBOEHHE NMPO(eCcCHOHATBHOTO MOAYJIS
Bcero — 472 yaca, B TOM YHCIIE:
MaKCHUMaJIbHON yueOHOW Harpy3ku oOyuatomierocs — 364 yaca, BKJIro4asi:
00s13aTeNbHON ayTUTOPHOM yueOHOM Harpy3ku oOyyaromierocs — 44 vaca,
CaMOCTOSITeNTbHON paboThl o0yuaromerocs — 304 vaca,
IPOMEXKYTO4YHas aTTecTanus — 16 4acos;
y4eOHOM MPaKTUKH — 36 4acoB;
IPOU3BOICTBEHHOW MPAKTUKU —72 Yaca.



2. CTPYKTYPA U COAEP KAHUE ITPOPECCUHOHAJIBHOT'O MOAY JIsA
2.1. CrpykTypa npoecCHOHAIBLHOT0 MOXYJISI

O6beM pohecCuoHaTLHOTO MOYJIS, aK.
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2.2. TemaTH4ecKuii IUIAH U coJep:kaHue npodeccuonaabaoro moayJs (IM)

- OCYULIECTBJIEHUS IPUEMA, PETUCTPALINH, YUETA U XpAaHEHUS CYJeOHBIX Jell, JOKYMEHTOB U
BEILIECTBEHHBIX JI0KA3aTENIbCTB;

- OCYIIECTBIICHHsT O(OPMIICHHS JIell, Ha3HAYEHHBIX K Cy/Ie0HOMY pa30upaTesbCTBy;

- OCYIIECTBIICHHSI N3BEIICHHS JIUI], YYaCTBYIOLINX B CyJIeOHOM pa3OupaTenbCTBE;

- OCYHIICCTBJICHUA pETUCTPALUH, yqéTa U TEXHHUYECKOI'O O(i)OpMJ'IeHI/ISI HCITIOJIHUTEIIbHBIX TOKYMCHTOB I10
CyJeOHBIM JIeJIaM.

Haunmenosanue O0beMm, akan. 4/
pa3aesioB U TEM B TOM 4YHCJIC B
HPOGECCHOATBHOTO ConepxaHue yaeOHOTO MaTepHala, (bopme
Moy (IIM), nabopaTopHbIe pabOThI U MPAKTUUECKHUE 3aHATHS, CAMOCTOSTENIbHAs yueOHast paboTa 00yJaromxcs, mpaKTHIeCKOH
KypcoBasi paboTa (IpoeKT) (ecu mpeayCMOTPEHBI)
MEXIUCIUTUTUHAPHBIX IIOJICOTOBKH,
kypcoB (MJIK) aKas. 4.
1 2 3
Paznen 1.
MJIK. 03.01. CynebHoe 1el0mponu3BOICTBO
MJIK. 03.01. CyneGHoe 1e0npOor3BOICTBO
Tema 1.1. Conepxanue
CynebHoe Jlekuus. [TousiTHE M BUIBI CyI€OHOTO JEIIONIPON3BOICTBA.
ACIIOIIPOU3BOJACTBO: 3a7a4u ¥ IPUHLIMIIBI cyﬂe6H0ro JEeJI0NPON3BOICTBA.
O0IIKE TIOTIOKEHUS CyOBeKThI CyJIcOHOTO JCIIOMPON3BOJICTBA. 2
[IpaBoBOE peryinpoBaHue AEIONPOU3BOICTBA B CYJIE.
Craguu cy1e0HOro A€I0MpOU3BO/ICTBA.
CamocrosiTeibHAas paboTa CTy/AeHTA.
HcTopus pa3BuTHs CyJeOHOTO IETONPOU3BOICTBA. 1
AHaNM3 MHCTPYKIMH 1O Cy1Ie0HOMY JIETIOTPOU3BOJICTBY CY/I0B Pa3JIMYHBIX CY/1I€OHBIX 3BEHBEB.
CamocrosiTeibHasi paboTa CTyAeHTA.
[ToxGop mpaBOBBIX aKTOB, PETYIUPYIOMIUX CyaeOHOEe nenonpon3BocTBo: PK3 u O3, pacnopsokeHust U
ykasbl [Ipesunenta PO, nocranosnenus [Ipasurenscra PO, a Takyke MUHUCTEPCTB U BEIOMCTB,
BEJIOMCTBEHHbIE HOPMAaTUBHBIEC aKThI B 00JIACTHU:
- OCYIIECTBIICHHUS PabOTHI C 3asBICHUIMH, )Kanobamu, 0OpalleHusIMU TpaxaaH U OpraHU3aIlHii;
- BeJIeHUs IpUeéMa B CyJe;
- OCYIIECTBIICHUS BEJICHUS CYJeOHOM CTaTUCTUKU HAa OyMa)kKHBIX HOCHTENSX U B AJIEKTPOHHOM BHUJIE; 6

Tema 1.2.

Conepxanne




IlonsTue u BUABI
JIOKYMEHTOB,
TpeOOBaHUs, K HUIM
MpeIbsBIsiEMbIE.
JIOKyMEHTO000POT
(27IeKTPOHHBIN
JOKYMEHTO000pOT)

CamocTrosiTeibHasi paGoTa CTyAeHTA.

Wudopmarnivs: MoHITHE, BUIBI, HOCUTEIIH.

[ToHsiTHE JOKYMEHTA.

Buabl 10KyMEHTOB.

JIOKyMEHT B AJICKTPOHHOM BHJI€: AJICKTPOHHBINA JJOKYMEHT M 3JIEKTPOHHBIM 00pa3 JOKYMEHTA
TpeGoBanusi, MpeabsBIsEMbIC K 0(DOPMIICHHUIO JOKYMEHTOB Cy/1a.

JIoKyMeHTOOOOPOT M AJIEKTPOHHBIN TOKYMEHTOOOOPOT B Cye: MOHITHE, 3a1a9d U (DYHKITHH.
HubopManinoHHO-KOMMYHHKAIIMOHHBIE CUCTEMBI B Cy1€0HOM e TEIIEHOCTH.

Cucrema I'AC «IIpaBocyaue»: noHATHE, 3a]1a41, OCHOBHBIC MTOJCUCTEMBI.

CamocrosiTesibHasi padora

[Toacuctema "IIpaBo"

IMoacucrema "dunaucer"

[Toacucrema "Kanper"

IToacuctema «CynneOHOE TeTONPOU3BOJACTBO U CTATUCTHKAY

CamocrosiTeibHast padoTa

[Toncucrema «bank cyneOHBIX penieHui (Cy1e0HOM MPAKTHKH )»
[Toncucrema "BuaeokondepeHIICBs3h"

[Toncucrema "Jlokymentooboport "

[Toacuctema " BenomcrBenHas cratuctuka Cyne6Horo aenapraMmenrta’
[Toncucrema "OO1IeCTBEHHBIE CBS3U"

[Toacuctema "OGparienus rpaxaan"

[Toncucrema "AQMUHUCTPATUBHOE yIpaBieHUE"

CamocTosiTeibHAas padoTa CTY/AEHTA.

CocraBieHne JOKYMEHTOB Ccyia Ha OyMa)XKHOM HOCHTEJIE: 3aIIPOCHI, COPOBOIUTENbHbIE MUChMa U TIP.
N3rotoBiieHUE AIEKTPOHHBIX JOKYMEHTOB M MEPEBOJ JOKYMEHTOB B JICKTPOHHBIN BHI. Benenne
JIOKYMEHT0000pOTa B Cy/ie MOCPEACTBOM 3aIMOJIHEHHUS YCTAHOBICHHBIX (POpM.

Tema 1.3

OO1u11e BOmpockl
OopraHu3amuy padoThI
cyJia o cy/1Ie0HOMY
JIEIOTIPOU3BOJICTBY

Conepxanue

Jlekuus. PykoBoaCTBO 1eITeJIbHOCTHIO allliapaTa cyaa no cy/ie0HOMY /1eJ10IIPON3BO/CTBY.
OcHoBHBIE HaMpaBIEHUS AEATEIHLHOCTH CTPYKTYPHBIX TOApa3AeIICHUH anmapara Cy10B 1o Cy1e0HOMY
JIEJIONPOU3BO/ICTBY.

Benenne HoMeHKIATYyphI 171 Cya.

CamocTosiTeibHAs padoTa CTY/AEHTA.
CiyxeOHbIe 00s13aHHOCTH paOOTHUKOB aIllapara cy/ia 1o cy/1e0HOMY JIeJIOTPOU3BOICTBY: TPABOBOE
pEryJIUpOBaHKe, MOCIEACTBHSI HAPYIIICHUSI.




CamocTrosiTeibHasi paboTa CTyAeHTA.
CocraBiieHHE JOKaIbHBIX aKTOB CyJa: JOXKHOCTHBIX PEIVIAMEHTOB CIIELIMAINCTA CyAd, CEKpeTaps
Cy1IeOHOT0 3aceqaHus | T.I1.; HA OCHOBAHUH TUTIOBOW (DOPMBI COCTaBJICHHE MTPABUJI BHYTPEHHETO

pacnopsiika cyaa, ap.

CamocTrosiTeibHasi paboTa CTyAeHTA.

Ha ocHoBanuu nonosxeHuit 06 ammapare GenepanbHbIX CyI0B O0IIeH IOPUCIUKITINH U annapare
apOUTpaXHBIX CyA0B, yTBepkAEHHBIX CyneOHbIM nenaprameHToM npu BepxosHom Cynae PO,
COCTaBJIEHHUE MTPHKa3a MpeJICeIaTells Cy/la O paclpeie]IeHUN 00s3aHHOCTEH MEXIY pPaOOTHUKAMHU
amnmnapara cyJa.

CamocTrosiTeibHasi paboTa CTyAeHTA.

Pacnipenenenue ciyxeOHBIX JOKYMEHTOB Cyia U MHBIX HEMPOIECCYANbHBIX JOKYMEHTOB MO HapsiiaM
HOMEHKJIATypBhI €)1 cyAa (KaJpoBble, OPraHU3alMOHHO-PACIIOPSIIUTENbHBIE, (PUHAHCOBBIE, EPEIUCKA C
pa3IMYHBIMH OpraHaMH U Ip.).

Tema 1.4.

IIpuém rpaxnan,
KOPPECIOHICHIIUY U
nen. Yuér
MOCTYMHBIINX B CY/I
oOparieHui,
JIOKYMEHTOB U J€.
Perucrpanus
CyieOHBIX e,
MIPUHSATHIX K
MPOU3BOICTBY

Conepxanue

CaMocTosiTe/IbHAsI pa0oTa CTyJACHTA.

Benenune npuéma nocerureneii cyaa: npuéM oOpaleHu, 03HaKOMIJIEHHE ¢ MaTepUaiaMu Jieja, Bbljada
KOITHMHA TOKYMEHTOB.

[Topsinok npuéma BXos1el KOppeCIOHCHIIMH U JIeJl: 00IUe OJI0KEHUSL.

VY4ér u peructpanus yrojloBHbIX, FPaKJaHCKUX U aAMUHUCTPATUBHBIX JI€], €)1 00
aJMUHUCTPATUBHBIX IIPABOHAPYILICHUSX.

IIpuém m y4éT BEIECTBEHHBIX J10KA3aTEIbCTB, HOCTYIIUBIINX B CyJ BMECTE C JI€JIOM WU
NpUOOLIEHHBIX CY/IOM.

CaMocTosiTe/IbHASI pa0oTa CTyACHTA.

OtpaboTka anropur™ma AeicTBUIl pabOTHUKA MPUEMHOM CcyJa 1o NpuéMy OOpallleHU U HHBIX
JIOKYMEHTOB.

OtpaboTka anropur™ma AeicTBUi pabOTHUKA TPUEMHOM Cy/a [0 03HAKOMIICHHUIO C MaTeprallaMu 1
Cy/IeOHBIMU JIeTIaMHU.

OtpaboTka anropur™ma AeicTBUI pabOTHUKA TPUEMHOM Cy/a M0 BblJaue KOMUN MPOLECCyalbHbIX
JJOKYMEHTOB M HHBIX JOKYMEHTOB U3 CYA€OHBIX Jell.
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CamocTrosiTeibHasi paboTa CTyAeHTA.

OcyuecTtBienue paboThl O MPUEMY KOppeCHOHAeHIINH (00pallleHni, 3asBICHH, TOKYMEHTOB),
[MOCTYITUBIIMX I10 IIOYTE.

VYuér u peructpanusi oOpalieHuil 1 3asBICHUI, TOCTYHUBIIUX B CYJ] IOCPEICTBOM ITIOYTOBOTO
OTIPaBJICHUSA U HAPOYHBIM.

[Topsinok yuéTa BEIECTBEHHBIX JI0KA3aTEIbCTB IIPU MOCTYIUIEHUH B CYJl ¥ IIPH IIOCTYIUIEHUH B KaMepy
XpaHEHUsI BEIIECTBEHHBIX JOKA3aTEIILCTB.

CamocTrosiTeibHasi paboTa CTyAeHTA.

Benenue paboTsl o npuémy oOpaIieHuii, HOCTyHaoIIKUX B CY/l B 2JIEKTPOHHOM BH/IE.
OcCyIIeCTBICHHE PETUCTPALIUU CYISOHBIX JIeJ, IPUHSITHIX K MPOU3BOJICTBY Cya Ha OyMaKHOM
HocuTene U ¢ ucnonb3zoBanueM [1C I"TAC «IIpaBocyaue».

Tema 1.5
Opranuzanus u
BEJICHHUE Cy1e0HOTO
JIeTIOTIPOU3BOICTBA HA
CTaJIN! TIOJITOTOBKHU
Jena K cyieOHOMY
pa3oupaTeIbCTBY

Conepxanune

CamocTosiTeibHAs padoTa CTY/AEHTA.

[TomHOMOuUMS cekpeTaps cyZeOHOTO 3aceaHus Ha CTaIUY MOJATOTOBKH JeNia K CyIeOHOMY
pa3bupareabCTBy.

[TomHOMOYMS MOMOIIHUKA Cy/IbU Ha CTa/IMU MOJATOTOBKH JeNia K Cy/1Ie0HOMY pa3OupaTensCTBy.
CyneOHbie U3BEUIECHUS U BHI30BHI.

Odopmienue e Ha CTaAuK MOJATOTOBKU K Cy1Ie0HOMY pa30oupaTeNbCTBY.

CamocrosiTeibHAs paboTa CTy/AeHTA.

Hamnpasnenue nuiam, yu4acTBYIOIIUM B JIeJie, CYJ€OHBIX N3BEIICHUI 1 BHI30BOB, KO JTOKYMEHTOB.
OdopmneHne TOKyMEHTOB, HAMPABJISEMBIX PU IPUMEHEHUHU CYJIOM 00€CTIeYUTETHHBIX Mep
(MCTIONTHUTEIBHBIE JINCTHI, KOTIMH OTIPECIICHUI U MocTaHOBIeHUH ). OGopMieHHE U HAITPaBICHUE
cynebHbIX nopydernii. CocTaBleHHE CONPOBOIUTENBHBIX MTUCEM, 3aIIPOCOB.

IIpakTuyeckoe 3anaTue. OpopmiieHue cyeOHbIX 1€l (pacnoyiokeHne JOKYMEHTOB, IPOILIMBKa U
HyMepalus JINCTOB, 0(hopMiIeHUE 00JI0KKH, cOCTaBlIeHHEe onucH). OpopmiieHre CIIPaBOYHOTO JIMCTA 110
JeTy.

Tema 1.6

Opranuzanus
CyZIeOHOTO 3aceaHus ’
BEJICHHE TIPOTOKOJIA
CyleOHOTO 3aceaHus

Conepxxanue

CamocrosiTeibHasi paboTa CTyAeHTA.

Opranu3anus npoBeeHus cyae0Horo 3acenanus. Mcmoap30BaHre TEXHUUECKUX CPEICTB MPU
MIPOTOKOJIMPOBAHUH XOJa CyIeOHOTO 3ace/laHusl, BEACHUS ayIH03alCH CYJIeOHOT0 3aceIanusl.
[Topsinok BeeHUs U COCTABIEHUS MPOTOKOJIa CyAeOHOr0 3ace1aHusl.

[Topsimok 03HAKOMIIEHUS C TPOTOKOJIOM U ayAHO3aIKCHI0 CyA€0HOTO 3acelaHus M BBIJAYM UX KOIUH.
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CamocTrosiTeibHasi paboTa CTyAeHTA.

CocraBieHue alnroputMa JIeUCTBUN ceKpeTaps CyeOHOro 3aceanus 1o MOAroTOBKE 3a1a CyAe0HOro
3acelaHus K CIIYLIAHUIO Jejla C UCIIOIb30BAHUEM TEXHUYECKUX CPEICTB.

[TpoBepka SIBKM Y4aCTHHUKOB Cy1€0HOTO pa30MpaTenbCcTBa [0 YTOJIOBHBIM, IPAKIAHCKUM,
aIMAHUCTPATUBHBIM U apOUTPAXKHBIM JeJIaM: JOKYMEHTAIbHbBIE TIOATBEPKIACHHS HA ICIKAIIETO
M3BEIEHUS] YYACTHUKOB CyIeOHOT0 pa30upaTenbCTBa.

IIpakTuyeckoe 3ansaTue. O6mMe TpeOOBaHUS, IPEABABISAEMBIEC K COAEPKAHUIO MPOTOKOIA Cy1€0HOTO
3acenanus. [lopsiiok BeZieHHs U U3TOTOBJICHHS POTOKOJIA Cy1eOHOTO 3aceJaHusl.

Opranu3anuys NpOTOKOJUPOBAHUS C UCIIOJIb30BAHUEM TEXHUYECKUX CPEJICTB.

[TopsioK BhIIAYM KOMKN MPOTOKOJIA M ayAM03aIUCH CYJeOHOT0 3aCeIaHMUs.

Tema 1.7

Vuért nBIKeHUs
CyIeOHBIX JIEI.
Odopmienune
CyJeOHBIX JIeN Mociie
UX PAaCCMOTPCHHS.

Conepxxanue

CamocTrosiTesibHasi paboTa CTyAeHTA.

Yuér nuxkeHus CyAcOHBIX JeI.

OdopmiieHrE B CPOKH BPpyUCHHUST KOITUH HTOTOBBIX Cy/IEOHBIX aKTOB (HE BCTYIUBIINX B 3aKOHHYIO
CUILY).

Odopmienue cy1eOHBIX e B IEPUOJ U TTIOCTIE UX PACCMOTPEHHUS.

OO61mue npaBuiia BCTYIJICHHUS CyeOHBIX TOCTaHOBJICHU B 3aKOHHYIO ciuty. Clly4au HeMeAJIEeHHOTO
UCTIOJTHEHUS CYJCOHBIX TOCTaHOBJICHUN.

CamocTosiTeibHAs padoTa CTY/AEHTA.

[Topsimox yu€Ta IBUKEHHS K UTOTOB PACCMOTPEHUS CYICOHBIX JIEIN.

[Topsimok BpyueHus U HaNpaBJIEHUs KOMUM CYJ€OHBIX aKTOB IO PACCMOTPEHHBIM JIeJIaM U JIeJIaM,
MIPOU3BOJICTBO MO KOTOPHIM OKOHYEHO (YTOJIOBHBIE, TPasKJaHCKUE, aIMUHUCTPATUBHEIE JIea U Jena 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX).

CamocTosiTeibHAs PadoTa CTY/AEHTA.

[Topsimox oOpaleHus K HEeMEIJICHHOMY MCIIOTHEHUIO POMEKYTOYHBIX U UTOTOBBIX CYJI€OHBIX aKTOB
110 BCEM BUJIAM CYIOINPOU3BOJACTBA.

Odopmrnenue cyaeOHbIX A€l MOCIe UX PACCMOTPEHUSI.

[Topsimox HampaBIeHUS €I C aneJUIIIMOHHBIMU U KaCCallMOHHBIMU KaJI00aMHu.

[Topsiiok yuéTa J1en, HampaBlIsIeMbIX B BHIIIECTOSIIINE CY/1eOHbIC MHCTAHIIUU.

Tema 1.8

Conepxxanue
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[Topsimok oOparieHus K
WCIIOJTHEHUIO
IIPUTOBOPOB, PELIECHUH,
ONpeCIICHUH 1
IMOCTaHOBJICHUH CyJa

CamocTrosiTeibHasi paboTa CTyAeHTA.

Opranu3anys 1 MopsA0K 00paIieHus K UCIIOJIHEHUIO CY/IeOHBIX TOCTAHOBIICHUM, BCTYITUBIINX B
3aKOHHYIO CUJTY.

[Topsimok oopmieHus, BpyUeHHUs U HANPaBJICHUS HA UCITOJTHCHUE UCTIOTHUTEIBHBIX JTUCTOB M IPYTUX
UCTIOJTHUTEIIbHBIX JJOKYMEHTOB Cy/1a (CyJIeOHBIX MPUKA30B, TOCTAHOBJICHUH, OIIPEICTICHHN ).
OcobeHHoCTH B3bICKaHUS ¢ (pemepatbHOro OrHKeTa.

CamocTrosiTeibHasi paGoTa CTyAeHTA.

[Topsimok oOpateHus K UCTIOTHEHHUIO IIPUTOBOPOB CY/Ia.

[Topsimok oOpaleHus K UCTIOTHEHHIO PEHICHUI M0 IPaXKIAHCKUM JIeJIaM.

[Topsimok oOpamieHus K UCTIOTHEHHUIO PEIICHHI TT0 aIMUHUCTPATUBHBIM JICJIaM.

[Topsimok oOpalieHus K UCTIOJIHEHHIO IIOCTAaHOBIICHUH 10 AefiaM 00 aJIMUHUCTPATUBHBIX
MPABOHAPYILLICHUSAX.

OdopmieHne UCTIONMHUTEIBHBIX IOKYMEHTOB MO YTOJIOBHBIM, TPaXXIaHCKUM, aIMUHUCTPATUBHBIM JI€]Ia
U fes1aM 00 aIMUHUCTPATUBHBIX MTPAaBOHAPYIICHUSIX.

Tema 1.9

[TonroroBka cyneOHbBIX
Je71 U JOKYMEHTOB K
nepeaadye B apxXuB cyaa
[Topsnok nepenaun
CyneOHBIX JIeT U
JIOKYMEHTOB B apXUB
cyaa

Conepxanue

CamocrosiTeibHAas paboTa CTy/AeHTA.

[IpaBuna opopmieHus: JOKyMEHTOB, MEPEIaBaCMbIX B apXUB Cy/a.
[TpaBuia cnucanusi cyAeOHBIX Je]l B apXUB.

[Topsimok mepeaaun Cy1eOHBIX 1T U JOKYMEHTOB B apXHB CY/a.

IIpakTnyeckoe 3ansaTue. OpopmiieHne JTOKYMEHTOB U CyI€OHBIX JIeJ 7S Iepeiauu B apXuB CyJa.
Odopmiienne nepenayn CyaeOHBIX A€ U JOKYMEHTOB B apXHUB Cy/a.

Tema 1.10
Obecrnieuenue nocryna
K HHpOpMaLUu O
JESITeTbHOCTH CYJIOB

Conepxxanue

CamocrosiTeibHasi paboTa CTyAeHTA.

[TpaBoBOE€ perynupoBaHue A0CTyIa K HH(POpMAaLUU O JeSTEIbHOCTH CYOB.
[Topsiiok TOATOTOBKY CyZIeOHBIX aKTOB K pa3MEIIEHHUIO Ha caiiTax Cy/a0B.
[Topsimox B3anMOAENUCTBUS CY/I0B CO CPEJICTBAMU MaccOBOM MH(pOpMaIUK.
ITonroToBka cy1eOHBIX aKTOB K Pa3MELICHUIO Ha CaliTax Cy/0B.

Tema 1.11

Cyneb6Hoe
JIeTIOTIPOU3BOICTBO B
00JIaCTHBIX U PaBHBIX
UM cyJax,
aTeJUIINOHHBIX 1
KacCallMOHHBIX CyJax

Conepxxanue

CamocTrosiTeibHasi paboTa CTyAeHTA.

Opranuzanus paboThl IO BEACHUIO CyZe0HOTO AETONPOU3BOICTBA B 0OJACTHBIX M PAaBHBIX UM Cy/AaX.
Opraamnzanus padoThI IO BEACHUIO CyJIeOHOTO AEeTOMPON3BOICTBA B ANIEIUISIIUOHHBIX M KaCCAIIMOHHBIX
cylax oOmei I0pUCIUKIINH.

Opranuzanys paboTsl IO BEJEHUIO CYIEOHOT0 AETONPOU3BOACTBA B apOUTPaKHBIX CyAax (BKIIOYas
Cy/1 10 UHTEIUIEKTyalIbHBIM IIpaBaMm).
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o0IIeH FOPUCIUKITUHY,
aNeJUIALMOHHBIX U
OKPY’KHBIX
apOMTPaKHBIX CYIax

IIpakTuyeckoe 3ansaTue. [lopsnok yuéra en, NOCTYNUBUINX C aleUISIIIMOHHBIMU/KAaCCAllUOHHBIMU
*)aobamu U (HOPMUPOBAHKE ATICIUIAIIMOHHBIX/KACCAIIMOHHBIX TIPOM3BOCTB.
ITopsinok npoBeaeHus aneuIsIIUOHHOTO PACCMOTPEHUS JIeNa.

Tema 1.12
OcobeHHOCTH
JIEJIONIPOU3BO/ICTBA B
Bepxosnom Cyne

Conepxxanue

CamocTrosiTesibHasi padoTa CTyAeHTA.
Ocobennoctu cyaebHoro nenonpousBoictea B BepxoBuom Cyne Poccuiickoit denepanum.
OcobenHoctu cynedHoro nenonpouspoacTsa B Koncrurynmonnom Cyne Poccuiickoit denepanuu.

Poccuiickoit

denepanuu U CamocTrosiTeibHasi paGoTa CTyAeHTA.

Koncturyunonnom [Topsimok HanmpaiieHust cyaeOHbIX e 1o 3amnpocy BepxosHoro Cyna Poccuiickoit deneparuu
Cyne Poccuiickoit Opranuzanus pabotsl cekperapuata Koncrurynuonnoro Cyna PO

Denepanuu

Tema 1.13 Conepkanue

KonTpons cynebHoro
JETONPOU3BO/ICTBA U
KOHTPOJIb UCITIOJTHCHU A

CamocTosiTeibHAs padoTa CTY/AEHTA.

[ToHsiTHE M BUJIBI KOHTPOJIS CYI€OHOTO EIONPOU3BO/ICTBA.

[enu 1 3a7a4u KOHTPOJIS BEJIEHUS CYIeOHOTO JeIONPON3BOICTBA.

[TorHOMOYMST OpTaHOB M JIOJKHOCTHBIX JIUI] B OpraHU3alMK BEACHUS KOHTPOJIS Cy1€0HOTO
JICJIONPOU3BOICTBA.

CamocTosiTeibHAas padoTa CTy/AEHTA.
CocraBiieHue JOKYMEHTOB, CBS3aHHBIX C OpraHU3alMe U BEI€HHEM KOHTPOJIS.
JucnunnunapHasi OTBETCTBEHHOCTH 33 HapyIIEHHUE CyI€0HOTO JET0NPON3BOJICTRA.
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TemaTnka caMocTOsITeILHON Y4eOHO# padoThl NPU H3y4YeHUH pasjaena 1

CamocTrosiTeibHAs padoTa 00yYalOMMXCs: UCTOPUS CyeOHOro Aenonpoun3Boactsa B Poccuu. [Ipukasnoe nenonpous3BoicTBO
XV-XVII BB. Cuctema KOJUIEKCKOTo JeI0Mmpon3BoicTBa. CrucTteMa MUHUCTEPCKOTO Aenonpou3BoacTBa XIX- nauana XX BB.
Uctopus ynpasnenus u nenonpousBojactsa B 1917-1941 rr. Mctopus ynpasieHus u aenonpors3Boactsa B 1945-1990 rr.
N3yuenue TUIIOBOTO MOJIOKEHUS O MPUEMHOM Cy/1a, TUTIOBBIX MPABUJI BHYTPEHHETO PACTIOPSIKA Cy1a, IPABUJI TOBEACHUS
pabOTHUKOB anmapaTa cya, MHCTPYKIUHU MO CyAe0HOMY JETONPOU3BOICTBY B palOHHOM CY/I€, MTOJ0XKEHHS 00 ammapare
(deaepanbHOTO Cy1a O0ICH FOPUCIUKITUH.

Opranu3zanus CTaTUCTUYECKOro yuéTa B Cy1axX.

Opranuzanus paboThl IO 00ECTIEYCHUIO JOCTYIA K HH()OPMAIUH O IS TETLHOCTH Cy/I0B. 6
Opranuzanus cye0HOro AeI0NpOU3BOICTBA HA yYaCTKaX MUPOBBIX CYAEH.
Opranu3anus BeICHUS CTATUCTUYECKOTO YUETa Ha Cy/IEOHBIX Y4acTKaX MUPOBBIX CYICH.
Benenue HOMEHKIATyphl 1€ MUPOBBIMU CYIbSIMH.
Opranu3zanus cy1e0HOro 3acejaHusl C y4acTUEM MPUCSKHBIX 3aceaareseit
ITopsimok ocyiiecTBIEHHs OIUIAThl TPY/1a MPUCSKHBIX 3aceaTeseH.
Opranuzanus cye0HOTo 3acelaHus C y9acTHEeM apOUTPaKHBIX 3aceqaTelIei.
ITopsiiok ocyiecTBIEHHsI OIUIATHl TPY1a apOUTPaXKHBIX 3acefaTeiel.
IIpomexyTOoUHAsA aTTEeCTALMSA 4
Bcero yaco mo MJIK 104
Paznen 2.
MJIK. 03.02. O6ecnieueHue paccCMOTpPEeHHs CyAeOHbIX Jel
Tema 2.1. Copepxanue
Obecrnieuenue Jlekums. BBeneHue B AMCHUIUIMHY: TPEIMET U METOJ AUCHMUIUIMHBL. CBSI3b AUCHUILINHBI C IPYTUMHU
paccMOTpeHUs JUCLUIUITMHAMU; IPaBOBasi OCHOBA JUCLUIUIMHBL.
CYJIeOHBIX JIeN KaK 2. Opranuzanus paboThl anmnapara cyja 1o o0ecredeHuIo OTIPaBICHHUS MPaBOCYIUSI. 2
rapanTus peanuzanud | 3. [IoMOLTHUK CyAbU U CEKpeTaph Cy1e0HOr0 3aceJaHusl Kak CyOBbeKThl, 00ecIIeunBatoIIe
IpaBa Ha CyJ1eOHYyI0 paccMOTpEHHeE JIeNl U MaTepUajoB B CYyJIE.
3amuTy CamocrositenbHas padoTa cTyJAeHTa.
Opranuzanus pabodero MecTa B Cyze. 4
KommnbroTepHas TeXHUKA U COBPEMEHHbIE HH(POPMAIIMOHHbBIE TEXHOJIOTUH, UX IPUMEHEHHE TIPU
JIOKYMEHTHPOBAHUU U OpPraHU3aluU paboThl C JOKYMEHTAMH.
CamocrosiTenbHast padoTa cTyAeHTa.
OOGmras xapakTeprcTHKa anmnapara cyaa. Anmapar Kak mojapasaesieHrue Cy/1a, BRITOHIoNee GyHKIIUHA
1o o0ecrneyeHnIo HopMalIbHOro (PYHKIIMOHUpOBaHus cyaa. CTpykTypa anmnapara cyaa. HopmatusHo- 6

MIPABOBOE PEryJIMPOBAHUE OPTaHU3ALNY U ACSITEILHOCTH amnmnapara cya o01el IOpuCAUKINHI.
HopmaTuBHO-paBOBOE PETyIMPOBAHIE OPTaHU3AIIMHU U JISATEIHHOCTH almapara apOuTpakHOTO CyJa.

15




CamocrtosiTenbHast padoTa cTyAeHTa.
[TonGop m aHanKM3 NPaBOBBIX aKTOB IO 00ECIIEYECHUIO PACCMOTPEHHSI CYIOM OT/IEJIbHBIX KaTerOpHii
CyJIeOHBIX JIeI.

CamocrosiTesibHasi padoTa CTyIeHTA.
CocraBnenue IMPOCKTOB IMPOLCCCYAIbHBIX U MHBIX JOKYMCHTOB I10 3aIaHHOMY YCJIOBHIO.

Tema 2.2.
CrpyKTypHbBIE
Mo/Ipa3/IesIeHus Cy 0B,
OCYIIECTBIISIOIINE
o0ecrnieueHus
paccMOTPEHUS CyAbEr
YTOJIOBHBIX,
IPa)XTaHCKUX JCT U
nen 00

CamMocrosiTesibHasi padoTa CTyIeHTA.

OO0m1as xapakTepucTHKa U MECTO B alllapare cy1a OTAelia 00ecneueHus CyI0nporu3BO/ICTBA 110
IpaXXIAHCKUM JIeJIaM.

OO0mast xapakTepUCTHKA OT/Iea 00eCTIeYeH sl CyIOPOU3BO/ICTBA MO YTOJIOBHBIM JIENIaM.

AAMHUHUCTPATUBHBIX

IPaBOHAPYLICHUSIX.

Tewma 2.3. Conepxanue

Obecneuenue CamocrosiTesibHasi padoTa CTy/IeHTA.

paccMoTpeHust Pabora annmapara cya no npuemy, perucTpaium, yueTy U XpaHEHHUIO YTOJIOBHBIX /1€ U MaTepHUaJIOB,

YTOJIOBHBIX ICII

BCIICCTBCHHLIX JOKA3aTCIbCTB

CaMmocrosiTesqibHast padoTa CTyAeHTA.
Oco0eHHOCTH ETONPOU3BOJICTBA 110 IPUEMY, YUETY, PETMCTPALUHU IOKYMEHTOB, IOCTYUBIINX B Cy]l B
AJIEKTPOHHOM BHJIE

CamocrosiTeibHasi padoTa cTy/JAeHTa.

Opranuzanus paboThl IO YTOJIOBHOMY JI€Ty Ha CTaJMH MOATOTOBKH K Cy1€0HOMY 3aCEAaHUI0
Opranuzanus paboTsl (IpueM, y4yeT, XpaHeHue, ooecrieueHre COXpaHHOCTH, KOHTPOJIb ABUKEHUS U
MHOE) C MOCTYNUBIIKNMU B OTJIEJ YTOJIOBHBIMU JI€IaMU U UHBIMU MaTepUaiaMHt, 3asiBICHUSMU,
*ano0amu, IpeCTaBICHUAMH, IPYTUMHU TOKyMEHTaMHU, IipueM TesnedoHorpamm;

Opranuzanus paboTsl IO YTOJIOBHOMY JIEJTy B Ipoliecce MpOoBEACHUs Cy1e0HOro pa30upareabcTBa U
[IOCJIE paCCMOTPEHUS Aena

OO6parieHrie K HCIIOJIHEHUIO TPUTOBOPOB, OMPEIETICHUI U TOCTaHOBJICHUN 110 YTOJIOBHBIM JIelaM
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CamocrtosiTenbHast padoTa cTyAeHTa.

[Tpuem u oOecnieueHre pacCMOTPEHHUS aleJUIALIMOHHBIX )Kal00 1 IpeACTaBIeHUH IPOKYpoOpa Ha
Cy/IeOHBIC PEUICHHS 110 YTOJIOBHBIM JeJIaM

Oco0eHHOCTH AETIONPOU3BOICTBA 110 OTAEIbHBIM KATErOPUAM YIOJIOBHBIX /i€ (IIPU pacCMOTPEHUH Jell
C y4acTHeM MPUCSHKHBIX 3aceaTeeil; B 0COOOM MOps/IKe; B OTHOIIEHNH HECOBEPIICHHOJIETHHX; B
OTHOILIEHUH BOCHHOCIY KAIlUX U JIp.).

CamocrosiTeibHasi padora cryaeHTa: OOecriedeHne COXpaHHOCTH BCEX MOCTYIUBIIMX B OTIEIN
JIOKYMEHTOB, BEILIECTBEHHBIX JOKA3aTEIbCTB, YTOJOBHBIX /1€ U HHBIX MaTCPUAJIOB.

WNudopmupoBanre oOpaTUBIIMXCS JIUI] 10 BOIIPOCAM, CBA3aHHBIM C PACCMOTPEHUEM 3asIBICHUH,
aJyi00, yroJIOBHBIX JI€J1 U MHBIX MaTepHasoB.
ObecnieueHune NOAroTOBKU K PACCMOTPEHUIO TOCTYNUBIINX YTOJIOBHBIX /1€ U UHBIX MaTepUaioB,
3as1BJICHUH, 5ka100, IpeCTaBICHUN.

CamocrosiTeibHast padoTa cTyJAeHTa.
[Topsimok popMupoBaHus KOJJIETHH MPUCSKHBIX 3acefaTernei.

CamocrosiTeJbHas pa60Ta CTyaeHTa.
I[OKYMCHTaLII/IOHHOC obecreyeHume IprueMa, perucTpalunu, y4eTa yrojJloBHbIX JCJI U MAaTCPHUAJIOB.
CocraBicHue IMPOCKTOB IMPOLCCCYAIbHBIX MU MHBIX JOKYMCHTOB I10 3aIaHHOMY YCJIOBHIO.

HpaKTH‘leCKaH paﬁoTa: CocraBlieHHE U PasMCIICHUEC CIIMCKOB HA3HAYCHHBIX K PAaCCMOTPCHUIO
YTOJOBHBIX JACJI, U3BCHICHUC YUACTHHUKOB ITpOLECCa U APYTHUX JIUI O BPEMCHU U MCCTC CYI[€6HOFO
p836I/IpaTeJ'ILCTBa, BBI30OB IIPUCSAKHBIX 3acenaTeneI7I, IIpOBEPKaA ABKU BbI3BBAHHLIX B cy,ueGHoe 3accaaHuc
JIMI] 1 HAJTHYU S YBGJIOMJ'ICHI/II\/'I 00 ux N3BCIICHNUHU oo CBEJICHUM O IMpUYrHaxX UX OTCYTCTBUA,
O(l)OpMJ'IeHI/Ie OTMCTOK B ITOBCCTKaAX.

Tema 2.4.
OOGecrieueHne
paccMOTpeHHS
TPaXIAHCKHUX U
aJIMUHUCTPATUBHBIX
Jen

Conepxxanue

Jlexums. [Ipuem, peructpanus v yuyeT rpakJJaHCKUX U aIMUHUCTPATUBHBIX J1€]T

[Topsinok mogaun, npreMa M perucTpanuu B Cygax JOKYMEHTOB B 2JIEKTPOHHOM BHJIE

[TonroroBka rpaxaaHCcKOro U aIMMHUCTPATUBHOIO Jela K cy/1IeOHOMY pazOuparenscTBy. [lopsaox
¢dopMHpOBaHUs €A HA CTAMU MOJTOTOBKH K CyJIeOHOMY pa30UpaTesIbCTBY.

CamocrosiTeibHasi padoTa cTy/JAeHTa.

JleiicTBus paOOTHUKOB ammapara cyJa B X0Jie Cy/1Ie0HOro pa30upaTenbCcTBa U MOCIE €r0 PACCMOTPEHHUSL.
[Topsimox oopmiieHus Aemna Mmocie ero pacCMOTPEHHUs B CyJie IEPBOM MHCTAHIINU.

[TpaBuna BefeHHs MPOTOKOIA Cy1eOHOTO 3aceJaHus M HCIIOJIb30BAHUS TEXHHUECKUX CPECTB.
Opranm3anus padoTHI 0 BEICHUIO Cy1Ie0HOTO 3acenanus ¢ ucnonb3zoBanueMm BKC.
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CamocrtosiTenbHast padoTa cTyAeHTa.

[Topsinok Aea0npoOU3BOACTBA 110 OOPAILEHHUIO K UCIIOJHEHHIO PEILICHUH 1O IPaXXJTaHCKUM U
aJMMHHUCTPATUBHBIM JEJIaM.

Oco0eHHOCTH AET0NPOU3BOICTBA IPH PACCMOTPEHUH I'PAXKTAHCKUX M aJMUHUCTPATUBHBIX A€
MHUPOBBIM CYJbEH.

CamocrosiTesibHasi padoTa CTyIeHTA.

JlokyMeHTanmoHHOe o0ecTeYeHrne prueMa, perucTpalny, y4eTa rpak/1aHCKuX U aIMUHUCTPATUBHBIX
JIeJT 1 MaTepUaJioB.

CocraBnenue IMPOCKTOB MPOUECCCYAIIbHBIX U MHBIX JOKYMCHTOB I10 3aJaHHOMY YCJIOBHIO.
Odopmienue fena mnocie ero pacCMOTPEHMs B CyJeOHOM 3acCeIaHUU.

OOpaiieHre K UCTIOJIHEHUIO PEIICHHUS Cy/1a IO FPaXIaHCKUM U aIMUHUCTPATUBHBIM JICJIaM.

CamocrosiTeibHast padora cryaeHta: OdopmieHre W mepefadya B apXHWB 3aKOHYCHHBIX
MIPOU3BOJICTBOM YTOJIOBHBIX JIEJI U MHBIX MAaTEPHAJIOB, a TAK)KE YUETHBIX JKYPHAJIOB, KAPTOTEK U MHBIX
JIOKYMEHTOB.

Benenne 6a3pl JaHHBIX aBTOMAaTU3UPOBAHHOTO CYJIEOHOTO JIEIOMPOU3BOJICTBA B COOTBETCTBUU C
pErJaMeHTOM €ro MCIOIb30BaHUs, YTBEPKICHHBIM IIPECeIaTeIeM COOTBETCTBYIOIIETO Cya.

ObecrieyeHre TOJHOTHI W JIOCTOBEPHOCTH YYETHBIX JIaHHBIX MCIOJNb3YEMBIX B CYyAE
ABTOMATU3UPOBAHHBIX HH(POPMAIMOHHBIX CHUCTeM, (OPMHUPOBAHHE KOPPEKTHOM periiaMeHTHOM
CTaTHUCTUYECKOM OTYETHOCTH HA UX OCHOBE.

CamocrositenbHass pabGora crygenra: IloaroroBka, oOpabOoTka, JenepcoHupUKaLUs
uHpOpMalnK, ee pa3MelleHrne Ha opUIMaNbHOM caiiTe B ceTH MIHTepHeT 1o BompocaM, OTHECEHHBIM K
KOMIIETEHIINH OT/IeJa, B COOTBETCTBUH C pacIpelielieHueM TpeaceaaTeleM CyAa NaHHBIX (YHKIHN
OTBETCTBEHHBIM CTPYKTYPHBIM MO/Ipa3ACICHUAIM U TOJKHOCTHBIM JIMIIaM.

Ocy1iecTBiIeHIE MEPONIPUSATUI IO OPTaHU3AIIMN BU1€0-KOH(DEPEHII-CBSI3U JJIA 1ieJiei o0ecTieueHus
Y4YaCTHsL OJICYTUMOTO (OCYJIEHHOT0) B Cy/IeOHBIX 3ace/laHUsIX.

Tema 2.5.
Obecrieuenue
paccMOTpeHus e 00
aJIMUHUCTPATUBHBIX
MIPaBOHAPYIICHUSIX

Conepxanune

CamocrositenbHas padoTa cTyJAeHTa.

ITonstre n BUBI ACJI 00 AIMHUHUCTPATUBHBIX [TPABOHAPYIICHUAX. VYuérn perucTpanuvs aci.
[ToarotoBka aena 06 aAMMUHUCTPATUBHOM IPaBOHAPYIIEHUH K Cy1eOHOMY pazOuparenscTBy. Ilopsiiok
dbopMupOBaHUS JieN1a HA CTaIUU IPUHATUS U Ha3HAUYEHUS K CyIe0HOMY PAaCCMOTPEHUIO U TOCTIe
paccMOTPEHHSI.
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CamocrtosiTenbHast padoTa cTyAeHTa.

[Topsinok HanpaBiieHus Jies1a 00 aIMUHUCTPATUBHOM IIPAaBOHAPYLIEHUHU B BBILIECTOSALIYIO HHCTAHLIUIO
IIpu oCriapuBaHrU MMOCTAHOBJICHUA.

OOpailieHre K HCIOJTHEHUIO IOCTAHOBJIEHUS 1O JeiaM 00 aIMUHUCTPATUBHBIX PABOHAPYIICHUSIX.

IIpakTuyeckoe 3ansaTHE. [JOKYyMEHTAIIMOHHOE O0ECIICUCHUE TPUEMa, PETUCTPAIINH, ydeTa el 00
rpaXAaHCKUX U aJIMUHUCTPATUBHBIX MPABOHAPYLICHUSIX.

CocrapiieHue MPOEKTOB MPOLIECCYATbHBIX U UHBIX JOKYMEHTOB.

OO0parieHre K UCIIOJHEHUIO TOCTAHOBJICHHUS 110 IeTTy 00 aJMUHUCTPATUBHOM IIPAaBOHAPYILICHUH.
Opranuzanus paboThI Cy/a 1o Kajio0e Ha MOCTaHOBJICHHUE CyJa O MPHUBJICYCHUH JIUIA K
aJMHUHHUCTPATUBHONW OTBETCTBEHHOCTH.

Tema 2.6.
OOecnieueHue
PacCMOTpPEHHSI JIEN 110
pa3pereHuIo
DKOHOMHYECKUX
CIIOpPOB

Conepxanune

CamocrosiTesibHasi padoTa CTy/IeHTA.
HOHHTI/IG 1 BUJIbI DKOHOMHUYCCKUX CHOpOB U UHBIX OC1, OTHGCéHHI)IX K HOIICYIIHOCTI/I ap6I/ITpa)KHBIX
CyoB. YUET M perucTparus aeir; 0COOCHHOCTH 00eCIeueHHUs I0Ka3aTeIbCTR.

CamocrosiTesibHasi padoTa CTy/IeHTA.

Opranuzanus MoAroTOBKH Jielia K cyie0HOMY pa3OuparenscTBy. [IpaBuina BeqeHUS MpOTOKOIa
CyJ1IeOHOr0 3aceaHus M UCIIOJIb30BAHMS TEXHHUUECKUX cpeAcTB. Opranusanus paboThl MO BEICHUIO
cyneOHoro 3acenanus ¢ ucrosibzopanneM BKC.

IIpakTuyeckoe 3ansaTue. OdecrneueHNe paCCMOTPEHUS JIeT 110 Pa3pelICHUIO SKOHOMHUYECKHUX CIIOPOB
Odopmnenue apOUTpakxHOTO JIeJIa TOCIe €r0 PACCMOTPEHUS B CYJI€OHOM 3aceaHuH.

[Topsimok yuéra ABMKEHHS eI IO Pa3pelIeHU0 3KOHOMUYECKHUX CIIOPOB.

[Topsiiok oOpaliieHusi K MCIOJHEHUIO PELICHU apOUTpakKHbBIX CYJIOB.
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TemaTnka caMmocTOsITeIbHON Y4eOHOI padoThI IPH H3yYeHUH pa3jesia 2
IToaroToBUTH NOKIAJ] O PA3IMUHBIX KAHLEISIPCKUX MTPUCIIOCOOICHUSIX, TO3BOJISIOIIMX HAJUIEKALUM 00pa3oM OpraHu30BbIBATh
CIIELUATINCTY CyAa pabodee MPOCTPAHCTBO.
Oxa3zaHue rnepBoi MOMOLIM ITPU HECUACTHBIX CIIy4asiX B CyJ€ U CyJeOHBIX 3aceJaHUsX.
Opranuzanus paboTsl B X01€ CyAeOHOT0 pa30upaTesbeTBa /e 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.
Hcnonb3oBanue MHGOPMAIIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTh VIHTepHeT IpHu pacCMOTPEHUH /1€ 00 aIMUHUCTPATUBHBIX
[IPaBOHAPYILICHUAX.
Oco6eHHOCTH 1€7I0IPOU3BOJICTBA 110 IPUEMY, YUETY, PETUCTPALlUU JOKYMEHTOB, IOCTYIUBILUX B CYJ] B 3JIEKTPOHHOM BU/JIE B

paMKax yrojgoBHOTO CyJIOTIPOU3BOICTBA. 10
Opranu3anus NOAr0OTOBKU YIOJIOBHOIO Jiefla K CyAe0HOMY pa30uparenbCTBy: IeHCTBUS Cyaa; N€HCTBUSA CTOPOH; NEHCTBUS
ceKkpeTapsi CyZeOHOro 3aceaHus; IeUCTBHS TIOMOIIHUKA CY/IbH.
Opranu3zanus paboTsl B cyzie 10 00pALIEHHIO K HCIIOJIHEHUIO IIPUTOBOPOB, ONPEAIETICHNUN 1 TOCTAHOBICHUN IO YTOJIOBHBIM
JeIaM.
Opranu3anus pacCMOTPEHUS B Cy/ie MaTepHUajoB, OCTYMHUBIINX B CyJl B OPSJIKE CyZeOHOr0 KOHTPOJIS U UCTIOIHEHUS
MIPUTOBOPOB.
Opranuzanus paboTsl B cyzie 0 00PALIEHUIO K HCIIOIHEHUIO CYZIeOHBIX PeIIeHHH 10 rpaX1aHCKUM, aIMUHUCTPAaTUBHBIM JleJIaM
[ToTHOMOYHS CTIEIUAIIMCTA CY/Ia IO 00ECIEeUSHUI0 PACCMOTPEHUSI JIe)I U MATEPUAJIOB B CY/I€ IEPBOI MHCTAHIINH.
IIpoMe:xyTOUYHAsI aTTeCTANUS 4
Bcero yaco mo MJIK 92
Pazpgen 3.
MJIK 03.03. OcHOBBI OpraHM3alMOHHO-TEXHUYECKOT0 00eCTIeUeHH sl IeITENbHOCTH CYJI0B
Tewma 3.1 Conepxxanue
Beenenne B Jlexknus. Bzaumocss3p qucuuiuinHbl « OCHOBBI OpraHU3allMOHHO-TEXHUUECKOT0 00eCIeueH s
JTUCLUUIUINHY NEeSITETTHHOCTH CYJIOB» C IPYTUMH JTUCHHUILTMHAMYU TPO(PECCHOHATBHOTO MOIYJIS U
o0mienpodecCHOHANBHBIX TUCITUTLINH. 9
[ToHsiTHE OpraHU3allMOHHO-TEXHUYECKOT0 00ecieYeHus 1eATeIbHOCTH CYI0B.
Llenu, 3a1aun, TPUHIMITEL ¥ HATIPABJICHUS] OPTaHU3AIMOHHO-TEXHHYECKOTO 00ECTICYeHNUS AeATEIIbHOCTH
CYJIOB.
CamocrosiTeibHast padoTa cTyAeHTa.
Hcrounnkn (pmHAHCHPOBAHUS MEPONPUSATHI OPraHU3aIMOHHO-TEXHUIECKOTO 00ECIIEUeHUS 5
NeSITeIbHOCTH CyJI0B. [ TaBHBIE pacTiopsIUTENH U PaCIOPSIUTENN OI0JKETHBIX CPEJICTB: MOHATHE U
TIOJTHOMOYHSI.
CamocrosiTeibHast padoTa cTyAeHTa.
Pabora co cpaBOYHO-TTPaBOBBIMU CHCTEMAMU IO IMOUCKY MPABOBBIX aKTOB U Cy1€OHON MPAKTHUKHU MO 4

BOIIPOCaM TCMBI.
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Tema 3.2

Opransl
o0ecreunBaroIne
JesITeNIbHOCTD
Koncturynmonsnoro
cyna PO,
KOHCTUTYLIMOHHBIX
(YycTaBHBIX) CYJIOB U
apOUTPaKHBIX CYJIOB.

CamMocrosiTesibHasi padoTa CTyIeHTA.

Opransl, OCyIIECTBIISAIONINE OPTAaHU3ALMOHHOE U MaTEpUAIbHO-TEXHUYECKOE 00eCIIEUEHHE
JesITeNIbHOCTH cyA0B. [IpaBoBbIe OCHOBBI UX AeATENBHOCTH. OCHOBHBIE ATAIbBI PA3BUTHS CUCTEMBI
OpraHoB, 00eCIeUYHUBAIOIINX AEATEIbHOCTD CYJI0B.

Tema 3.3
AJIMUHUCTPATHUBHO-
MpaBoOBOE OOecIIeueHne
JEATEIIbHOCTH CYyZ0B

Conepkanue

CamocrosiTeibHasi padoTa cTy/JAeHTa.

[TonsiTve u conepkaHue aIMUHUCTPATUBHO-TIPABOBOTO O0ECTIeUeHUs A TETbHOCTU CYyI0B.
CyOBeKThl aIMUHUCTPATUBHO-TIPABOBOTO 00ECTICUEHHSI e TETLHOCTH CyI0B.
Opranuzanus paboTsl (heaepanbHbIX CYA0B.

CamocTosiTesibHasi padoTa CTydeHTA.

Homenkiarypa niern.

Odopmienue cirykKeOHBIX TOKYMEHTOB CY/I0OB.

Oco0eHHOCTH aAMHUHUCTPATHBHO-IIPABOBOr0 00eCIeYeHHsI MUPOBBIX CYAeH

CaMmocrosiTesibHast padoTa CTyAeHTA.

CocraBieHne OpraHu3alMOHHO-PACIOPSAAUTEIbHBIX JIOKAJIbHBIX AKTOB Cy/a: IPaBUJIa BHYTPEHHETO
pacropsiika, MoJI0KEHUE O IPUEMHOM Cy/1a, IIPUKA3bl U PACTIOPSKEHUS 110 PACIIPEACIICHAIO
JIOJDKHOCTHBIX 00s13aHHOCTEN paOOTHHUKOB armapaTa cyJia, IpOTOKOJIbI COBEIAHUH y npeceaaTens
cyJla u Jip.

CocraBieHHEe CONPOBOIUTENIBHBIX MTUCEM.

CamocrosiTeibHasi padoTa cTy/JAeHTa.

CocraBiieHre HOMEHKIIATypbl A€l CyAa

OdopmieHune perucTpamoOHHBIX )KYPHAJIOB 110 YUETY BEIIECTBEHHBIX JI0KA3aTEIbCTB, BPYUCHUS U
HaIIpaBJICHUS] UCIIOJHUTEJIbHBIX JIUCTOB U IIP.

Tema 3.4

Kanposoe
obecrneucHue
JeSITEJIbHOCTH CY/IOB

Conepxxanue

CaMmocrosiTesibHasi padoTa CTyAeHTA.

['ocynapcTBeHHas rpakAaHCKas CIIyk0a B CyJe: CTaTyC rOCYJapCTBEHHOTO TPaKJaHCKOTO CITyKallero
cyJia, MOPs,IOK MpHéMa Ha JOJKHOCTh paOOTHUKOB arrapaTa cya U IOMOUTHUKOB CYJIeH; aTTecTalusl.

CamocrosiTeibHas padoTa cTyAeHTa.
[TpodeccuonanbHoe pa3BUTHE TOCYIAPCTBEHHBIX IPAKIAHCKUX CITyXKaIIUX — paOOTHUKOB armapara
CyJ1a/TIOMOLITHUKOB CYJIeH: MPaBOBbIe OCHOBBI, JOPMBI, CPOKH, OPraHU3ALHS.
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CamocrtosiTenbHast padoTa cTyAeHTa.
KoH(uuKkT MHTEpeCcOoB: NOPAIOK yperyiaupoBanus. JucuuInHapHas OTBETCTBEHHOCTh pAOOTHUKOB
anmapara cyJa.

IIpakTuyeckoe 3ansaTue. CocTaBieHue JOMKHOCTHOTO perjaMeHTa paboTHHKaA afmapaTa cyja.
CocraBienue ciry>keOHOTO KOHTpaKTa pabOTHHKa anmapaTa cya

Odopmienue 3amnuceii B TpyJ0BOH KHUXKKE O MPUEME Ha CIIykO0y, IepeBoJie Ha IPYTYIO TOJKHOCTb,
YBOJILHEHUU U JIp.

CocraBieHue NpuKa3oB O IPUME Ha CIIykO0y | 1p.

CocraByieHHE YBEIOMJICHHSI O BO3HUKIIIEM KOH(DINKTE HHTEPECOB.

CamMocrosiTesibHasi padoTa CTyIeHTA.

[Topsimok ocyIecTBICHHS MPOPECCHOHATBHOTO PA3BUTHS TOCYJAPCTBEHHBIX CITYKAIUX CYJIOB:
MOBBILICHHE KBATU(HUKAIIMH U ITpodeccnoHanbHas IepernoAroToBka, 00pa3oBaTeNbHbIN cepTH(HKAT,
HAaCTaBHMYECTBO (0opMIIeHHE MTPUKA30B, 3asBOK, 3asIBJICHUI, HAITPaBJICHUHN U TIp.)

Tema 3.5

Pecypcnoe
obOecrieueHue
JESTEIILHOCTH CY/IOB

Conepxxanue

CamocrosiTeibHast padoTa cTy/JAeHTa.

[TonsiTve U conepkaHue pecypcHoro obecreueHus cyaeOHoi 1eaTeIbHOCTH.
Opransl 1 JOHKHOCTHBIE JIMLA, OCYIIECTBISIOUINE pECYpCHOE 00eCeYeHNE Cy10B.
[Tonmnomounst Cyne6Horo nenapramenTa npu BepxoBHom Cyne Poccuiickoit denepannu B pecypcHOM
00ecreueHN ! JesITeNIbHOCTH CY/I0B.

CamocrosiTenbHas padoTa cTyAeHTa.

Tpe60BaHI/I$[ K apXuBaM Cya0B, KaM€paM XpaHCHHU BCIICCTBCHHBIX JOKA3aTCIILCTB U HHBIM
MOMEIIEHUSAM CY/I0B 0 00ECTIEYEHUIO MOKAPHOM, CAHUTAPHO-TUTUEHUYECKON U IPYTUX BHUJIOB
0€30MacHOCTH.

CocraBieHue 3asBOK Ha o0ecrieueHHe cyjia (oApa3/ieieHus Cy1a) pacXOHbIMU CPEACTBAMH M T.II.

KypcoBoe npoekTnpoBanne

Ponn MCKAYHAPOAHBIX aKTOB, B (I)OpMI/IpOBaHI/II/I MMPUHIUIIOB OPTraHU3AITMOHHO-TCXHUYCCKOTI'O obecneueHUs ACATCIIBHOCTU CYOB.

TemaTuka camocTosiTe IbHON Y4eOHOI padoThI

IlousTue u Knaccn(bm(auns{ MMPUHIUIIOB OPraHU3allMOHHO-TCXHUYCCKOI'O obecrieueHust ACATCIIBHOCTH CYJOB: 3aKOHHOCTb,

AOCTYITHOCTH, HCBMCIIATCIIbCTBO B OCYHICCTBJICHUC ITPABOCYAUA, CO3AAHUC yCJ'IOBPIfI JJIA TIOJTHOT'O HE3aBUCUMOT'O OCYHICCTBIICHUSA

CyneOHBIX (PYHKITUH, TTOJTHOE BCECTOPOHHEE yIOBIETBOPEHHUE CY/IOB B KAIPOBBIX pecypcax, mpodhecCHoHaIbHOM CITyKEeOHOU
ITUKH, GUHAHCOBBIX, MATEPUATBHBIX U UHBIX pecypcax, eANHON CUCTEMbI OPTaHU3AIMH U TIOPSAKA BEACHUS Cy1e0HOTO

ACIOIMMPOMU3BOJACTBA.

COI{Cp)KaHI/Ie IMPUHIIUITIOB MATCPUAJIBHO-TCXHUYCCKOI'O obecrnieueHUs CyIOB.




OCHOBHbBIE IPUHIIMIIBI KaAPOBOTO 00ECTIeYeHHs CyIeOHOM NesITeTbHOCTH: IPUHLUIIBI 00ECTIEUeHUs CYACHCKUMU KaIpaMH,
KaJpamu ammnapara cyoB 1 CyaeOHOro AernapraMeHTa, BKIFYask IIPUHIIMITEI CTYKEOHOTO TTOBEJICHHS TPAXKIAHCKHIX CITYKaIlIUX.
CuMBOJITBI TOCYJAPCTBEHHOM BIIACTU: TIOHATHE; MOPSAIOK oOecrieueHus (3aKyIKH), 3aMEHbI, YTHIU3AIMH; TPABUJIa Pa3MEILCHHS.
OOecnieueHre OE30MACHOCTH Cy/IeH M COTPYIHHUKOB ariapara cyja: MoHsITHe 0€30IaCHOCTH CYJIeH U COTPYIHUKOB arapara
cyaa; GopMbl 1 MeTO/IbI 0OecrieueHus 0€30IMaCHOCTH CyAel U COTPYTHUKOB anmapaTa Cy/ia; IpaBoBbIe OCHOBBI 0OecreueHus
0€30MacCHOCTH CyJIei U PaOOTHUKOB CyIa.

Obecrieuenre pabOThI apXKBa Cy/1a: OKapHasi 0€30MacHOCTh; obecredeHne Oe30MaCHOCTH NP MPUEME TPakIaH.
OCoOEHHOCTH OpPraHU3aIMOHHO-TEXHHUECKOTO 00ECTICUCHHS eSITEIIbHOCTH MUPOBBIX CYyJICH.

OOu1re mpaBuia BEJICHUS CATOB CY/I0B.

DNEeKTPOHHBIN JOKYMEHTOO00POT B (hefiepalibHBIX Cy/1aX: MMOHITHE, TOPSIOK BEJCHHUS.

DJNEeKTPOHHOE JIeTIONPON3BOICTBO MUPOBBIX CYACH.

Hamnpagienust ontumu3amnuu cyeOHOM AeITeIbHOCTU: HHPOPMATH3aIusl, aBToOMaTH3alus u Ap. [IpaBoBas OCHOBa ONITUMU3ALIUN
Cy1eOHOM JESITEIBHOCTH.

Opranuzanys padoThI TI0 OCYIIECTBICHHUIO ayIN0- ¥ BHJICO3ANUCEH CyIeOHbBIX 3aceIaHuii.

PecypcHoe obecrieueHre MUPOBBIX CYAEH.

Vcnonp30BaHue CIIpaBOYHBIX IPaBOBBIX cucTeM «I apaHT», « KOHCYJIBTaHT» MPU COCTABICHUU IIPOCKTOB JJOKYMECHTOB.
Hanpasnenus 1esTeIbHOCTH 110 CO3JaHHUIO €AMHOTO WH(OPMAIIMOHHOTO MPOCTPAHCTBA (heZiepabHbBIX CY0B M MUPOBBIX CYCH.
Opranumzanus ['AC «IIpaBocyaue» u qpyrux uHGOPMAIIMOHHO-KOMITBIOTEPHBIX TEXHOJIOTHI B ICATEIILHOCTH CYIOB: OPTaHHbl,
ocymectisaomue UKT; nonsatus, npumensemsle npu noins3osannu MKT.

Bcero 1yacoB 3a cemecTp 54
Jlekumus. OOmias XxapakTepHCTHKa OPraHU3allMOHHOTO OOecleyeHusl AESITeTbHOCTU CYyA0B 0OIIeit

Tewma 3.6 FOPUCTUKITNY, apOUTPAKHBIX CYJOB M OPTAHOB CYEHCKOT0 COOOIIECTRA. 2

OcHOBHBIE

HaIpaBIICHUS

OPTAHH3AIHOHHOTO CamocrosiTeibHAs padoTa CTyJAeHTA. HVOHHTI/IG, LE 1 OCHOBHbIC HANPABJICHHS OPraHM3aLHOHHOrO

- obecrieueHns IesSTENbHOCTH CyA0B OOIIeH IOPUCANKIINN, apOUTPAKHBIX CYJIOB U OPTraHOB CYAEHCKOTro

JEATENbHOCTH coobmecTsa, 2

OcHOBHBIC MCPOIIPUATHA 06]1_[61"0 HaIlpaBJICHUA OPraHU3allTUOHHOT'O obecreueHust ACATCIIbBHOCTH CYJ0B

(henepabHBIX CYJIOB. . .
o0I1el FPUCTUKIINY, apOUTPAKHBIX CYJ0B U OPTaHOB CYJEHCKOT0 cOOOIIECTBA.
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CamocrosiTeibHast padora crygenta. Mndopmarusanus cyJoB U OpraHOB CyAEMCKOro cooOIIecTBa.
Hcnonp30BaHWE KOMIIBIOTEPHBIX TEXHOJIOTMH B JI€ATEIbHOCTH CyH0B. (OCHOBBI IOJIUTUKH
uH(pOpMaTU3aLIUU CYJIOB.

Kommbrorep, kKak HHCTPYMEHT U3rOTOBJICHUS CITY>KEOHBIX IOKYMEHTOB.

KomneioTep kak cpeacTBO paboThl ¢ IPaBOBOM HHPOpMAIIHEH U MOIIEPKKU MPUHSITUS PEIICHUH.

CamocrosiTesibHasi padora cryaeHTa: lcnosnb3oBaHue KOMMBIOTEPHON TEXHUKUA B OpraHu3allud U
KOHTposie pabotbl cyna. OOecnedeHHe Ha OCHOBE KOMIIBIOTEPHBIX M MHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTUW JOCTYINa TpakJIaH K IPABOCYIUI0O M €ro OTKPBITOCTH MJif
oOuiectBa. PaboTa annmapaToB cyJ10B 10 00ECIEUEHHUIO UX JIEATEIbHOCTH.

CamocrosiTeibHast padoTa cryaeHTa: CTPyKTypHBIC TTOIPA3CIICHUs Cy/ia, BBITIOTHSONME (PYHKIIHN
M0 UX OPraHUIAIIMOHHO-TEXHIUYEeCKOMY obecriedeHuto. Opranu3aiuu JesiTeIbHOCTH MPUEMHBIX B CyJIaX
00111el FOPUCTUKITIT

Tema 3.7
OTaebHbIE
HaIpaBJICHUS
OpraHHU3aIOHHO-
TEXHUYECKOIO
obecrneueHus
JeSITEIbHOCTH CY/I0B

Conepxanue

CamocrosiTesibHasi padoTa cryaenTa. ObecrnieyeHne 10cTyna K HHQOPMAIMH O JeSITEIBHOCTH Cy/I0B:
HOHATHE U HOPMATUBHOE peryiaupoBanue. Opranuszanus padoThl 110: BEACHUIO CaliTOB CY/IOB;
OITyOJIMKOBAHHUIO Cy1€0HBIX aKTOB; B3auMoencTButo co CMU.

DJEeKTPOHHBINH JOKYMEHTOOO0POT B (pe/iepallbHbIX CyAax: MOHATHE, HOPMAaTUBHOE PEryJIMpPOBaHUE,
nopsIoK BegeHusi. Opranusanust paboThl 1o MpuEMY 0OpaIeH A, TOCTYAOIINX B CyJl B 3JICKTPOHHOM
BUJIE.

[MTopsimok pa3MenieHus: B THPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTn MHTepHeT nHpOpMAaIiu o
BHEMPOIIECCYaTbHbIX OOPAIICHUSX.

IIpakTuyeckoe 3ansTue. [loAroToBKa cy1e0HBIX aKTOB K pa3MEIEHUIO Ha caliTe Cy/a.
[ToaroroBka BHEMpoOIleCCyaIbHBIX OOpAIICHUI K pPa3MEIIEHUIO Ha caliTe Ccy1a
Odopmrnenne npomycka Ha MPOHOC anmnapaTtypsl npeacrasureneit CMU.

Tema 3.8. Jlekuus. 3HaueHue U 3a/1a4¥ MaTePHATbHO-TEXHUYECKOTO U MHOTO 00eCTIeYeHHsI IeATENbHOCTH
MarepuanbHo- cynoB. [TonHoMouus TeppuTopuanbHbIXx opraHoB Cy1e0HOro AenapTaMeHTa 1o 00eceyeHuo Cy10B.
TEXHUYECKOE U DuHaHCHpPOBaHHE CYA0B, KBaTU(PUKAIMOHHBIX KoJuteruil cyaeit u CynebHoro nenapramenra. Pazsurue
(dbuHaHCOBOE MaTepHATHbHO-TEXHUYECKOTO 00ecTieueHus CyeOHON CHCTEMBI.

24




obecrneucHue
JCSATEIILHOCTH CYJIOB U
OpraHoOB CYJEHUCKOIO
COOO0IIIeCTBA.

CamocTrosiTesibHasi padoTa ctyaeHTa. O0ecredeHne cyia CHMBOJIaMU TOCYJapCTBEHHOM BIIACTH,
CyJIei MAHTHSIMU U CITYKEOHBIM OOMYHIMpOBaHHWEM, PaOOTHUKOB armapara cy/1a, UMEIOIIHNX KJIaCCHBIE
YHHBI, CITY>KEOHBIM OOMYHJIMPOBAHHEM.

OGecnieyeHue cyaeil 1 paOOTHHKOB ammapara Cy/la KaHICISIPCKUMHU MPUHAJICKHOCTIMH, OJTaHKaMH,
CPEIICTBAMU CBSI3H U APYTOM TEXHUKOH, U IPeIMETaMH X035HCTBEHHOTO 00MX0/1a

Opranu3anus padoT Mo COJIePKaHUI0, IKCILTyaTaIluH, TPOXOXKIECHUIO TEXHUIECKOTO OCMOTPa,
TEXHUYECKOTO OOCITYKHBAHUS ¥ PEMOHTA CIIY’KEOHOTO aBTOTPAHCIIOPTA Cy1a

CamocrosiTesibHasi padoTa cryaeHTa. Opranu3anus npueMa U OTIycKa TOBapHO-MaTePHAIbHBIX
LIEHHOCTEH, pa3MeIlCHUs, XPAHEHUS U YUeTa MaTepUaIbHbIX [IEHHOCTEN, CIIUCAHUS MPUILIEIIIETO B
HETrOJHOCTh UHBEHTaps U 000py10BaHUS;

Opranu3anus padoT 1Mo COOIOICHUIO CAHUTAPHBIX HOPM, TIPABUII MOYKAPHOM 0€301MaCHOCTH, OXpaHe
TPpy/Zla U TEXHUKU 0€3011aCHOCTH, HaJIeXkKAIIeH SKCIUTyaTalluy 31aHUH, COOPYKEHUN U TTOMEIICHUM
cyna

CamocrosiTesibHas padoTa cryaenTa. OpraHu3aiuy pa3MeIIeH s 3aKa30B Ha TOCTaBKU TOBAPOB,
BBINOJIHEHUE Pa0OT, OKa3aHUE YCIIYT, B TOM YHUCIIE TIOArOTOBKA B YCTAHOBJICHHOM TOPSIIKE
H€06XOZII/IMOﬁ AOKYMCHTAIMH, a TAKXKC OpraHu3anus UCIIOJIHCHHA 00s13aTeNLCTB U KOHTPOJIb 3a
UCIIOJTHEHUEM T'OCYIapCTBEHHBIX KOHTPAKTOB

[TpoBeneHne MHBEHTApU3aLMU MaTepUAIbHBIX LIEHHOCTEN U TEXHUYECKUX cpeacTB. O0ecneueHne
MCIIPABHOTO COCTOSTHUS 3[JaHHI, COOPYKEHHH, MOMEIIEHUH CyJ]a © UHOTO 000pYT0BaHUS.

Tema 3.9. Pazpabotka
Y BHECEHUE B
COOTBETCTBYIOLIHE
OpTaHbl
roCyJapCTBEHHOMN
BJIACTH MPEIIOKEHUMN
10 BOIpocam
OpTaHU3aIiH CyJI0B

HpaKTH‘leCKOC 3aHATHE. Pa3pa60TKa N BHCCCHHC Hpe,[[J'IO)KCHI/Iﬁ 0 BOIIpOCaM YBCJIIMYUCHUSA HIIN
COKpalIeHu-d IITAaTHON YHCIEHHOCTH cyz[eﬁ

Opranu3zanus BEIOOPOB (Ha3HAUYCHUS ) 3acefaTeneil, COCTaBIeHUs U OOHOBIICHHUS CTUCKOB MPUCSKHBIX
3acejaaresneit, oToopa apOUTPaKHBIX 3aceaTele; MpOBEepKa 3aKOHHOCTH U30paHsl, HA3HAYCHUS UITH
0oTOOpa TaKuX 3acenaTenen

CamocrosiTesibHasi padoTa cryaeHTa. Opranu3aiys MOBBIIIEHUs KBATH(PUKAIIMN paOOTHUKOB
anmapara cyja. Opranuzanusi perysipHOTO MOBBIIICHUs KBATU(DUKAIIMK Cy/Ied U HHBIX CyAe0HBIX
pabOTHHUKOB

Tema 3.10.
OpranuzanuoHHO-
TEXHUYECKOE
obOecrieueHue

CaMmocrositeibHasi  pabora crydeHTa. OCOOSHHOCTM OpraHU3allMOHHOIO W MaTepHalIbHO-
TEXHUYECKOTro olecrieueHus mAesTenbHOCTH KoHCTUTYUHOHHBIX (YCTaBHBIX) CyA0B CyOBEKTOB U
MHUPOBBIX CyJEH.

PuHaHCUPOBAHHE CYI0B CYOHEKTOB
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JeSITEIbHOCTH CY/IOB
CyOBEKTOB

CamocrosiTeibHas padoTa cryaeHTa. [IpoBepky ypoBHS OPraHU3AIMOHHOTO 00ECIICUCHISI
JEeSITEIbHOCTH pallOHHBIX (TOPOACKUX) CYJI0B, FTAPHU30HHBIX BOCHHBIX Cy10B opranamMu CyneOHoro
JnenapraMeHTa B cyobekrax Poccuiickoii Denepanum.

W3ydeHne cocTOsSHUSI OPraHU3allMOHHOTO 00eCTIeYeHHs IeATEIbHOCTH CY/I0OB 10 Pa3IuYHbIM
HAIPABIICHUSIM OPTaHU3AIMOHHOTO 00eCTICUeHUS

Tema 3.11. KonTpoJb
OpraHU3alMOHHOTO
o0ecrnieueHus
NEeSTEIbHOCTH CYJI0B

TemaTuka caMOCTOSITEJILHOM y4eOHOH PadoThI
Hanpasnenus 1esTebHOCTH 10 CO3JaHUIO €AMHOT0 WH(OPMAIIMOHHOTO MMPOCTPAHCTBA (DeJiepabHBIX CYA0B M MUPOBBIX CYCH.
Opranu3anus B3auMOJeHCTBUSA CO CpeICTBAMHU MacCOBOI HH(OpMAIMK B LeNsAX HHPOPMUPOBAHUS OOIIECTBEHHOCTH U
(hopMHPOBAHUS TIOJOKHUTEITHHOTO OOIIECTBEHHOTO MHEHHS O JIETEILHOCTH CYJIOB B LIEJISAX IMOBBIIICHUS aBTOPUTETA Cy1€OHOM
BJIACTH U IIpecTHXa npodeccuu cyapu. MHpopmaTuzanus cynos.
Opranuzanust padoThI IO OCYIIECTBICHHUIO MTPUEMA, PETUCTPALINH, YUETa U XPAaHEHUS CyI€OHBIX JIeTl, BEIIECTBEHHBIX
JIOKa3aTeJIbCTB U JOKYMEHTOB.
B3aumopeiicTBue cyZi0B ¢ OpraHaMu MpoKyparypbl, aiBOKaTypsbl, BHyTpeHHUX nei1, @CCII u ap.
[TpuHIMIBl GOPMHUPOBAHUS KAJAPOBOI0O pe3epBa CyJI0B.
[IpoTuBOAEHICTBHE KOPPYIILIMH.
JlucuuIuinHapHasi OTBETCTBEHHOCTh paOOTHUKOB aliapara Cya: OCHOBAHMS U MOPSIOK MPUBJICYEHHUS] K OTBETCTBEHHOCTH.

HpOMe)KyTO‘{Haﬂ arrecranmus

Bcero 3a cemectp

38

Bceero yacos mo M/IK

92

Paznen 4.
MJIK. 03.04 ApxHBHOE JI€JI0 B Cyzie

Tema 4.1. Conepxanue

OCHOBBI ApXUBHOTO Jleknus. Vcropus pa3BuTUs apXUBHOTO Je€la.

neina B Poccuiickoi [IpeameT, 0OBEKT U OCHOBHBIE MOHSATHS APXUBHOTO JIeTa.

denepaunu [TpaBoBOE perynupoBaHue apXUBHOTO Jiena B cyne. OCHOBHbIE TPeOOBaHUS, IPEIbSIBISEMbIC K
pabOTHHUKY apXuBa cyJa. APXUBHOE JIEJIO — OTPACIb TOCYJaPCTBEHHOM €SI TEIbHOCTH.

CamocrosiTeibHas padoTa CTyJAeHTa.

®enepanbubiit 3akoH oT 22.10.2004r. Ne 125-D3 «O6 apxuBHOoM fene B Poccuiickoit deneparum.
OcHoBHbIE TIpaBUiia pabOTHI ApXUBOB OpraHu3anuii. [lepedeHp TUMIOBBIX YIIPABICHYECKUX apPXUBHBIX
nokymeHToB. [Ipuka3z Cynebnoro aenapramenta rpu BepxosHom Cyzae P® ot 29.04.2003r. Ne 36 «O6
yTBepKAeHIH NHCTpYKIMU 110 cyAeOHOMY AeNOonpon3BOACTBY B paiioHHOM cyne». [OCT P 6.30-2003
YHuduumpoBaHHble CUCTEMBI JOKYMEHTallMu. Y HUuuupoBaHHas cuctema. [lepeyeHb JOKYMEHTOB
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denepanbHBIX CyI0B OOIIEeH OPUCTUKIINN C YKa3aHHEeM CpokoB xpaHeHus. [Ipuka3z ot 09.06.2011r. Ne
112. TOCT P 7.0.8-2013 [1enonpou3BoJCTBO U apXUBHOE AeJI0. TepMHUHBI U OTPEICTICHUSI.
Odopmrnenne pekBu3uToB 10KyMeHTOB B cooTBeTcTBHM ¢ [[OCT P. 6.30-2003

CamocrosiTeibHas padoTa CTy/JAeHTa.

HucTpykuuu o nopsiike or0opa Ha XpaHEHHE B apXuB (hefiepaibHbIX CYA0B 001Iel IOPUCIUKINN
JIOKYMEHTOB, UX KOMIUIEKTOBAaHUS, y4eTa U UCII0JIb30BAHUS

CocraBieHue JOHKHOCTHOTO perjaMeHTa paboTHHKA apXHuBa CyJa.

Tema 4.2.
Opranuzanus
apXHUBHOTO
JIEIONIPOU3BOJICTBA U
MMOAr0TOBKA
JOKYMEHTOB K
apXHWBHOMY XPaHEHUIO
B Cyne

Conepxanue

CamocrosiTesibHasi padoTa CTy/leHTA.

OO01muii NopsI0K KOMIUIEKTOBAHUS apXUBa.

Y4€T eqUHUI] ApXUBHOTO XPaHCHUS.

Krnaccudukanus u cucreMaTu3anus JOKYMEHTOB, 00pa3yIONINXcs B JCSITSILHOCTH CYJIOB.
[Topsimox oopmiieHus: JOKYMEHTOB ISl [Iepeiadll B apXUB CyAa.

Ornpezenienre CPOKOB XpaHEHUs 1€ (HapsIOB).

OnudpoBKa apXUBHBIX MaTEPHAIOB. DIEKTPOHHBIE 0a3bl JAHHBIX.

Pemenue npakTuyeckuil 3a1aHUM 1O ONPEACIICHUIO CPOKOB XPaHEHUsI IOKYMEHTOB.

Tema 4.3. Conepxanue

OkcnepTusa HeHHOCTH | CamMocTosiTe/ibHAsi padoTa CTyIeHTA.

JOKYMEHTOB DKcrepTu3a HEHHOCTH JOKYMEHTOB.
Opranuzanys paboTsl IO YHUUTOKEHUIO JOKYMEHTOB.
[Tepenaya TOKYMEHTOB Ha XpaHEHHE B TOCYAAPCTBEHHBIH apXUB.
IIpakTyeckoe 3anaTue. CocTaBiceHNE JOKYMEHTOB: IIPOTOKOJIA 3aCEaHUs DKCIIEPTHON KOMUCCHU
CyJla, aKTa O BBIJICJICHUH JOKYMEHTOB K YHHUUYTOXKEHHUIO.

Tema 4.4. Conepxxanue

Obecrnieuenue CamocrosiTeibHas padoTa CTy/JAeHTa.

COXPAaHHOCTH TpeboBaHus1, IpeabsBIsAEMbIE K 3AaHUSAM U TIOMELIEHUSIM apXHBOB.

JIOKYMEHTOB VYcnoBus XxpaHeHUs: apXUBHBIX JOKYMEHTOB.

apXuBHOTO (poHAA
CyZOB

[TpoBepka HAIMYMA U COCTOSHUS IOKYMEHTOB (3JIEKTPOHHBIX IOKYMEHTOB) B apXHUBE.
Coznanue cTpaxoBoro GoH1a apXUBHBIX JOKYMEHTOB.
CocraBneHue nepeyuHs TpeOOBaHMH K MOMELISHHIO apXH1Ba Cy/ia.

Tema 4.5.

Conepxxanne
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Hcnons3oBanue
ApXUBHBIX JOKYMEHTOB

CamocrosiTeibHast padoTa CTyJAeHTa.

@DOopMBI UCIIOJIb30BaHUSI APXUBHBIX JJOKYMEHTOB.

ITopsiok UCIIONIHEHMS 3aIIPOCOB M10JIb30BATENCH.

[TpaBuia BblIauM JOKYMEHTOB, HAXOASIIMXCS HA QpPXHMBHOM XPAHEHUH.

CocraBnenue 3anpoca o Bbliade JOKYMEHTOB U3 JI€)1a, HAXOJAIErocsl Ha apXMBHOM XPAHEHUH.

Tema 4.6.
ApXHBHBIE OIIUCU

Conepkanue

CamocrosiTesibHasi padoTa CTy/leHTA.

Onucanue TOKyMEHTOB U JIET B apXUBE CyAa.

Bnusinue xnaccuduxaiyy 1OKyMEHTOB U JIe] B IIpejiesiaX apXuBHOTO (OH/1a HA COCTaBJICHUE apXUBHOM
OTIUCH.

CocraBiieHHE CIIPAaBOYHOI0 MaTepuasa K OIHUCH.

IIpakTuyeckoe 3anaTHe. CoCTaBICHUE ONMKMCH HAPAIOB, TTOAJICKAIINX TOCTOSTHHOMY XPaHEHHUIO,
odopMIIeHHE BHYTPEHHEH OMUCH TOKYMEHTOB.

Tema 4.7.
Craguu cyneOHoro
JIEJIONIPOU3BOICTBA U

Jleknus. [Ipuem, oTipaBka Jes1 1 KOPPECIIOHICHIIAH.

othopmiieHHE Peructpanus yroynoBHBIX, TPaXKIaHCKHX JIeJ, 1eJ1 00 a/IMUHUCTPATHBHBIX [IPABOHAPYIICHHUSX.
YTOJIOBHBIX, OdopmiieHne yroJOBHBIX MW TPAKIAHCKHX J€J Ha CTaauM TNPHHATHS W Ha3HAYCHUS K CylIeOHOMY
IPaXJ1aHCKHX, 3aceanuto. OopmieHre YroloBHBIX U IPaXXIaHCKHUX /€] [10Ce UX pACCMOTPEHHUSL.
apOUTPaKHBIX, [ToaroToBka aen K cade B apXuB
aJIMUHUCTPATUBHBIX
JIeJT TOCTIe Cy1Ie0HOTO
pa3buparenbpcTBa
CamocrositeibHass padora cryaeHta. [loHsTue onepaTMBHOrO XpaHEHHs e, MpOBEpKa HaIUuus
Tema 4.8. JIOKYMEHTOB, TTOPSAJIOK BbIIa4H Je]l.
Opranuzanus [Topsimok cnaum, mpuema, XxpaHeHHUs JOKyMEHTOB.
XpaHeHus Aen B cyzae. | DopMbl onucH U akThl. Bbiiaya JOKyMEHTOB M3 apXuBa U CIIPABOK.
OmneparuBHOE u | Cpoku XpaHEHUs TOKYMEHTOB U MOPAJOK YHHUTOXKECHUS €.

APXUBHOC XPAaHCHUC.

[TonmaoMoOuus HpeHCCHaTCHCﬁ CyaoB, CyIICﬁ U  aJMUHHUCTPATOPOB CYIAOB II0 KOHTPOJIO 3a
ACJIOIMPOU3BOJACTBOM.
Kommekcnr MCpOHpHSITHfI, OCYHICCTBJIAOMINX B CYaX IO INPOBCPKE ACIOIIPONU3BOJACTBA

Tema 4.9.
Odopmienue
CyneOHBIX e,
IPOU3BOJICTB U

CamocrosiTebHAs paﬁoTa CTyaA€HTA. HpaBI/ma O3HAKOMJICHHUA C Cy,[[e6HBIMI/I Jcj1aMi B IOMCIICHHUHN
cyaa. HOpr}IOK BbIJIAYM OTACIIBbHBIX TOKYMECHTOB M3 Cy,)Ie6HBIX JCII. (DYHKHI/IOHaHI)HI)Ie 0053aHHOCTH
Jimia, OTBETCTBCHHOT'O 3a BbLAAYY CYILC6HBIX JCII. Hpouenypa nepeaayn Cy,Z[C6HLIX ACJI B apXUB.
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JOKYMEHTOB O0IIIEero
JIeTIONPOU3BOJICTBA K
MOCJIEAYIOIEMY
XPAHEHHIO B apXUBE
cyna

[lepenaua nen (HapsiioB) BPEMEHHOTO CpPOKA XpaHEHUs B apxuB. [lopsa1ok XpaHEeHUS U
UCIIOJIb30BaHUS.

Tema 4.10.
I'paxknaHCKO-TIpaBoBas,
aJIMUHUCTPATHUBHAS
yrOJOBHAS
OTBETCTBEHHOCTb 32
yTpaTy ¥ HapyIICHHs
nopsiika paboThl C
JIOKyMEHTaMH

CamocrosiTeibHast padoTa ctyaeHTa. [IpaBoBbie TaliHbI, coepKaluecs B apXUBHBIX JOKYMEHTaX U
UX [paBOBas 3alIMTa (PacCEKPEUNBAHUE U JOCTYII K ADXHUBHBIM JIOKYMEHTAM).

JlocTyn K apXUBHBIM JOKYMEHTaM, COAEpKAIIUM MTEPCOHANbHbIE TaHHBIE.

C10KHOCTb OIIPEEICHUS TOHATHS «4aCTHAs AKU3ZHbBY.

TepmuH «mepcoHaNbHBIC JaHHBIE» B OTEYECTBEHHOM 3akoHoaTenbcTBe (Konctutymus PO, @3 «O6
uHpopmanuu, nHpopMaTH3anuy, 3amute nHpopmanum» 1995 r., «Ilepedens cBeneHmit
KOH(UICHIIMATFHOTO XapaKTepay, yTBepxaeHHbIi ykazoM [Ipesungenta PO ot 6 mapta 1997 r. Ne 188,
®3 «O nepcoHanbHBIX AaHHBIXY» 2006 T. U 11p.).

CaMmocrosiTesibHast padoTa CTyeHTA.

1. Onpenenenue 371eKTPOHHOIO JOKYMEHTA B OT€UeCTBEHHOM 3akoHo1aTenbeTBe (D3 «O0 00s3aTenbHOM
IK3EMIUIApE JOKYMEHTOB», «O OmbmmoreyHoM neney, «O0 anmexkTpoHHOH mudpoBoil mommucn» «O
roCyJJapCTBEHHOH TaiiHe»,

2. IOpuanueckas cuia SJEKTPOHHBIX JOKyMeHTOB. DexepanbHble 3akoHbl «OO0 wuH(bOpManmm,
UH(GOPMALIMOHHBIX TEXHOJIOTUAX M O 3amuTe uHpopmauum» ot 27 urons 2006 r. N 149-03 u «O06
AEKTPOHHO-TIU(PpoBoit moanucu» ot 10 staBaps 2002 . N 1-D3.

3. DNEKTPOHHBIE apXUBBI CY0B.

TemaTnka camocTosiTe IbHON Y4eOHOI padOThI IPH H3y4YeHUH pa3jesia 4

Hcropus pasBUTHS apXUBHOTO JEIA.

Omnpenenenne NOHITHE aPXUBHOE JIEJ0, U3yYE€HUE PUHIUIIOB IOCTPOEHHUS COBPEMEHHOI'O apXUBOBEACHHUS.

OcHoBHbIE TpeOOBaHUS K pAOOTHUKY apXHBa.

OObeMHEHHBIN apXUBHBINA (OH]I.

ApXUBHBIN (OH] JIMYHOTO MPOUCXOKIACHHUS.

DNeKTpOHHBIE Oa3bl JaHHBIX.

Onpenenenve GyHKIUN apXUBOB, ONPEEIEHNE CIOCOO0B U CPOKOB XPaHEHHUSI.

O3HakoMJICHHE C OpraHU3alyeil YroJoBHOTO CYIOMPOM3BOICTBA B pailOHHOM (TapHU30HHOM BoeHHOM) cye. (ITopsaok
Ha3Ha4YeHUs CyZeOHOT0 3ace/laHusl, U3BEIEHUS YYACTHUKOB Ipollecca, 00ecreueHus: JOCTaBKU B €yl MOJICYAUMOTO,
cojiepKalierocs moJi cTpakeil, MoJAroToBKH 3ajia Cy1e0HOro 3acejaHusl, pa3MelieHus Ha HTepHeT-caiiTe 1 MHPOPMALMOHHBIX
CTeHJaX cyaa MHGOPMAIIMHU M MECTE M BPEMEHH CYJIeOHOTO 3aceaHus)
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O3HaKOMJIEHME C OpraHM3alel rPaKIaHCKOTO CyI0IIPOM3BO/ICTBA B pallOHHOM (TapHU30HHOM BO€HHOM) cyze. (Ilopsmok
MIOJITOTOBKH JieJla K paCCMOTPEHHIO, Ha3HAUYEHUs Cy1e0HOro 3aceJaHMsl, U3BEIICHUs YYaCTHUKOB npouecca. OCHOBHBIE CTaIUU
CyAeOHOro mporecca 1 cy1eOHbIe TIOCTaHOBJIEHHS], UX NPOLECCYalbHOE 3HAUCHHUE. )

O3HakoMJIEHHE C OpraHM3alyel U 3ajauaMy aJJMUHUCTPAaTUBHOIO CYZOIPOM3BOJICTBA B PAl{OHHOM (FrapHU30HHOM BOEHHOM)
cyze. (Ilopsaok mOAroTOBKH Jiesla K paCCMOTPEHUIO, Ha3HAUEHHs CyZe0HOT0 3acelaHus, U3BEIICHUS YYaCTHUKOB IIPOIIecca. )
O3HakoMJIEHHE C OpraHu3aluel Cy0IpOoU3BOJICTBA B apOUTPaKHOM CyJie nepBoi nHcTaHMU. (ITopsaoK MoAroToBKH Jeina K
PacCMOTPEHUIO, HA3HAUEHMS CyIeOHOI0 3aCeJaHtsl, U3BEIIECHUS YIaCTHUKOB IIporecca. OCHOBHBIE CTaJMH CyI€OHOrO Ipouecca
U cyieOHbIE IOCTAHOBIJIEHUS, UX IIpoLecCyallbHOE 3HaueHue.) O3HaKOMIICHHE C OpraHU3allMOHHO-PACIOPSIUTEIbHBIMU
JOKYMEHTaMHU Cy[a.

O3HakoMJIEHHE C TTOPAIKOM PabOThI CAaliTOB Cy0B.

O3HakOMIICHHE C AEATEIbHOCTHIO 10 00ECHEUCHHUIO CYI0B KaJpaMH T'OCYIaPCTBEHHBIX IPAXKIAHCKUX CITY’KallUX.

IIpomekyTouHas arTecTaums

Bcero yacos mo MK

76

Y4yeOHas npakTuKa:

O3HakoMJIEHHE CO CTPYKTYpOil cyna, pyHKIUAME CyIeOHbIX KOJUIETHH, CyJeOHBIX COCTaBOB, OCHOBHBIX MO/pa3AeIeHUN
ammapara cyZia 1 HOpMaTUBHBIMHU IIPABOBBIMH aKTaMH, PETYJIUPYIOMIMMH UX JEATEIbHOCTD, PAaBIUJIAMH BHYTPEHHETO TPYIO0BOTO
pacropsijika, paBujaMu TEXHUKU 0€30I1aCHOCTH

O3HaKOMIICHHE C JOJDKHOCTHBIMH PETJIAMEHTaMH CTICIHAINCTA Cy/ia, CEKpeTaps Cya, CeKpeTaps CyaeOHOTo 3acelaHMts.
O3HakoMJIeHHE C OpraHu3anueit npuéma, yuéra u OTIpaBKU CyJeOHBIX JIeN U Ipyroil KoppecnoHaeHur. O3HaKoMIIEHHE C
MOPSIIKOM M3TOTOBJICHUS M PACCBUIKH KOIMH Cy/IEOHBIX pelIeHUH.

O3HakoMJIEHHE C TTOPAIKOM ITpUEMA IMOCETUTEIEH.

O3HaKOMIICHHE C TIOPSAIKOM WH(POPMAIIMOHHOTO 00ECTIEUeHUS IS TEILHOCTH Cy/1a, HCIIOJIb3YEMBIMH B Cy/Ie IPaBOBBIMHU 0a3aMu U
nporpamMmamu I'AC «IIpaBocynue».

O3HaKOMJICHHE C APXUBHBIM M CTATHCTUYECKUM JIETIOMPOU3BOICTBOM.

O3HakoMJIEHHE C HOMEHKJIATYpOH J1e]1, COCTaBlIeHUe U 0(popMIIeHHE HOMEHKIIATyphl A€ B Cyie.

O3HakoMJICHHE C OpTaHU3aLUeH IpaBUI y4€Ta e U MX PETUCTPALuH; POJIb CyAa B 00€CIIEYeHNN 3aKOHHOCTHU TIPH PACCMOTPEHNHT
7ien1a; B3aMMOOTHOILICHHS CyJ1a U APYTUX MPABOOXPAHUTEIbHBIX OPIaHOB.

O3HakOMIICHHE C OpTaHU3aLMeH TPaskIaHCKOTO, YTOJOBHOTO CyIONPOM3BO/CTBA B paiioHHOM cyze. (ITopsaok HasHaueHNs
cyZeOHOro 3ace1anusl, U3BEIEHHs YYaCTHUKOB Mpoliecca, 00ecrneueHus JOCTaBKU B CyJ MOJICY IMMOT0, COAEPIKaIEerocs Mo
CTpakeH, MMOATOTOBKH 3aJla CyIeOHOTO 3ace/laHusl, pa3MenieHns Ha VIHTepHeT-caliTe 1 MHPOPMAIIMOHHBIX CTEHAAX Cy/1a
nHpOpMAaIUU U MECTE U BPEMEHH CyJIeOHOTO 3acejaHNs)
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IIpon3BoacTBeHHAs] MPAKTHKA:

O3HakOMJICHHE C JIOKAJIbHBIMU aKTaMU CyJla: IPaBHJia BHYTPEHHETO pacropsiaKa cy/a, MojokeHne o pabore npuéMHOil cyaa,
peraamMeHT padboThl IPUEMHOM Cya.

W3ydeHue J0KaJbHBIX aKTOB Cy/ia 110 BOMPOCY OpraHU3alK paboOThI €ro caiiTa (MopsI0K Ha3HAUYEHUs OTBETCTBEHHOTO JIUIIA U
€ro JOJDKHOCTHBIX 00sI3aHHOCTEH). 110 BOIIPOCY KaJAPOBOTO oOecreueHus (IITaTHOE PaciCaHne, JOHDKHOCTHBIE PETJIAMEHTHI,
MIPHUKA3HI 110 JINYHOMY COCTaBy U Mp.)

O3HaKoOMJICHHE C TOJHKHOCTHBIMU KOMITETEHIIMSIMU CIIELUAINCTA Cy/la ¥ apXuBapuyca cyaa. M3yueHne nHCTPYKIMH 1O
CyJ1eOHOMY JIEeIONPOU3BOJCTBY U MEPEYHS CPOKOB XPaHEHHUsI JIeN B CY/I€, IOJIOKEHUS O MOCTOSHHO JIEHCTBYIOIIEH SKCIIEPTHOM
KOMHCCHUH Cy/a.

O3HaKOMJICHHE C TIOPSAKOM IEepeIayu e B apXUB CyJa U MOPSIKOM KOMIUIEKTALIUU Jel U HapsAI0B JUIsl IOCTOSTHHOTO XPaHEeHHs
W3zydenue nopsiaka paboTsl cya o npuéMy HaceJIeHHS U TOPSIOK BBIAAYN TOKYMEHTOB U3 apXHBa Cy/a.

W3ydenue u ocymiecTBieHUE paboT 0 0TOOPY TOKYMEHTOB HAa YHUUYTOXKEHHE U 0OPMIICHHE UX YHUUTOKECHHUS.

W3zydenue nopsiaka u OCyIecTBIeHHe padoT o 0pOPMIICHHIO JIEJT, COCTABICHUIO BHYTPEHHHUX ONKCEH, BHECEHHIO H3MECHEHUH B
PEKBU3UTHI OOIOKKH.

OsnakomiieHHe ¢ paboTON aIMUHHICTPATOPA Cy/1a IO OPraHU3aIUH TEXHUIECKOTO 00eCIIeueHus apX1uBa Cy/a.

O3HakOMJICHHE C OpraHHu3aliel U 3ajladyaMy aJJMUHIUCTPATUBHOTO CYAO0MPOU3BOICTBA B pailoHHOM cyge. ([Topsmok moaroroBku
7enia K pacCMOTPEHHIO, Ha3HAUYEHUS Cy1e0OHOT0 3acelaHusl, N3BEUICHNUS yYaCTHUKOB IPOIIecca. )

O3HakOMJICHHE C OpraHM3aIliel Cy10MPOU3BOJICTBA B apOUTpakHOM cy/ie iepBoi nHCTaHuuu. (ITopsimok moAroToBKU Jena K
paccMOTPEHHIO, HA3HAUCHHSI CyIe0OHOTO 3aceaHHs, N3BEIICHUS YIaCTHUKOB Mporiecca. OCHOBHBIE CTaAuU Cye0HOTO mporiecca
U cyieOHBIE IOCTAHOBIIEHUS, UX MIPOIECCyallbHOE 3HAUEHHE. )

O3HakomIIeHHE C padOUYNMH MECTaMH paOOTHUKOB arlrapara cy/ia, paBujlaMu TEXHUKHA 0€30MacHOCTH.

O3HakoMJIeHHE C TOPAIKOM (POPMUPOBAHMS Cy1eOHOTO Jeia (00JI0%kKKa /1€, ONUCH IOKYMEHTOB Cy1e0HOro fena, popMupoBaHue
JIUCTOB JIeJa).

O3HakomieHue

C opraHu3anueii e o0 aIMHHUCTPATUBHBIX MPABOHAPYIICHUSX B pAaHOHHOM (TapHU30HHOM BOCHHOM) CyJie, HA MHPOBBIX
yuacTkax. ([Topsimok HazHaueHUs Cy1e0HOTO 3acelaHus, N3BEIICHUs] YYaCTHUKOB MPOIIECcca, IOATOTOBKH 3aja Cy/1IeOHOTO
3acenaHus, pazMenieHus Ha HTepHeT-caiiTe 1 nH(GOPMAaIMOHHBIX CTeHaX Cya HHPOPMAIIUU U MECTE M BpEMEHU CyJeOHOTO
3aceaHus)
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Bcero 4acoB TeopeTHYecKOro o0yueHus
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Bcero 4acoB ¢ yueToM IpakTHK
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IIpumepHBbI epeYeHb TeM KYPCOBBIX padoT
Hccnenoanue uctopuu cyneOHoMH cucteMbl Poccun.
AHanu3 CHCTEMEBI Cy1eOHOTO AJIEKTPOHHOTO JOKYMEHTO000pOTa: MOHATHE, ClIeHU(UKa,
MPOOIIEMBI HCTIOTB30BAHHSL.
HccnenoBanne opranu3anuy AEIONPOU3BOCTBA B CyIaX 0OIIEH FOPHUCANKITIH.
AHanus esTeNbHOCTH NpecenaTeNs Cy1a: CTaTyC U NOJTHOMOYHS M0 OPTaHU3alluU U BEJICHUIO
JIeIIONPON3BO/ICTBA B CYJI€.
Anamms cucremsl Cynebnoro Jlemapramenta Poccutickoii @enepanuu 1 ero MoJHOMOYHS 1O
OpraHM3alyy JeJ0oNpPOU3BOJCTBA B CYAaX.
Hccnenosanue nopsiaka npreMa u pacipeaesieHus OCTYNale KOppeCIOHAEHIIUY B CY/I.
TpebGoBaHHA K COCTABICHHUIO U OPOPMIIEHHIO CITY>KEOHBIX U MPOIIECCYaTbHBIX TOKYMEHTOB.
Hccnenoanne mopsaka ohopMIICHHS HCKOBOTO 3asiBIICHUS: TIOHATHE, TOPSAIOK IMOIa4YN U
COCTaBJICHMUSL.
HWccnenoBanne oT/iena AEMOMPOU3BOCTBA B Cy/Ie: CTPYKTYPa, MOTHOMOYHS MO BECHHIO JIEN O
MIPOM3BOICTBA B CY/IE.
HccnenoBanue CTPyKTYPHBIX MOAPA3AEICHHUA, 00eCIeUnBaIOIINX JOKYMEHTOO0OPOT B paifoHHOM
(TropoackoM) cyie: BUIBI ¥ TOTHOMOYHSI [0 OPTaHU3ALKH IEIOIPOU3BOICTBA B Cy/JI€.
AHanmn3 0coO0EHHOCTEH OpraHu3aIiy y4eTa, HCIOIb30BaHMS U XPAaHEHHS CIyKeOHBIX U3TaHAN U
OPITEXHUKH.
HccnenoBanue coctaBa cya B IpaXkIaHCKOM CYIOIPOU3BOJICTBE.
HccnenoBanne ¢hopM U peKBU3UTOB CIYKEOHBIX U TPAKIAHCKO-TIPOIIECCYAbHBIX TOKYMEHTOB.
HccnenoBanne o0mumx mpaBuit oOpalieHus K UCTIOTHEHUIO OIIPeIeIeHAN 1 PEIIeHUH cyaa Mo
TpaXIaHCKUM JeJaM.
HccnenoBanne 0CHOBaHMIA U TIOPSIIKA BRIHECEHUS U BPYYEHUS CyJeOHOTO MPHKa3a.
HccnenoBanne nopsiika nprema, yueTa U XpaHeHHS BEIIECTBEHHBIX JI0KA3aTeNbCTB U JINYHBIX
JOKYMEHTOB.
AHanu3 IopsaKa NpreMa 1 yueTa KacCallMOHHBIX KaJlo0 U TpeICTaBICHHH, JIEI C
aNeJUIIIUOHHBIMHA KaJI00aMH | TTPEICTABICHUSIMHU.
HccnenoBanne 3aKOHOJATENBHOTO U HOPMATUBHO—METOTUUECKOTO PErYIMPOBaHHs CYyAEOHOTO
JIeIIONPOU3BO/ICTBA.
AHanu3 cucteMsl cyoycrpoiictsa Poccuiickoin @eaepanuu.
AHanu3 mopsiika OpraHu3auy ApXUBHOTO XpaHSHHS eIl
AHanu3 OHATHS ¥ BUJIOB JIOKYMEHTOB, CO3/I1aBaéMbIX U HCIIOJIB3YEMBIX B pa0OTe Cy/a.
Hccnenosanune cynomnpounssozcTsa B Koncturymuonnom Cyne PO.
[IpaBoBoii aHaIM3 NEATENHHOCTH MOJTOTOBKH JIET K PACCMOTPEHUIO B CyJIeOHOM 3ace/laHu| 110
TpaXIaHCKUM JeslaM
IIpaBoBoii aHaIM3 IEATENBHOCTH MOJTOTOBKH JI€T K pACCMOTPEHHUIO B CyJIeOHOM 3ace/laHuM 110
YTOJIOBHBIM JIeJIaM
[IpaBoBoii aHaIM3 AEATENHHOCTH MOTOTOBKH JIe] K PACCMOTPEHHUIO B Cy/IeOHOM 3acelaHuH JIe
00 aAMMHHUCTPATUBHOM IIPaBOHAPYIICHUN
HccnenoBanne u xapaKTepUCTHKA PETUCTPAIIUH U yUeTa JIEN B CyJIe
AHanu3 oOpalleHns K UCTIOTHEHUIO TPUTOBOPOB, PEIICHUH, OTIPE/IeIIeHNI 1 IIOCTAHOBICHUH Cya
Ananu3 ohopMIIEHHs OpraHU3AIMOHHO-PACTIOPSINTEIHHBIX JJOKYMEHTOB
HccnenoBanue opraHu3aiiy cyJe0HOTO JIEIONPOU3BOJICTBA.
HccnenoBanne 3a1a4d 1 PyHKIUH CyJeOHOTO IEIOTMPON3BOJICTBA 110 TPAKIAHCKUM JIEIaM
Hccnenosanue 3aa4 M QyHKIMN Cy€0HOTO JEIONPOU3BO/ICTBA IO YTOJIOBHBIM JIeJIaM
Hccnenopanue 3a71a4d M PyHKIUH CyJeOHOTO JEIONPOU3BOJICTRA 10 JiejaM 00 aJJMUHUCTPATHBHOM
MIPaBOHAPYIICHUU
AHanu3 eJI0NpOU3BOACTBA 110 IPUEMY U PACCMOTPEHUIO JKaJl00, MpeICTaBIeHUH IPOKypopa Ha
CyieOHbIe pelICHUS
HUccnenoBanue peanuzanuy npaBa Ha oOpaleHne 3a cy1eOHOM 3alUTON B IPaIaHCKOM
mporecce
AHann3 UCIIOITHUTEILHOTO IIPOU3BOJICTBA
AHanu3 copep KaHnus UCKOBOTO 3asBIICHUS
HUccnenoBanne Bo30yXAeHUs IPaXXJaHCKOTO Jelia B Cy1eOHOM JIeJI0NPOU3BOACTBE
AHanm3 pacCMOTPEHHS CyIbel Aed 00 aIMUHUCTPATHBHBIX PaBOHAPYLICHUAX
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[IpaBoBoii aHaTN3 AESATEIHHOCTH PACCMOTPEHUS I B CyI€0HOM 3aCeTaHNH TI0 TPaKJaHCKIM
Jenam

[TpaBoBOii aHANN3 AEATENFHOCTH PACCMOTPEHHSI Jiel B Cy1eOHOM 3aceJaHUH TI0 YTOJIOBHBIM
Jienam

[IpaBoBoii aHaTN3 AESTETHHOCTH PACCMOTPEHUS I B Cy1Ie0HOM 3aceaHnu 10 JejaM 00
aIMUHUCTPATUBHOM [IPaBOHAPYILIEHUHN

AHanu3 UCTIOJIHUTENBHOTO MPOU3BOJICTBA B Cy/IE

AHanm3 cyZeOHBIX pelIeHnH TI0 YTOIOBHBIM JIeJIaM

AHanm3 cyfeOHBIX PerIeHnH IO TPaXKTAHCKUM JIeaM

AHanu3 cyAeOHBIX PeIeHUi Mo AenaM 00 aIMUHACTPATUBHOM PAaBOHAPYIIECHUH
HccnenoBanne GpopMbl U coliepKaHUsl HCKOBOTO 3asIBICHUSI

AHanu3 0TKa3a B IPUHATHU U BO3BpaTa UCKOBOT'O 3asBJICHUS

AHanu3 ocTaBlIeHHS UCKOBOTO 3asBJICHUS 0€3 ABHKCHUS

Amnanu3 cyaeGHOro pa3douparenbeTBa B Cy/e M0 TPaKIaHCKUM JIeliaM

AHanm3 cyaeOHOro pa3doupaTensCTBa B CYAE [0 YTOJIOBHBIM JIelIaM

AHanm3 cyaeOHOTo pa3doupaTensCTBa B Cy/I€ 0 JesiaM 00 aIMUHUCTPATHBHOM IPaBOHAPYIIICHIH
Posb aBTOMaTH3MPOBaHHBIX HH(POPMALIMOHHBIX CUCTEM B MIPaBOBOH cepe.
HNudopmarimoHHO- TPaBOBbIE CITPABOYHBIE CHCTEMBI.

HNubopMaimoHHbIe TEXHOIOTHH, IPUMEHSIEMBIE B PABOTBOPUYECKON JAESITETHHOCTH.
HNudopmamoHHble TEXHOJIOTHH, IPUMEHSEMbIE B IPaBOOXPAHUTEIBFHOHN JICTETHbHOCTH.
HNudopmanmoHHble TEXHOJIOTHH, TPUMEHSIEMBIC B IPABOIIPHUMEHHUTEIBHON ACSTETLHOCTH.
ABTOMaTH3MpOBaHHBIE HH(POPMANIMOHHBIE CHCTEMBI MUHHCTEpCTBA IocTUINH PD
ABTOMaTH3UPOBaHHBIE HH(POPMALIMOHHBIE CUCTEMBI OPI'aHOB MTPOKYPATYPHI.

Konrnenmus napopmaTuzaimu cynoB oomel ropucaukiyu 1 Cyne0Horo genapTaMeHTa.
DNEKTPOHHBIN JOKYMEHTOO0OPOT M JEKTPOHHAS HU(POBast MOIITUCH.

I'ocynmapcrBenHas nHPpOpPMAIMOHHAS TTOTUTHKA.

I'ocyaapcTBeHHas NOJIUTHKA B 00JaCTH MPaBoBOW MH(pOpMaTH3aLIUH.

OcCHOBHBIE HaIlpaBJICHUS UCIIONb30BaHUA ceTH VIHTEpHET B IOpPUINUECKO e TeNbHOCTH.
[IpoGireMbI TPaBOBOTO peryIHPOBaHUS OOMIECTBEHHBIX OTHOIIIEHUH, BOZHUKAIOIINX B cdepe
WHrepHera.

I'ocynapcrBenHnas nonutuka B chepe MuTepHeTa.

[IpobGiieMbl cobOMrOACHNS aBTOPCKUX TIPaB MPH HCIIONIb30BaHuM cetu MaTepHer. [Ipodnema crama.
DIIEKTPOHHOE MPABUTEIBCTBO.

MeskayHapOoIHBII OMBIT Pa3BUTHUS HH(POPMAIIMOHHBIX TEXHOJIOTHHA.

®denepanbHas ciryx0a cyneOHbIX TprucTaBoB. OpraHu3anus AesITeTbHOCTH.

[IpaBoBoii cTaTyc MOTHOMOYHS CYJeOHOTO MPUCTABA-UCTIOTHUTEIIS.

[Topsimok o6xamoBaHUs AEUCTBHUM CyZ€OHOTO MMPUCTABA-HCTIOTHUTEIS.

CTOpOHBI B UCTIOHUTENHHOM MIPOU3BOCTBE.

[IpeacTaBUTENBCTBO B UCIIOJHUTEIBHOM MPOU3BOACTRE.

YyacTre HeCOBEpIIEHHOJIETHUX B HCIIOJHUTEIFHOM MTPOU3BO/ICTBE.

IIpaBompeeMcTBO B UCIIOIHUTENBHOM IIPOM3BOICTBE.

[IpaBoBOIi cTaTycC B3bICKATENS B UCIIOJIHUTEIBHOM IPOU3BOICTRE.

JIuua, coaencTByOLME COBEPILIECHUIO UCIIOTHUTENbHBIX IEUCTBUIM.

Iopsimok xpaHeHus U peasTu3allui UMYIIECTBa B UCTIONHUTEIHHOM IPOU3BO/JICTBE.
HcnomauTenbHbIe JOKYMEHTHI: TIOHSATHE, BUIBI, TPEOOBaHUS, IPEIBSIBISIEMBIE K HX COIECPKAHHUIO,
MOPSIIOK MPEABSBICHHUS.

Po3pick nMyIIecTBa M JEHEKHBIX CPEACTB JODKHUKA B UCIIOTHUTEIHLHOM IPOU3BOJICTBE.
HewmennienHoe uCTIOIHEHNE PENIEHUH Cy/a 10 TPAKIAHCKHIM JIEJIaM.

OT10’X€HNE UCTIONHUTENBHBIX AEHCTBUH U IPUOCTAaHOBIEHHE NCIIOTHUTEIBHOIO IPOU3BO/ICTBA.
OuepeHOCTh 0OpAIeHUs B3BICKAHHSI HA UIMYIIIECTBA JIOJDKHUKA.

OcobeHHoCTH 0OpalieHs B3bICKaHUsI Ha 3apab0THYIO TUTATy U HHBIC BUJIBI JOXOJIOB IPaXKIaH.
Oco0EHHOCTH UCTIOHEHHSI UCTIOJIHUTEIBHBIX TOKYMEHTOB O B3BICKAHHH AJIMMEHTOB.
OcOoOEHHOCTH UCTIOTHEHUsI TOCTAaHOBJICHUH aIMUHUCTPATUBHBIX OPTaHOB M JOJKHOCTHBIX JIUI O
HaJoXeHnH mrpada

33



3. YCJOBUA PEAJIMBALIAUA TPO®ECCUOHAJIBHOI'O MOAYJIsA

3.1. Jlna peaqu3anuM nporpaMmbl NpogecCHOHAIBLHOIO MOAYJISI JOJKHBI ObITH
NpeayCMOTPEHbI CJeAYIOIIUe clielHadbHble MOMEICHUS

Kabuner «O0menpodeccHOHABHBIX TUCIHILIAHY», OCHAMEHHBIM B COOTBETCTBHM C 1. 6.1.2.1
NpUMepHOH 00pa30BaTEIbHON MPOrPAMMEI 10 CHEIUATBHOCTH.

Macrepckas «lOpucnpyaenius (kabuHeT NpOQPecCHOHANBHBIX TUCLUUIUIMH)» OCHAIIEHHAs B
COOTBETCTBHH ¢ II. 6.1.2.4 mpuMepHOI 00pa30BaTEIBLHON MPOTPaMMEI TI0 JAaHHOH CIIEITHATLHOCTH.

OcHaménnple 0a3pl MPakTHKH B COOTBETCTBMHM ¢ 1 6.1.2.5 mpumepHo#l o0pa3oBaTenbHON
MPOTrPaMMBI TIO CIICITUATHHOCTH.

1.2. HudopmauuoHHoe odecrieyeHne peaju3alui NPOrpaMmbl

Jns peanmuzanuy TporpaMMbl  OMOTHOTEUHBIN (OHA 00pa30BaTEIIBHON OpraHWU3aAlMH TODKCH
UMETh Te4YaTHbIE W/WIH DJEKTPOHHBIE o00Opa3oBaTeNbHbIE W HMHPOPMALMOHHBIE PECYpCHl  JUIS
WCITOJIB30BaHUSI B oOpazoBarenmbHOM mporiecce. Ilpum  dopmupoBanmm OubIHOTEeUHOTO (hOHIA
0o0pa3oBaTeNbHON OpraHW3aliy BHIOWpAETCS HE MEHEe OJHOTO H3JaHHs W3 TEPEUYHCICHHBIX HIDKE
IICYaTHbIX U (I/IHI/I) SJICKTPOHHBIX H3ZI3HI/II71 B KaUC€CTBE€ OCHOBHOTI'O, ITPX 3TOM CITMCOK MOXKET 6LITL JOITOJIHEH
JPYTUMH U3JIAHUASMH.

3.2.1. OcHOBHBIE MEYATHBIE U YIEKTPOHHbIE U3IAHUS

1. AnMuHHECTpaTHBHOE TIPaBo : yueOHuk / ox pen. JI.JI. [Tomora, M.C. CTyneHUKUHONW. —
3-e u3., nepepad. u morn. — Mocksa : Hopma : UTH®PA-M.2021. — 736 c. - ISBN 978-5-00156-083-8. -
Tekct: snekrponnsii. - URL: https://znanium.com/catalog/product/1216381 (mara oOGpareHus:

09.05.2022). — Pesxum ocTyma: 1Mo MOAIUCKeE.

2. ApOutpakublii iporecc : ydeOHUK / oTB. pea. B. B. fpkos. - 8-e uzn., nepepab. u gor. -
Mocksa : Craryt, 2021. - 752 c. - ISBN 978-5-8354-1696-7. - Tekct : snektponnbsidi.  URL:
https://znanium.com/catalog/product/1859243 (aara oOpamenus: 09.05.2022). — Pexxum mocryma: 1o
HO/ITUCKE.

3. Bparanosckuii, C. H. AnmunuctparusHoe npaBo Poccun : yueonuk / C.H. BparanoBckuid,
K.M. Konmxakynsas, M.C. bparanosckas. — Mocksa :PUOP : UHOPA-M, 2019. — 499 c. — (Briciee
obpaszosanme). — DOI: https://doi.org/ 10.29039/0876-8. - ISBN 978-5-369-01798-2. - Tekct :
anextponHblid. - URL: https://znanium.com/catalog/product/1001188 (nata obpamenus: 09.05.2022). —
Pexxum noctyma: 1mo moArmmcke.

4. beikoBa, T. A. JlokyMeHTalMOHHOE OOECHCYCHUE YHPaBICHUS (IEIONPOU3BOICTBO) :
yuebHoe mocobue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna ; mox oom. pexa. T.B. Ky3nenosoi. —
2-e u3n., nepepad. u gorn. — Mocksa : UHOPA-M, 2022. — 304 c. + Jlon. MaTepuabl [ JIeKTPOHHBIN
pecypc]. — (Briciiee o6pazoBanue: bakanaspuar). - ISBN 978-5-16-004805-5. - Tekcr : 31meKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1863409 (nata obparuenus: 09.05.2022). — Pexxum gocTyra:
IO TIOJITTHCKE.

5. bypnuna E.B., Mameikun A.C., [lponskun A.Jl. ObGecneueHre pacCMOTpPEHHE CYAOM
TPXJAHCKUX, YTOJIOBHBIX, aJMHHUCTPATHUBHBIX JIEN, JEN MO0 pPa3pelleHHI0 SKOHOMHUYECKHX CIOPOB.
VYuebHoe rmocoowue. - M.: PI'VII, 2019, -304 c. ISBN 978-5-93916-720-8
http://biblioteka.raj.ru/MegaPro/Web

6. I'paxxpanckuii mponecc : yueOHuk / mox pen. A.A. JemuueBa. — Mocksa : UTHOPA-M,
2021. — 404 c. — (Cpennee npodeccuonanbHoe odpazoBanue). - ISBN 978-5-16-016640-7. - Tekcer :
anekTpoHHbii. - URL: https://znanium.com/catalog/product/1204678 (nara obpamenus: 09.05.2022). —

Pexxum noctyna: mo nogmnucke.

7. I'paxpanckuii mpouecc: Y4eOHHK MAJsl CTYAEHTOB IOPHOMYECKMX BBICHIMX YYEOHBIX
3aBeieHUH / YpanbCcKuil roc. IOpUI. YH-T ; OTB. pell. I-p IOpui. Hayk, npod. B. B. Spkos. - 11-e uzn.,
nepepad. u gom. - Mocksa : CratyT, 2021. - 721 c. - ISBN 978-5-8354-1705-6. - TekcT : 371€KTPOHHBIH. -
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URL: https://znanium.com/catalog/product/1859244 (nara oopamenus: 09.05.2022). — Pexxum nocryma:
0 TIOJITTHCKE.

3.2.2. lononHUTENbHbIE IEYATHbIE U JI€KTPOHHbIE U31aAHUS

1. I'pasxganckuii npouecc : yaeObnuk / mog pen. A.A. lemnueBa. — Mocksa : UHOPA-M,
2021, — 404 c¢. — (Cpemuee mpodeccuoHanpbHoe oOpasoBanue). - ISBN 978-5-16-016640-7.
https://znanium.com/catalog/product/1204678.

2. I'yryeBa, T. A. KonpuaeHnmaibHOe AETONpOM3BOACTBO : yueOHoe mocobue / T.A.

I'yryeBa. — 2-e¢ wusn., mepepabd. u gon. — Mocksa : UH®PA-M, 2021. — 199 ¢. — (Cpennee
npodeccuonanpHoe obpazoBanue). - ISBN 978-5-16-016585-1. - Tekcr : snekrponHsid. - URL:
https://znanium.com/catalog/product/1191331 (aara oOpamenus: 09.05.2022). — Pexum pocryma: mo
TIOJTTTHCKE.

3. Kabamos, C. 0. Opranm3anus oOmero u CrennajbHOTo ASIONPOU3BOICTBA B OpraHax
MECTHOTO camoympaBienus : yueoHoe mocooue / C.10. Kabamos. — Mocksa : UHOPA-M, 2022. — 421
¢. — (Cpennee npodeccuonanpHoe oopazoBanue). - ISBN 978-5-16-014860-1. - Tekct : 31eKTpOHHEIH. -
URL: https://znanium.com/catalog/product/1855469 (nara oopamenus: 09.05.2022). — Pexxum nocrymna:
IO TIOJITTHCKE.

4, Ka6amos, C. H). DOnekTpoHHOE MPaBUTEIHCTBO. OIEKTPOHHBIA JTOKYMEHTOOOOPOT.
Tepmunsr u onpenenenus : yuebHoe nmocodue / C.1O. Kabamos. — Mocksa : UHOPA-M, 2021. — 320 c.
— (Bricmee o6paszoBanue: bakanaBpuart). - ISBN 978-5-16-006835-0. - Tekcr : amekrponHsbrif. - URL:
https://znanium.com/catalog/product/1132150 (aara oOpamenus: 09.05.2022). — Pexxum pocryma: 1o
TIOJTIIHCKE.

5. Kondpunennnanpaoe JEJIOMPOU3BOICTBO u 3aIHILIEHHBII 3JICKTPOHHBII
nmokymeHToo6opot : yueonuk / H. H. Kynses, A. C. [Igmymkun, T. B. Konnpamosa, A. I'. ®abpuvHOB ;
nmox obmi. pex. H. H. Kynsiepa. - 2-¢ u3a., nepepab. u qom. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas
yHHBepcuTeTcKass Oubnmoreka). - ISBN 978-5-98704-711-8. - Tekct : smekrponHsii. - URL:
https://znanium.com/catalog/product/1212394 (mata ob6pamenus: 09.05.2022). — Pexxum jgoctyma: 1o
TIOJITIHCKE.

6. KoH]uKT MHTEpEeCOB HA TOCYIapPCTBEHHOW M MYHHUIIMTIAIILHON CITyK0€, B IEATEITLHOCTH
OpraHu3alyii: MPUYHHBIL, TPEAOTBpAlICHHE, YperyJIUpoBaHue @ HaydHO-npaktuueckoe mocodue / T.C.
I'mazeipun, T.JI. Koszmos, H.M. Komnocosa [u ap.] ; orB. pen. A.®. Ho3apaueB. — Mocksa : UHCcTUTYT
3aKOHOJIATEIbCTBA U CPABHUTEILHOTO mNpaBoBeneHus npu I[IpaBurtenbctBe Poccuiickoit denepanum :
NH®PA-M, 2021.— 224 ¢.— DOI 10.12737/18874. - ISBN 978-5-16-012101-7. - TeKcT : 3JI€KTPOHHBI.
- URL: https://znanium.com/catalog/product/1133903 (xarta ooparuenus: 09.05.2022). — Pexxum gocrymna:
IO TIOJITTHCKE.

7. Kysnernos, 1. H. Jlemonpon3BoacTBo : yueOHO-cripaBoyHoe ocobue / M. H. Kyznernos. -
11-e uzn. - Mocksa : M3narenscko-Toprosas koprnopanus «Jlamkxos u K%», 2022. - 405 c. - ISBN 978-5-
394-04867-8. - Tekct : asnektponHbidi. - URL: https://znanium.com/catalog/product/1865740 (mara
obpammenus: 09.05.2022). — PexxuM A0oCTyIa: IO TIOJITHICKE.

8. Kysnenos, B.A., ObecnieueHne pacCMOTPEHHsI CyJlaMH yTOJIOBHBIX, IPAXKIAHCKHUX 1€l U
nein 00 aIMMHUCTPATUBHBIX IPaBOHAPYLICHUSX : yueOHoe nocodue / B.A. Ky3nenos. — Mocksa : KnoPyc,
2022. — 179 c. — ISBN 978-5-406-09119-7. https://book.ru/book/942453

9. JlarerieBa, H. A. CynebHoe 1enonpor3BoACTBO: KYPC JICKIMA ¥ PAKTUKYM IS CPETHETO
npodeccuonanpHoro oopazosanus / H. A. Jlateimena. - Mocksa : PI'VIL, 2021. - 268 c. - ISBN 978-5-
93916-891-5. - Tekct : amektponHbid. - URL: https://znanium.com/catalog/product/1869183 (mara

obpamenus: 09.05.2022). — PexxuM A0oCTyIA: IO TIOJITHCKE.
10. Jlynunckas, I1. A. YromnosHo-niponeccyaibpHoe mpaBo Poccuiickoit denepanunu : yueOHUK
/ otB. pen. IL.A. Jlynunckas, JI.A. BockoOutoga. - 3-e u3z., nepepad. u norm. - Mocksa : Hopma : UHOPA-
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M, 2022. - 1008 c. - ISBN 978-5-91768-905-0. - Tekcr : onektpoHHeid. - URL:
https://znanium.com/catalog/product/1862396 (nara oOpamenus: 09.05.2022). — Pexum noctyma: mo
HOZITHCKE.

11. Mawmpbikus, A. C. ApXxuBHOE JIeI1o B cye : yueOHoe mocodue / A. C. MambIkuH. - 2-€ U3,
mor. u ucap. — Mocksa : PI'VIL, 2020. - 219 ¢. - ISBN 978-5-93916-833-5. - TeKcCT : 3J€KTPOHHBIH. -
URL: https://znanium.com/catalog/product/1190638 (nara obpamenus: 09.05.2022). — Pexxum nocrymna:
MO TIOATIHCKE.

12. Martsees, P. ®. [IpaBoBoe obecnieueHre NpoQecCHOHATBEHON AESTENBHOCTH : KPaTKUii
kypc / P.®. MarBeeB. — 3-e u3a., ucnp. u pomn. — Mocksa : DOPYM : UHOPA-M, 2022. — 128 ¢. —
(ITpodeccuonanpbuoe obOpazopanue). - ISBN 978-5-00091-063-4. - Tekct : amexrponusii. - URL:
https://znanium.com/catalog/product/1834716 (aara oOpamenus: 09.05.2022). — Pexxum pocryma: mo
HOAITHCKE.

13. Muponos, A. H. AnMUHUCTpaTHBHO-TIPOIIECCYANILHOE MPaBo : yueOHoe nmocodue / A.H.
MuponoB. — 2-e u3a., nepepad. u non. — Mocksa : DOPYM : UHOPA-M, 2022. — 169 c. — (Cpennee
npodeccuonansaoe obpasosanne). — DOI 10.12737/textbook 5a02a01f8b6cd3.35971508. - ISBN 978-
5-00091-478-6. - Tekct : snextponHblii. - URL: https://znanium.com/catalog/product/1818286 (mara
obpamenus: 09.05.2022). — PexxuM AOCTyIA: TIO TIOJITHCKE.

14. OCOOCHHOCTH OpPraHW3aIIOHHO-TEXHUYECKOTO 00ECIIeUeHUsI CyIeOHOM NesTeNbHOCTH :
yaebHoe nocobue / aBT.-cocT. E. B. I'epacenko. - Mocksa : PI'VII, 2020. - 284 c. - ISBN 978-5-93916-
816-8. - Texkcr : amextponHbId. - URL: https://znanium.com/catalog/product/1689603 (mata obpameHus:
09.05.2022). — Pesxum focTyma: 1Mo MOAIUCKeE.

15. [IpaBooxpanuTebHble opranbl : y4eOHuK s By3oB / H. I'. Croiiko [u ap.] ; mop
penakiueir H. I'. Croiiko, H. I1. Kupumnosoit, . U. JlonpokeHckoil. — 5-¢ u3n., mepepab. u gom. —
Mocksa : U3garensctBo FOpaiit, 2022. — 601 c. — (Bsicmiee oopazoBanue). — ISBN 978-5-534-11907-
7. — Texkcr : onektpoHHblid // OOpa3oBarenpHast mmiaTdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/504276 (nata obpamienus: 04.05.2022).

16. [IpaBooxpanutenbHbie opraHbl Poccuiickoit ®eneparmu : ydeOHuK ais By3oB / B. M.
Bo3spos [u np.] ; nox penakuueii B. M. bo3posa. — 4-¢ uzn. — Mockga : M3narensctso FOpaiit, 2022, —
362 c¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-14380-5.

17. [IpaBooxpanurenbHbie opranbl Poccuiickoit depeparmu. [IpakTukym : yueOHOE ocobOue
qutst By30B / A. B. I'punenko [u ap.] ; nox pexakiueir A. B. I'punenko, O. B. Xumuyepoii. — 3-¢ us.,
nepepad. u gon. — Mocksa : UznarensctBo FOpaiit, 2022. — 211 c. — (Briciuee obpasoBanue). — ISBN
978-5-534-13436-0. — Texkcr : 3ekTpoHHbIH / Obpa3zoBatenbHas wiathopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/489410 (mata obpamenns: 04.05.2022).

18. [TpoGnembl cozaanust UGPOBOM HKOCHUCTEMBI: HPABOBBIE W SKOHOMHYECKHE ACHEKTHI :
monorpagust / MI'Y um. M.B. JlomonocoBa, Yuusepcurer um. O.E. Kyrapuna (MI'TOA), Mock.
otnenenne Accoruanuu opuctoB Poccnn, Mexa. coro3 0pucToB U dKOHOMUCTOB (®Ppanmus) ; E. H.
Aobpamoga, A. I1. Anexceenko, C. H. benosa [u ap.] ; mox oour. pea. B. A. Baiinana, M. A. Eroposoii. -
Mocksa : FOctuunndopm, 2021. - 276 c. - ISBN 978-5-7205-1728-1. - Tekcrt : snekrponssiid. - URL:
https://znanium.com/catalog/product/1481723 (aara oOpamenus: 09.05.2022). — Pexxum npocrymna: 1o
TIOJITIHCKE.

19. [Ipouutskos, A. /1. YrosnosHsrii niporiece : yueouuk / A. J1. [Ipornuiskos. - Mocksa : Hopma
: MHOPA-M, 2022. - 888 c. - ISBN 978-5-00156-190-3. - Tekct : smekrpoHssii. - URL:
https://znanium.com/catalog/product/1699408 (mata obpamenus: 09.05.2022). — Pexxum poctyma: mo
TIOJITIHCKE.

20. Pemeraukosa, . B. I'paxxganckuii mporiecc : yaeOHUK 7151 CPEAHETO TPOdheCCHOHATBHOTO
obpazoBanus / V.B. Pemernukosa, B.B. fIpkoB. — 2-¢ u3n., mepepab. — Mocksa : Hopma : UTHOPA-M,
2021. — 272 c. — (Abovo). - ISBN 978-5-00156-145-3. - Tekcr : snekrponnsii. - URL:
https://znanium.com/catalog/product/1215823 (mara oOpamenus: 09.05.2022). — Pexum nocrtyma: mo
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MOJTIHCKE.

21. Poccunckuii, b. B. AiMuHuCTpaTUBHOE MPAaBO U aIMUHUCTPATUBHASI OTBETCTBEHHOCTD :
y4ueOHOe mocoOue i cpeaHero npodeccruoHanbHoro obpasosanusa / b. B. Poccunckmii. — Mocksa :
Hopma : UHOPA-M, 2021. — 352 c. — (Abovo). - ISBN 978-5-91768-927-2. - TekcT : 2eKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1215336 (mata obpamenus: 09.05.2022). — Pexxum nocryma:
MO TIOATIHCKE.

22. Psbuesa, E. B. KoH(IMKTBI TpaBOBBIX WHTEPECOB B CyAEOHOW MEATEIHHOCTH:
mpaKkTHYeckue acnekTsl : Monorpadus / E. B. Psbuesa. - Mocksa : PI'VII, 2021. - 191 ¢. - ISBN 978-5-
93916-911-0. - Tekct : snmexrponnbiid. - URL: https://znanium.com/catalog/product/1869196 (mata
obpamenus: 09.05.2022). — PexxuM AOCTyTIA: IO TIOJITHCKE.

23. VYronoBHO-TIpoIiecCyallbHOE IMPaBO : Y4YEOHHMK Ui OakanaBpuara, CICIHATUTETa,
MarucTpaTyphl ¥ acUpaHTyphl (3bI0HKTYpHI) / iox obur. pen. B.M. JlebeneBa. — 3-¢ u3n., mepepad. u
gorn. — MockBa : Hopma : MH®PA-M, 2022. — 936 c. - ISBN 978-5-00156-081-4. - Tekcr :
anekTponubIii. - URL: https://znanium.com/catalog/product/1836452 (mara obpamenus: 09.05.2022). —
Pexxnm noctyma: 1mo moArmmcke.

24, ®enotosa, E. JI. UadopMamoHHbie TEXHOIOTHN B MPOPECCHOHAILHON NeSTENIFHOCTH !
yuae6HOoe ocodue / E.JI. demoroBa. — Mocksa : ®OPYM : UHOPA-M, 2022. — 367 c. — (Cpennee
npodeccuonanpHoe oOpazoBanue). - ISBN 978-5-8199-0752-8. - Tekcr : asnektponnsid. - URL:
https://znanium.com/catalog/product/1786345 (aara oOpamenus: 09.05.2022). — Pexxum nmocryma: 1o
HOJITHCKE.

25. Xabubymus, A. I'. [IpaBoBoe obecniedeHue mpodeCcCHOHANBHON AEATeIBHOCTH | yIeOHUK
/ A.T. Xabubymun, K. P. MypcanmumoB. — 2-e u3n., nepepad. u non. — Mocksa : DOPYM : UHOPA-M,
2021. — 364 c. — (Cpennee npodeccuonansHoe odpazoBanue). - ISBN 978-5-8199-0874-7. - Tekcer :
anektpoHubiid. - URL: https://znanium.com/catalog/product/1150310 (mata obparenus: 09.05.2022). —
Pexxum noctyma: mo moArmmcke.

26. UYepnssckui, A. I'. CiyxebHoe mpaBo : yaeOHuK / A.I.UepHsBckuii. — 2-€ u3., mepepad.
u non. — Mocksa : UHOPA-M, 2020. — 418 c¢. — (Bsicmiee obpa3oBanne: bakanaspuart). — DOI
10.12737/1014650. - ISBN 978-5-16-015936-2. - Tekcr : oanektponHbii. - URL:
https://znanium.com/catalog/product/1014650 (mara oOpamenus: 09.05.2022). — Pexxum nmocryma: mo
HO/IITUCKE.

27. [lyBamoBa, H. H. OCHOBBI [1eIONIPOM3BOJICTBA ;| YYEOHUK M TPAKTUKYM IJISI CPETHETO
npodeccuonansHoro obpazoBanmsa/ H. H. Illysanosa, A.lO.BanoBa; mon oOmell penakuuei
H. H. UlyBanoroii. — 3-¢ usn., nepepad. u gorn. — Mocksa : M3narensctBo FOpaiit, 2022, — 384 c. —
(Ilpodeccuonanbaoe obpazoBanue). — ISBN 978-5-534-15488-7. — Tekct : »ieKTpoHHBIH //
O6pasoBarensHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/507981 (nara obparenus:
05.05.2022).

28.  Sumna, A. A. Opranusanys ciayObl Cye0HOM CTaATHCTHKU B CyHax: yueOHOe 1mocobue
mas CIIO / A. A. Slmmma. - Mocksa : PI'VII, 2021. - 112 c¢. - ISBN 978-5-93916-895-3. - Tekcr :
anextponHblid. - URL: https://znanium.com/catalog/product/1869204 (nata obpamenus: 09.05.2022). —

Pexxum noctyna: 1o nozimnucke.

29. Amnppromeuknna, M. H. CyneOnas cratuctuka : yaue6Hoe nocooue / Y. H. Anapromedkusa.
- Mocksa : PI'VIL, 2016. - 275 c. - ISBN 978-5-93916-487-0. - Tekcrt : asnexkrpoHHsid. - URL:
https://znanium.com/catalog/product/1195541 (aara oOpamenus: 09.05.2022). — Pexxum mocryma: 1o
MOJIHCKE.

30. Bunkxosa, T. 0. CynoycTpoilcTBO M MpaBOOXpaHUTENILHBIE OpraHbl : Y4eOHUK H
npaktukym ais By3oB / T. FO. Bunkosa, C. A. Haconos, M. A. XoxpsikoB. — 3-€ u31., nepepad. u gon. —
Mocksa : U3narensctBo FOpaiit, 2022. — 351 ¢. — (Bsiciiee oopa3zoBanue). — ISBN 978-5-534-11575-
8. — Tekcr : osnekrponnbit // OOpasoBarenbHas 1uiathopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/489698 (nara obpamenus: 04.05.2022).
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31. Henncenko, O. WM. J{enonpor3BoaCcTBO U PEKUM CEKPETHOCTH : yueOHoe mocooue / O. H.
Henucenko, C. B. O3epckuii. - Camapa : Camapckuii opuandeckuii uHCTUTYT ®CHUH Poccuu, 2021. - 92
c. - ISBN 978-5-91612-348-7. - Tekcr : 3JIEKTPOHHBIH. - URL.:
https://znanium.com/catalog/product/1870998 (aara oOpamenus: 09.05.2022). — Pexum pocryma: mo
TIOJTITHCKE.

32. Kypasnesa, 1. B. OdopmiisieM 1OKyMEHTHI Ha MEPCOHATEHOM KOMITBIOTEPE: TPAMOTHO H
kpacuBo. ['OCT P 6.30-2003. Bo3moxxuoctu Microsoft Word : mpaktndeckoe mocobue / U. B. XKypasnesa,
M. B. XKypasneBa. — Mocksa : UHOPA-M, 2019. — 187 ¢. — (IIpocto, kpaTko, 66icTpo). - ISBN 978-
5-16-003154-5. - Tekct : anmektponnslid. - URL: https://znanium.com/catalog/product/1030249 (nara
obpamenus: 09.05.2022). — PexxuM AOCTyTIA: IO TIOJITHCKE.

33. WuTepnperanuss ¥ NpuMEHEHHE OONBIIMX JAHHBIX B IOPUCTIPYICHINU FOPUANICCKOM
npakTuke : MoHorpadus / 0. A. Tuxomupos, A. B. Kamannn, B. JI. Yypakos [u ap.] ; Hay4. pen. FO. A.
TuxomupoB. - MockBa : HOcrummngopm, 2021. - 188 c. - ISBN 978-5-7205-1723-6. - Tekcr :
anekTpoHHbIii. - URL: https://znanium.com/catalog/product/1481725 (nmara oOpamenus: 09.05.2022). —
Pexum fgoctyna: o nojrmcke.

34.  HWcaes, U. A. Ucropus rocynapcTsa u ipasa Poccn : yue6uuk / M. A. Vicaes. — 4-¢ uz .,
crep. — Mocksa : Hopma : UHOPA-M, 2022. — 800 c. - ISBN 978-5-91768-378-2. - Tekcr :
anekTpoHHbiii. - URL: https://znanium.com/catalog/product/1855974 (nara obpamenus: 09.05.2022). —
Pexxum nocryna: 1o noimnucke.

35. Kozynuna, M. B. OmmoOku, KOTOpbIe HE 3aMedaeT KOMITBIOTep : yueOHoe mocodue / M. B.
Koszynuna. - 4-e uzn., crep. - Mocksa : ®JIMHTA, 2022. - 192 c. - ISBN 978-5-9765-1829-2. - Tekcr :
anekrponHbIif. - URL: https://znanium.com/catalog/product/1875460 (mara oOpamenuns: 09.05.2022). —
Pexxum nocryna: 1o noimnucke.

36. Konynraes, C. A. Vcropus cyna u npaBocyaus B Poccuu : Monorpadus : B 9 rTomax. Tom
1. 3akoHomaTenbCcTBO M npaBocyaue B Jpesueit Pycu (IX — cepenuna XV Beka) / C.A. Konynraes, B.M.
Cripbix, B.B. Epmios. — Mocksa : Hopma : UHOPA-M, 2022. — 640 c. - ISBN 978-5-91768-688-2. -
Texct : oamektponHsrd. - URL: https:/znanium.com/catalog/product/1854766 (mara oOpameHus:
09.05.2022). — Pesxum ocTyma: 1mo MOAIUCKe.

37. KommenTapwmii k DeepanbHOMy 3aKkoHY «O0 UCTIOTHUTEIEHOM IPOU3BOJICTBEY / TIOA P,
B. B. fpkoga, /I. b. AGymenko. — 3-¢ uzn., ucnp. u gorn. — Mockga : Hopma : UHOPA-M, 2022. — 752
c. — DOI 10.12737/1863278. - ISBN 978-5-00156-241-2. - Tekct : anektponHbiii. - URL:
https://znanium.com/catalog/product/1863278 (mara oOpamenus: 09.05.2022). — Pexxum moctyma: 1o
TIOJITIHCKE.

38. [MTankoBa, O. B. Teopernyeckne 0CHOBHI MPAaBOCYAMS MO AelaM 00 aJMUHHCTPATHBHBIX

npaBoHapyueHusx. : Monorpadus / O. B. [TankoBa. - Mocksa : CratyT, 2020. - 232 c. - ISBN 978-5-8354-
1618-9. - Tekcr : anexrponnsbiit. - URL: https://znanium.com/catalog/product/1153133 (nara obparieHust:
09.05.2022). — Pesxum 10CTyMa: 1O MOIIUCKE.

39. [omanenko, E. B. Cyn npucsxabpIx : yuebHoe niocodue ains By3oB / E. B. Ilomanenxo, E.
B. KpacunsaukoBa. — MockBa : M3natensctBo FOpaiit, 2022. — 169 c. — (Beicee oOpa3zoBanue). —
ISBN 978-5-534-09733-7. — Texkcr : anekTpoHHbIl / ObpazoBatenbHas iathopma FOpaiit [caiT]. —
URL: https://urait.ru/bcode/494872 (nata oopamenus: 04.05.2022).

40. PoxxoBa, M. A. AkTyanpHble TPoOIeMbl YHU(DHUKAINN TPAXKIAHCKOTO MPOIECCyaaIbHOTO
U apOUTPaKHOTO MPOIIECCYATLHOTO 3aKOHOIaTeNnbCTBa : MoHorpadus / M. A. Poxkoa, M. E, I'na3koga,
M. A. CaBuna ; mon oOm. pen. M. A. PoxkoBoil. — MockBa : MHCTUTYT 3aKOHOZATENbCTBA U
CpaBHUTEJBHOTO NipaBoBeieHus npu [IpaButensctBe Poccuiickoit @eneparmn : UHOPA-M, 2022. — 304
c. - ISBN 978-5-16-010863-6. - Teker : 3JIEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/1725240 (aara oOpamenus: 09.05.2022). — Pexxum mocryma: 1o
TIOJIITHCKE.

41. Psiouesa, E. B. Opranuzanus 1 ocyuiecTBiieHue KOIU(PUKAIIMN 3aKOHOIATENILCTBA B CYyIe
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: yueOHoe mocooue / E. B. PsiOuesa. - 2-e uzn., uctp. u jor. - Mocksa : PI'VII, 2020. - 56 c. - ISBN 978-
5-93916-844-1. - Texkct : snektponHblid. - URL: https://znanium.com/catalog/product/1689601 (marta
obpamenus: 09.05.2022). — PexxuM AOCTyTIA: TIO TIOJIIHCKE.

42. [IImenesa, M. B. Cruictema rocy1apcTBEHHBIX (MYHUIIMITAILHBIX) 3aKYTOK: METOIOJOTHS 1
peamm3anus : MoHorpadus / M. B. lllmenesa ; mox. pex. E. B. Bapmimna. - Mocksa : FOctutmadopm, 2021.
- 904 c. - ISBN 978-5-7205-1725-0. -  Tekct : osuekrtponHeii. -  URL:
https://znanium.com/catalog/product/1859690 (aara oOpamenus: 09.05.2022). — Pexxum pocryma: mo
TIOJTTTHCKE.

43. I'moccapuil OpUAMYECKHX TEPMHUHOB IO AHTUKOPPYILHMOHHONM TEMAaTUKE : CJIOBapb-
cinpaBoyauk / coct. H.A. Bmacenko, A.M. Lwupun, E.M. Cnekrop [n ap.]. — Mocksa : UuCcTHTYT
3aKOHOZAATENILCTBA M CPaBHUTEIBHOTO MpaBoBeneHus npu [IpaButensctBe Poccuiickoit denepanmu :
UH®O®PA-M, 2021. — 168 ¢. — DOI 10.12737/18663. - ISBN 978-5-16-012084-3. - TeKCT : 3JIEKTPOHHEIH.
- URL: https://znanium.com/catalog/product/1216856 (mata o6pamenns: 09.05.2022). — Pexxum mgoctyma:
MO TIOATIHCKE.

44, CrnoBapb TEPMHHOB POCCUICKOTO 3akoHOAaTenbeTBa: 6onee 6 000 TepMUHOB : clioBaph /
aBT.-cocT. M. B. Batromkuna. - Mocksa : ®JIMHTA, 2021. - 568 c. - ISBN 978-5-9765-4575-5. - Tekcr :
anekTpoHHbIid. - URL: https://znanium.com/catalog/product/1859917 (mara obpamenus: 09.05.2022). —
Pexum foctyna: mo nojmucke.

3.2.2. JlonoJIHUTEIbHbIE HCTOYHUKH.
MesknyHapoaHble HOPpMATHBHbIE PABOBBIE AKTHI U I0TOBOPbI:

1. Banranopckue MpUHIMIIBI TOBEIEHUS CyAei (0700pEHBI Pe30IoIeil DKOHOMIUYECKOTO H
Commansnoro Cosera OOH 2006/23 ot 27 utons 2006 r.) // CIIC «Koncynbrantllnrocy.

2. KoHBeHIHs MpoTuB Koppymniuu (mpuusta B T. Heio-Mopke 31.10.2003 Pesomouueii 58/4
Ha 51 nenapHom 3acenanuu 58 ceccun ['enepanbhoii Accam6nen OOH). // CIIC «Koncynprantllmocy.

3. Hexnaparnus MOT 00 ocHOBomnoJararoux NpyuHIKMIIAX U paBax B chepe Tpyna (KKenesa,
19 utons 1998 r.) // Poccwmiickas razera. 1998. 16 nexabps. / CIIC «KoncympranTtlrocy.

4, OcHOBHBIE MPUHIUIILI HE3aBUCHUMOCTH CyIle6HbIX OpraHoB, IPHUHATBIC Ha CECABMOM

Konrpecce Oprannzanun O0bennHEHHBIX Hamuii o npenynpesxaeHuio NPecTyTHOCTH U OOpalleHHuIo C
MpaBOHAPYIIUTENSIMH, TpoxoauBmieM B T. Mwmmane ¢ 26.08.1985 mo 06.09.1985 u omobpeHHBIE
Pezomonueii 40/146 T'enepanbroii accambnen OOH ot 13.12.1985. // CIIC «KoncynprantlLmocy.

5. EBpormeiickasi KOHBEHIHUSI O 3alUTe NPaB M OCHOBHBIX cBOOOA (3akiroueHa B T. Pume
04.11.1950) (Bmecre ¢ «IIpotokomom Ne 1» (IToamucan B r. [Tapmke 20.03.1952), «IIporokonom Ne 4 06
o0ecreyeHn: HEKOTOPBIX IpaB v cBOOOJ IOMUMO T€X, KOTOpPhIE YK€ BKIIOYeHbI B KOHBEHLINIO U MEpBbIii
IIporoxon k nei» (Ilommucan B r. CrpacOypre 16.09.1963), «IIporoxomom Ne 7» (Iloamucan B T.
CrpacOypre 22.11.1984)) //C3 P®. 2001. Ne2. Cr. 163.

6. «KonBeHnuss o JuMKBUIAMU BceX (OPM IUCKPUMHHALMHM B OTHOLUCHHU >KEHIIUH»
(3akmrouena 18.12.1979) BceeoOmast neknapanus npae ueioBeka 1948 r. [lpuHsaTa W mpoBo3rialieHa
rerepaibHoil Accambneeit OOH 10 nexabps 1948 r. / Coopauk noxkymentos. M.: HOPMA-NH®PA-M.
1998.

1. Bceobmas nexnapaiius npas uenoBeka 1948 r. [IpunsTa u npoBo3riiaiieHa reHepaaibHON
Accamb6neeit OOH 10 nexabps 1948 1. // CIIC «Koncynsrantllnrocy.

HopmaTtuBHble npaBoBble akThl Poceniickoii denepanun, akTbl MUHHCTEPCTB U BEOMCTB,
BBICHINX Cy/IeOHBIX OPraHOB, MATEPHAJIBI CyAeOHOM NMPAKTHKH:

1. Koncrtutymmust Poccuiickoit  ®epepauun  (IpuHSATA BCEHAPOIHBIM  T'OJIOCOBAHUEM
12.12.1993 r.). Poccwuiickas razera, 25 nekabps 1993 r. Jlwo6oe uznanue ¢ 4 wmrons 2020 r. // CIIC
«KoncynpranTlIimrocy.
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2. ®denepanbHblii KOHCTHTYIMOHHBINA 3akoH oT 14 deBpans 2011 r. Ne 1-®K3 «O cynax
o0meit ropucaukium» // C3 P®. 2011. Ne 7. C1.298.

3. ®deepalibHBINM KOHCTUTYIMOHHBIN 3aK0H oT 31 mexabpst 1996 r. Ne 1-®K3 «O cynebHol
cucteme Poccuiickoit deneparumny // C3 PD. 1997. Ne 1. Cr.1.

4, ®DenepanbHBId KOHCTUTYIMIOHHBIA 3akoH oT 28 ampens 1995 r. Ne 1-®K3 «O6
apOutpaxHbIx cynax B Poccuiickoit @enepanun» // C3 PO. 1995. Ne 18. C1.1589.

5. Oenepanbupiii 3akoH oT 18.04.2018 Ne 76-®3 «O BHecEHHWM M3MEHEHUH B OTIEIHHBIC
3aKOHOJlaTeNbHble akThl Poccuiickoit @enepanid B CBSA3M C COBEPIIEHCTBOBAHHUEM IPABOBOTO
perynupoBaHusi B cdepe OpraHM3alMOHHOTO OOecreueHus AEATETbHOCTH MHPOBBIX cyneiy// CIIC
«KoncynprantlLirocy.

6. ®enepanpubiil 3akoH 0T 23.06.2016 No 220-03 «O BHeCEHHMH U3MEHEHHUM B OTNIEIbHBIC
3aKoHozarenbHble akThl Poccuiickoii denepanuu B 4acTU NMPUMEHEHUS 3JIEKTPOHHBIX TOKYMEHTOB B
JISSATEIILHOCTHA OPTaHOB CYACOHOM BIACTH».

7. Oenepanbhbiii 3aKoH 0T 02 Mast 2006 1. Ne 59-03 «O mopsiake paccMOTpeHHs 00palIeHUH
rpaxnan Poccuiickoit @enmepartimy // C3 PD. 2006. Ne 19. Ct. 2060.

8. ®enepanpubiii 3ak0H OT 27 wrong 2004 r. Ne 79-03 «O rocynapcTBeHHON TpaskIaHCKON
ciyx0e Poccuiickoit @enepanumn» // C3 PD. 2004. Ne 31. Cr. 3215.

9. DenepanbHbiii 3aK0H 0T 17 mekadpst 1998 1. Nel18-D3 «O mupoBsIX cyapax B Poccuiickoit
Oeneparmy // C3 PO. 199. Ne 51. Cr.6270.

10. Oenepanbhbiii 3akoH oT 08 stHBapst 1998 1. No 7-03 «O CynebHOM menapTaMeHTe Mpu
Bepxoeuom Cyne Poccuiickoii @enepanmmy // C3 PO. 1998. Ne 2. Cr. 223.

11. Oenepanpupiii 3akoH 0T 21.07.1997 Ne 118-®3 «0O06 opraHax NOpUHYAUTEIHHOTO
ucnonHenus Poccuiickoii denepanuuny // C3 PD. 1997. Ne 30. Cr. 3590.
12. Va3 [Ipesunenta PO ot 16.08.2021 Ne 478 «O HanuoHansHOM Ij1aHe IPOTUBOJCHCTBHS

koppymmuu Ha 2021 - 2024 rome» // OdunuanbHBIA HHTEPHET-TIOPTAN TMPaBOBOW HH(pOpMauu
http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021. Ne 34. Cr. 6170.

13. Vka3z Ilpesupenta P® or 21.02.2019 Ne 68 «O mnpodeccHOHAIBHOM pPa3BUTHH
TOCyJIapCTBEHHBIX TpakJaHCKUX ciuyxamux Poccuiickoit ®enepauuun» (Bmecre c¢ «llonoxxenuem o
MOPSIIKE OCYIIECTBICHUS! NMPO(YECCHOHATIBHOTO PA3BUTHUSL TOCYJAPCTBEHHBIX TIPAXKIAHCKHUX CIY)KaIUX
Poccuiickoit ~ ®epepaumu») / OduuuanbHBIA — WHTEPHET-NIOPTAll  NpPaBOBOM  MH(pOpManuu
http://www.pravo.gov.ru. 21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14. VYkaz IIpesunenta PO or 01.03.2017 Ne 96 (pen. ot 06.10.2020) «O06 yTBepKaeHHA
ITonoxeHust 0 KagpoBoM pe3epse (eaepaaIbHOro rocy1apCTBEHHOro opranay// OduiuaibHbId HHTEPHET-
noptai npaBoBoii mHpopManuu http://www.pravo.gov.ru. 02.03.2017. // C3 P®. 06.03.2017. Ne 10, Cr.
1473.

15. Va3 [Ipesunenta PO ot 16.01.2017 Ne 16 «O kBanudukannoHHBIX TPEOOBAHUAX K CTAXKY
TOCYJapCTBEHHOH TPaKAAHCKOW CIYyKObl WM CTaxy paboThl 1O CHENUAIBLHOCTH, HaIpaBJICHHUIO
MOJITOTOBKH, KOTOPBI HEOOXOIWM JIIsl 3aMelIeHHUs JOJDKHOCTel (enepaibHON TOCyAapcTBEHHON
rpaxJaHckod — cmyxObr»  // OduuuanbHeli  MHTEpHET-TIOpTad  NpaBoBod  MH(opManmu
http://www.pravo.gov.ru. 16.01.2017., C3 P®. 23.01.2017. Ne 4. Cr. 640.

16. VYka3 Ilpesunenta Poccuiickoit @eneparuu ot 31 mekadps 2005 r. Ne 1574 (pen. ot
24.10.2022) «O peectpe gommkHOCTEN (heaepalbHON rocy1apcTBEHHOM rpaxaaHckoil ciyxObn // C3 PO.
2006. Ne 1. Cr. 118.

17. Vka3zsl [Ipe3unenta Poccuiickoit deneparuu ot 1 derpans 2005 r.:

- Ne 110 (pen. ot 31.12.2020) «O mpoBeneHUH aTTECTAUN TPAXKIAHCKUX ciryxamux PDy» // C3
P®. 2005. Ne 6. Cr. 437;

- Ne 111 «O nopsike caaun KBanu(QUKAMOHHOTO YK3aMEHa TOCyIapCTBEHHBIMU I'PaXKJaHCKUMHU
ciyxamumMu PO v onjeHKH UX 3HaHWH, HABBIKOB 1 YMeHHH (TipodeccroHanbHoro yposHs)» // C3 PO. 2005.
Ne 6 Cr. 438;

- No 112 «O xoHKypce Ha 3aMeleHre BAKAHTHOHN JTOJDKHOCTH TOCYJaPCTBEHHOTO TPAKIAHCKOTO
ciyxarero P®dy // C3 P®. 2005. Ne 6. Cr. 439;

- Ne 113 (pem. ot 14.02.2023) «O mopsiike NPUCBOCHUS W COXPAaHEHMS KJIACCHBIX YHHOB
TrOCYJapCTBEHHOW Tpa)XIaHCKOH ciyx0b61 P® (emepanbHbIMH TOCylapCTBEHHBIMU T'PaXIAHCKHUMHU
ciyxamumuy // C3 PD. 2005. Ne 6. Cr. 440.

18. Vka3z [Ipesunenta Poccuiickoit @enepartnu ot 30 mast 2005 r. Ne 609 (pen. ot 11.03.2021)
«O6 ytBepxaeHuu [loyoxxeHns 0 NepCOHANBHBIX TaHHBIX FOCYJapCTBEHHOIO MPAXKIAHCKOTO CITYKaIlero
P® u Benenun ero nmuunoro aenay // C3 P®. 2005.Ne 23. Cr. 2224.
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19. Vka3 llpe3uaenra Poccuiickoit ®@enepanmu ot 09 mapra 2004 r. Ne 314 (pem. ot
20.11.2020) «O cucreme U CTpyKType (eaepalbHbIX OpPraHOB  HMCIIOJHHUTEIBLHOW  BIIACTHY» //
Poccwuiickas razera, 2004 r. 9 mapra. // C3 P®. Ne 11. 15.03.2004. Cr. 945.

20. VYka3z [Ipesunenra PO ot 11.05.1998 Ne 528 «O Poccwuiickoii akagemun npaBocyaus»// C3
P®. 11.05.1998. Ne 19. Cr. 2110.

21, Pacnopsoxenune Ilpesunenta PO ot 14.07.2008 Ne 405-pm (pem. ot 30.11.2016) «O
pasMeIIeHUH TOCYJapCTBEHHBIX 3aKa30B HA M3rOTOBJICHUE OJAHKOB MCIOJHHUTENBHBIX JIUCTOBY// C3 PD.
21.07.2008. Ne 29 (u. 1). Cr. 3506.

22. [Mocranosnenue IlpaButenscrBa PO or 28.05.2021 Ne 815 (pen. ot 20.05.2022) «O6
YTBEPKJICHUU [IEPEYHsI HAMOHAIBHBIX CTAHAAPTOB U CBOJIOB IPABMII (4acTel TAKMX CTAHAAPTOB U CBOJOB
MIpaBWiI), B pPe3yibTaTe MPUMEHEHHS KOTOPHIX Ha 00SM3aTENIbHON OCHOBE OOECTIeYMBAETCS COOIOACHHE
TpeboBanmii PexepanbHOTO 3aK0HA «TeXHUYeCKUi periaMeHT o 0e30MacHOCTH 31aHUI 1 COOPYKEHUI,
Y O MPHU3HAHUM yTPATUBIIUM cuiy noctaHoBieHus [IpaButensctBa Poccuiickoit @enepanyu oT 4 U0
2020 r. Ne 985» // OdunmanpHBIA WHTEpHET-TIOpPTaN MpaBoBOoW uH(popMmarmu http://pravo.gov.ru.
31.05.2021. C3 P®. 07.06.2021. Ne 23. Ct. 4060.

23. [TocranoBnenue I[IpaButenscrBa PO ot 27.12.2012 Ne 1406 (pen. ot 20.10.2022) «O
(denepanpHOI 1IeneBoi mporpamme «Pa3suthe cynedbnoi cuctemsl Poccnn Ha 2013 - 2024 roxpy// C3 PO.
07.01.2013. Ne 1. Cr. 13.

24, [Toctanosnenue I[IpaBurensctBa PD ot 01.12.2012 No 1240 (pen. ot 27.09.2023) «O
MopsiIKe M pa3Mepe BO3MELICHHUS MPOLECCYalbHBIX H3ACPKEK, CBS3aHHBIX C IMPOU3BOJCTBOM IO
YTOJIOBHOMY JIENy, U3JEPKEK B CBS3U C PACCMOTPEHUEM Jiela apOUTPaKHBIM CyJIOM, TPAXKAAHCKOTO AeTa,
aJIMAHUCTPATUBHOTO JIeTIa, a TAK)KE PACXO/IOB B CBS3H C BBINOJHEHHEM TpeboBaHnil KOHCTUTYIIMOHHOTO
Cyna Poccuiickoit denepariyi ¥ 0 IpU3HAHUU YTPATUBIINMU CHITy HEKOTOPBIX akToB CoBeTa MUHHUCTPOB
PCOCP u IIpaButensctBa Poccuiickoit ®enepamumy»// C3 P®. 10.12.2012. Ne 50 (u. 6). Ct. 7058.

25. [Tocranosnenne IlpaButensctBa P® ot 31.07.2008 Ne 579 (pem. ot 16.05.2022) «O
ONaHKaxX MCIONHUTEIBHBIX JIMCTOBY (BMecTe ¢ «[IpaBuimamm H3rOTOBICHUS, Y4€Ta, XpaHEHUS WU
YHHYTOXXEHUSI OJIAHKOB UCTIOJIHUTEBHBIX TUCTOBY) // C3 P®. 04.08.2008. Ne 31. Cr. 3748.

26. [Tocranosnenne IlpaButensctBa P® ot 27.04.2005 Ne 257 (pem. ot 27.09.2021) «O
MOpsiIKe W pa3Mepax BO3MEIICHUs CYACOHBIX pPACXOAOB, TOHECEHHBIX TpaXKAaHaMH W (WIH)
O00BbEIUHEHUSIMA TPaXIaH, a TaKKe HUX TPEACTABUTEISIMU B CBSI3M C y4acTHEM B KOHCTUTYLHOHHOM
cynonpomsBocTBe»// C3 PD. 02.05.2005. Ne 18. Crt. 1684.

27. ITocranosnenue llpaBurensctBa PO ot 31.07.2008 Ne 579 (pen. ot 20.09.2019) «O
ONaHKaxX WCIONHUTENBHBIX JIMCTOBY (BMecTe ¢ «[IpaBuimamm HW3rOTOBICHUWS, Y4€Ta, XpaHEHUS WU
YHUUTOXXEHUSI OJIAHKOB UCTIOJIHUTENBbHBIX TUCTOBY) // C3 P®. 04.08.2008. Ne 31. Cr. 3748.

28. ITpuka3 Muntpyna Poccun ot 19.05.2021 Ne 320H «O6 yTBepkaeHuu (HOpMBI, OPSIIKA
BEJICHUSI M XpaHEHUS TPYAOBBIX KHIKEK» (3apeructpuporano B Munrocte Poccun 01.06.2021 Ne 63748)
/1 http://pravo.gov.ru. 02.06.2021.

29. Ilpukaz PocapxuBa ot 31.07.2023 Ne 77 «O06 yrtBepxknenun llpaBun opraHuzanuu
XpaHEeHUs, KOMIUICKTOBaHUs, y4€Ta M HCIOJIb30BaHUs JIOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoit
Oenepanii ¥ IpyrUX apXWBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX OpraHaxX, OpraHax MECTHOTO
caMOyIIpaBJIeHUs 1 opranu3anuax» (3apeructpuposano B Muntocte Poccun 06.09.2023 Ne 75119).

30. [Noctanosnenue Ipesuanyma Coera Cyneit Poccuiickoit @enepauuu ot 21 utons 2010
r. Noe 229 «O6 ytBepxnaeHuu [lojioskeHUS O TOPSJIKE PACCMOTPEHHS CyAaMU OOIIEH IOPUCIUKIINU
MOCTYMAOIIUX B 3JEKTPOHHOH (opMe oOpamieHnit rpaxaaH ((QU3WYECKUX IIWI), OpTaHU3alui
(ropunuYecKux Juir), O0IIEeCTBEeHHBIX 00BEAMHEHUH, OPTaHOB TOCYIAPCTBEHHOW BIIACTH U (WIJIM) OPTaHOB
MECTHOT0 camoytpasieHus» // JlokymenT onyonukosan He 0bu1 // CIIC «Koucynsrantllmtocy.

31. IIpuka3 Cynebnoro aemapramenta npu BepxoBaom Cyne P® ot 31.07.2023 Ne 162 «O6
yTrBepkaeHuN [IprMepHOl HOMEHKJIATyphl Zies, 00pa3yIolMXcs B IpoLecce AEATEIIbHOCTH MHUPOBBIX
cynei, u IIpumepHOro nopsaka XxpaHeHUs! HEKOTOPBIX BUAOB JIOKYMEHTOB, IpelycCMOTpeHHBIX [IpumepHOi
HOMEHKJIATYPOH JIell, 00pa3yonIuXxcsi B IPOIIECCe AeITEIbHOCTH MUPOBBIX CYJICH».

32. [Ipuka3 CyneOnoro nemapramenta npu BepxoBaom Cyzae P® ot 25.08.2023 Ne 176 «O6
yrBepkaeHuu [lonoxenns o6 anmnapare apOUTPaKHOTO Cy1ay.

33. IIpuka3 Cynebnoro aemapramenta npu BepxoBaom Cyne P® ot 07.07.2023 Ne 135 «O6
YTBEPXKJCHUU THIIOBOTO JIOJDKHOCTHOTO peryiaMeHTa (ellepaibHOr0 TOCYAapCTBEHHOTO TPa)IaHCKOTO
CIIy’Kalllero, 3aMeIIaloIero JOJDKHOCTD (elepalbHOM TOCYJapCTBEHHONW T'Pa)KAaHCKOW —CIIy»KObI
PYKOBOJUTEINS armapara - aIMUHACTPATOPa KAacCAI[HOHHOTO BOGHHOTO Cy/JIa, aleUISIIHOHHOTO BOSGHHOTO
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http://pravo.gov.ru/

cyaa, OKPY>KHOTO ((pJIOTCKOTO) BOCHHOTO CyAa)

34, IIpuka3 CynebHoro aenapramenta npu BepxosaoMm Cyzae PO ot 07.07.2023 Ne 134 «0O6
YTBEP)KACHUU THIOBOrO JOJKHOCTHOTO peryiaMeHTa (elepanibHOro TOCyAapCTBEHHOTO TPa)KIaHCKOTO
CIIy’Kalllero, 3aMelIaloNIero JOJDKHOCTh (elepalbHOM TOCYJapCTBEHHOW TI'pa)KAaHCKOW —CIy»KOBI
aJMUHHUCTPATOpa FApHU30HHOT'O BOGHHOTO Cy/1a, IOCTOSHHOTO CYA€OHOTO IPUCYTCTBU.

35. IIpuka3 Cynebnoro gemapramenta npu BepxoBaom Cyne P® ot 28.06.2023 Ne 113 «O6
YTBEP)KACHUU THIOBOrO JOJKHOCTHOTO peryiaMeHTa (elepantbHOro TOCyAapCTBEHHOTO TPa)KIaHCKOTO
CITyKalllero, 3aMeINaloero JOJDKHOCTh (heAepallbHOM TOCYZapCTBEHHONW TPAKIAHCKOW CITYKOBI
PYKOBOIUTEINS anmapara - aJMUHUCTPATOpa KaCCallMOHHOI'O CyAa 00IIel IOPUCANKIUY, alleJUIILHOHHOTO
cyna oOmeil IOpUCONKINK, BEPXOBHOTO CyAa PECIyOJIMKH, KpaeBOro, OOJIACTHOTO Cyna, Ccyla ropoia
(denepanabHOro 3HAUEHUS, CyJa aBTOHOMHOW 00JIaCTH, Cy/la aBTOHOMHOTO OKPYTay.

36. [Mpuka3z Cynebnoro nemapramenra npu BepxoBHoM Cyge P® ot 27.06.2023 Ne 110 «O6
YTBEP)KACHUH THIOBOrO JOJKHOCTHOTO peryiaMeHTa (elepantbHOro TOCyAapCTBEHHOTO TPa)KIaHCKOTO
CIIy’Kalllero, 3aMeMIaloNIero JOJDKHOCTh (elepalbHOM TOCYJapCTBEHHOW TI'pa)XAaHCKOW —CIy»KOBI
PYKOBOIUTEINS almapara - aiMUHUCTPATOpa (enepasbHOro apoOuTpaXKHOIO Cyna.

37. IIpuka3 Cynebnoro gemapramenta npu BepxoBaom Cyne P® ot 23.06.2023 Ne 106 «O6
YTBEP)KACHUH THIOBOrO JOJKHOCTHOTO peryiaMeHTa (elepantbHOro TOCyAapCTBEHHOTO TPa)KIaHCKOTO
CIIy’)KaIllero, 3aMEIIAIOIIero JOJDKHOCTh (efepalbHOM TIOCYyJapCTBEHHOW TI'PaKAAHCKOW —CIIy>KObI
aJMUHHICTPATOpa PaliOHHOTO, TOPOJCKOT0, MEXXPAOHHOTO Cya, MOCTOSHHOTO CyIeOHOrO MPUCYTCTBUSY.

38. [Mpuka3 Cynebnoro aenapramenta mnpu BepxoBHoMm Cyne P® ot 29.05.2023 Ne 91 «O6
yrBepkacHnu [lonoxenus o6 ammapare ¢enepanbHOro cyaa o0mIel IpUCIUKITUIY.

39. [Tpuxa3 Cynebnoro nemapramenta npu BepxoBHoMm Cyne P® ot 21.12.2022 Ne 242 «O6
yTBepKAcHUU [lepeuHsl TOKYMEHTOB, 00pa3yIomMXcs B MpOIECcce NESATEIbHOCTH (elepalbHbIX CYA0B
oOmiell IOpUCAMKINMN, C YKa3aHHEM CpPOKOB HMX XpaHeHHs H [lopsaka XpaHEHHsS HEKOTOPBIX BHIOB
JOKYMEHTOB, NPEAYCMOTPEHHBIX llepeuHeM AOKyMEHTOB, 0Opa3yIOLIMXCs B Ipolecce NesTeIbHOCTU
(benepanbHBIX CyI0B OOLIECH IOPUCAUKLINY, C YKa3aHUEM CPOKOB UX XPaHEHUS.

40. ITpuxa3 CynebHoro nenapramenta npu BepxoHom Cyne PO ot 23.12.2021 Ne 245 (pen.
ot 07.11.2022) «O06 ytBepxaeHuu IlepeyHs TOKYMEHTOB, 0Opa3yIOUIUXCS B MPOIECCe ACATCILHOCTH
(benepanbHBIX apOUTPAXKHBIX CYIOB, C YKa3aHHEM CPOKOB XPAHEHHS.

41. [Mpukas Cyne6Horo aenapramenta npu BepxosHom Cyne PD ot 07.10.2020 Ne 185 «O6
yrBepkaeHuu Tabenst popm BegomcTBeHHOH OTuéTHOCTH U AbOOoMa opM Be1OMCTBEHHOM OTUETHOCTH
B (heZiepabHBIX CyJax OOIIel IOPUCIUKIINY, (heaepanbHbIX apOuTpaxHbIX cynax u cucreme CynedHoro
nenapramenTa npu Bepxosaom Cyne Poccuiickoit @enepaunn» // JlokymenT omyonnkoBad He 6bu1. // CIIC
«KoncynprantlLirocy.

42. ITpuka3 Cyne6Horo aenapramenta npu BepxosHom Cyne PD ot 20.11.2019 Ne 263 «O6
yTBep)KIAeHUU lIpuMepHOro moyiokeHHs O NPHEMHOH (enepaiabHOro cyna oOmed IOPUCOUKIUHA U
THUMOBOTO perjaMeHTa OpraHu3aluy JIesTeIbHOCTH PUEMHON (ellepaibHOTO Cyaa 00IIel FOPUCTUKITII
/| «brojuteTeHb aKTOB 10 Cy1eOHOM cucteme». Ne 6. utonb. 2020.

43. ITpuka3 Cyne6Horo aenapramenta npu BepxosHom Cyne PD ot 30.08.2019 Ne 203 «O6
yTBepKJIeHHH PernameHTa pasMmelleHusl Ha MHTEpHET-TIopTae ['ocy1apcTBEHHOM aBTOMAaTU3HPOBAHHOM
cucrembl Poccuiickoit ®enepanun «lIpaBocyue» W3BEUIEHUA O BPEMEHH M MECTE€ PaCCMOTPEHUS
aIMUHUCTPATUBHBIX J€J1 O TpU3HaHUM HMH(pOpMamuy, pasMELIeHHOW B  HH(OPMAIMOHHO-
TEJIEKOMMYHHMKALIMOHHBIX CETSX, B TOM uucie B cetu «VHTepHET», MHPOpMaIen, pacpocTpaHeHNE
koTopoit B Poccuiickori ®denepanuy 3anpemieHo, O MNPU3HAHUK HH(DOPMAIMOHHBIX MAaTEPUAJIOB
9KCTPEMHUCTCKUMI» // «bromnerens akToB 1o cyaeoHoi cucremey. Ne 7. Urons. 2020. // «bromierens akTos
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4. KOHTPOJIb U OHEHKA PE3YJbTATOB OCBOEHHUA
INPO®PECCHOHAJIBHOI'O MOAYJIA

Koa IIK u OK,

¢popmupyembix B pamkax

MOAYJIst

Kpurepum onenku

MeToasbl OLIEHKH

IK 3.1.

PelreHne npakTU4ECKUX CUTyalUi 110 IPUEMY,
peructpanuu u YUETY JBIKEHUS
KOPPECIIOHAEHIUH U JIET.

Pemenne MIPaKTUYECKUX 3a1a4y 1o
odopMIIEHHUIO CYIeOHBIX AET ¥ MaTEePHUAaOB.
Pemenne mpakTHUECKUX CUTYaIi OOpaIeHus
CyJeOHBIX aKTOB K UCIIOJIHEHHIO.

K 3.2.

HemoncTpanust  paboTel € HOPMAaTHBHO-
MIPaBOBBIMH aKTaMH, OTIPENIeIIAIOIINMHU
MOopAAOK XpaHCHUA JOKYMCHTOB U CYZ[C6HI)IX
JIeJl B apXuBe cy/a.

PemieHne  mpakTMYECKMX ~ CUTyalldid IO
MOJTOTOBKE CYACOHBIX JIENI M JJOKYMEHTOB JJIst
nepeadyy B apXuB CyJa.

K 3.3.

Pemenue MPAaKTUIECKUX 3a1a4 o
COCTaBJICHHIO CIIY>KEOHBIX TOKYMEHTOB Cy/a.

[IK 3.4.

PemieHne npakTUYecKUX CUTyalUd 110 IPUEMY
oOpallieHu, MOCTYNAIOIIHUX B CY/I.

[IK 3.5.

JleMoHCTpaIUsl HABBIKOB pabOTHI 1O
00paIeHNIO K HCITOJTHEHHIO CYICOHBIX aKTOB.

OK 01.

000CHOBaHHOCTh ITOCTAHOBKH II€TH, BBIOOpA U
MPUMEHEHUSI METOJOB M CII0COOOB pEeIIeHHUs
npodecCuoHANbHBIX 3a1a4

OK 02.

= HCIIOJb30BaTh O(i)I/I]_[I/IaJ'IBHLIe HCTOYHHUKHU
OHY6J'II/IKOBaHI/I${ HOPMATHBHO-IIPABOBBIX U
HOPMATHUBHBIX aKTOB, CIIPABOYHO-IIPABOBLIC
CHUCTCMBI

OK 05.

- I'PaMOTHOCTb YCTHOW M MUCbMEHHOH peuu;

- SICHOCTh (DOpPMyJIHMpPOBaHHUS UM H3JIOKEHUS
MEICTIEH;

- MposIBJICHUE
oO1IeHus.

BBIZICP)KKM B mpolecce

OK 009.

- MpPaBHIBHOCTH HCIIOJIb30BAHHUS
podecCHoHaTbHON TEPMUHOJIOTHH;

- 4€TKOCTh (HOPMYJIMPOBOK.

OLieHKa BHITIOJIHEHUS
MPAKTHIECKUX
paboT.
TectupoBanue.
Ornenka 3alaHui
IPOMEKYTOUHON
aTTecTaluu.

OrnieHKa pe3ynbTaToB
MIPOXOXKICHUS
y4eOHOM u
MPOU3BOICTBEHHOU
MTPAKTHK.
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5. JUCT U3MEHEHUI Y TOMOJIHEHU, BHECEHHBIX B PABOYYIO

INPOI'PAMMY

Ne U3MCHCHUA, JaTa H3MCHCHUSI, Ne CTpaHUIbI C ©BMCHCHUCM

BbLIIO

CTAJIO

OcHoBaHue:

HOILHI/ICI) JIMIa BHECIICTO U3MCHCHU A
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