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1. MACHIOPT ITPOT'PAMMBI ITIPOU3BOJCTBEHHOM TPAKTUKH
MNPOPECCUOHAJIBHOI'O MOAYJIA
NHOPOPMATU3AIUA AEATEJIBHOCTH CYJA

1.1. MecTo Npon3BOACTBEHHOI MPAKTUKH B CTPYKTypPe OCHOBHOI

npogeccnoHaILHON 00pa3oBaTeJIbHOM MPOrPaMMbI
[Iporpamma  TpPOM3BOACTBEHHOM  MPAaKTUKU  SIBJISIETCS  YacThblO  OCHOBHOM
npodeccuoHanbHoi  oOpaszoBarenbHOMl  mporpammbl  (manee —  OIIOII) 1o
cneruanbHoct CITO 40.02.03 IlpaBo u cyaebHOe aIMUHHCTPUPOBAHUE, B YaCTU
OCBOEHHMSI OCHOBHOT'O BU/JIa TPO(PEeCCHOHATLHOMN 1eITeTbHOCTH.
1.2. Ileab npou3BOACTBEHHOI NMPAKTUKH

Llenpt0  NPOM3BOACTBEHHOW  NPAKTUKH  SIBIIETCS ~ OCBOCHHE  BHJA
npodeccuoHanbHON  nesTenbHOCTH  «MHpopMaTU3amus  AESITENbHOCTH — CyJlay,
3aKperieHue M YrIyOJdeHue 3HaHMM UM yMeHHH, (OopMHpOBaHHME OOMMX U
po(eCCUOHANBHBIX KOMIETEHIINI, NPUOOPETEHNE MPAKTHUECKOTO OIbITa B paMKax
po(eCcCUOHATBEHOTO MOIYJIS.

3ajauyn  TMPaKTHKU: 3aKPENUTh 3HAHUA M yMEHUs, MpuoOpeTaeMble
OOy4arolMMHUCSI B pE3yJbTaT€ OCBOEHUS TEOPETUYECKUX KypCOB; BbIPAOOTATH
NPAKTUYECKUE HaBBIKM U CIIOCOOCTBOBATh KOMILIEKCHOMY (DOPMUPOBAHUIO OOLIUX U
1po(heCCHOHATIBHBIX KOMIIETEHUIUH 00yUYaroUIXCs.

C uenplo OBNAJEHUSI YKa3aHHBIM BUIOM MPO(HEeCCUOHATBHOU NEATEbHOCTH U
COOTBETCTBYIOIIUMH TPO(PECCHOHATBEHBIMU KOMIIETCHIIMSIMU OOYYalolUics B XOJe
OCBOEHHUSI MPO(HECCUOHATHLHOTO MOJTYJISI TOJIKEH:

UMeTh MPAKTUYECKHUI ONbIT:

® B [IOMCKE MPaBOBOM HH(OpPMALIMK U aBTOMATU3ALNUN OTAEIbHBIX
crenn(pUIECKUX Y4acTKOB paObOThI (CTATHCTUYCCKHIA YUET);
yMeTh:

® BECTH yYET U CUCTEMAaTU3aLIMIO AIEKTPOHHBIX IOKYMEHTOB;

® 10JIb30BAThCSl CHCTEMOM AIEKTPOHHOTO JOKYMEHTOO0O0POTA;

® OCYILECTBIATh 00pabOTKY U MPEIOCTaBICHHUE JaHHBIX COTPYAHUKAM CY/a;

® JICI0JIb30BaTh KOMIBIOTEP HA YYACTKE CTATUCTUYECKOTO YUETA;

3HATh:

e 0a3bl JaHHBIX, THPOPMALIMOHHBIE CITPABOYHbBIE U TOMCKOBBIE CUCTEMBI, B TOM
yucie ("TAC-TIpaBocyaue™), cipaBovHbIe TIpaBOBbIC clcTeMbl "'["apaHT”,
"KoncynpranT [Lmtoc";

® [OMCKOBBIE€ CUCTEMBI B ceTh HTepHET;

® [IepeyeHb HOPMATUBHBIX NPABOBLIX aKTOB IIpaBurenscTBa Poccuiickon
®enepannu U GpeaepaibHbIX OPraHOB UCTIOJHUTEIBHOM BIIACTH B
MH()OPMAIIMOHHBIX CUCTEMAaX OOIIEero MOJIb30BaHMUS,

e mpaBuia pa3MmelleHus B cetu MHTepHeT nHdopmaluu o 1eaTeIbHOCTH Cy/ia Ha
CTpaHUIIaX CauTa.



5.2. Chneumajucr mno CcyaeOHOMY aAMMHHUCTPUpPOBaHHMI0 (0a30Boii
MOATOTOBKH) J0JIKeH 00JadaTh NpodecCHOHATbHBIMH KOMIETEHIHMH,
COOTBETCTBYHOIIIUMH BUIAM J1eSITeIbHOCTH:

5.2.1. Opranu3anuoHHO-TEeXHUIECKOE 0OecriedeHrue paboThl Cy/I0B.

[IK 1.3. ObGecneunBarh pabOTy OPITEXHUKH U KOMIBIOTEPHON TEXHHKH,
KOMITBIOTEPHBIX CETE M MPOrpaMMHOI0 OOECIEeYeHHs] CyJOB, CAaWTOB CYAOB B
cetu HTEpHET.

IIK 1.5. OcymecTBisaTh BeJeHHE CYAeOHOM CTAaTUCTHUKU Ha OyMaKHBIX

HOCHTEJISX U B DJIEKTPOHHOM BH/IE.

1.3. Kosin4ecTBO 4aCOB HA OCBOEHME MPOTPAMMBI PAKTUKHU

Pabouast mporpamMma paccuuTaHa Ha IPOXOXKJICHHUE CTYJACHTAMH IPAKTHUKHA B
o0beMe 72 yaca.

1.4. TpeGoBaHnus K 6a3amM NPAKTHUKH

MecTo 1 Bpemsi NPpOBeACHUA IPOU3BOACTBEHHOM NNPAKTUKHU
[IpakTrKa NpOBOAMTCS COINIACHO KAJIEHAAPHOMY Y4eOHOMY IpaduKy,
YTBEPKIAECHHOMY AUPEKTOPOM KOJUIEIKA.

[IpakTrka oOy4darommxcs NPOBOJIUTCA B OPraHU3ALUAX HA OCHOBE IPSIMBIX
JIOTOBOPOB MEKy KOJUIEIPKEM U OpraHU3aluei, Ky/1a HallpaBJstoTCs 00y4YaroIuecs.
Hanpasnienue nedaTeabHOCTH OPraHU3alui JOJKHO COOTBETCTBOBATH MPO(UITIO
HOJIFOTOBKU O0yYarOIIUXCsl.



2. COAEP KAHUE ITPOU3BOJCTBEHHOM NPAKTUKH

[Tpon3BoACTBEHHO MpaKkTHKA (110 MPODHUITIO CIIEITUATEHOCTH )

[TpakTrka mo mpodwiIo CrenraTbHOCTH HamlpaBieHa Ha (OPMHUPOBAHHE Y
oOydaronuxcss oOmuX W MPOo(EeCCHOHATBHBIX KOMICTCHINN, TPHOOpPETCHHE
MPAKTUYECKOTO OMBITA U pea3yeTcsa B paMKax MpodeccuoHabHbIX Motysei Ol
CIIO, mpenycmotpenusix ®I'OC CIIO mno cnenuansHoctu «IIpaBo u cynebHoe
aJIMUHUCTPUPOBAHUEY.

3ajaHue HA NPOU3BOJACTBEHHYIO IPAKTHKY

1 Omnwucars pabOTy MO y4EeTy U CUCTEMATHU3AIUU AJIEKTPOHHBIX IOKYMEHTOB,

CHUCTEMY JJIEKTPOHHOTO JIOKyMEHTOOOOpOTa M HCHOJb30BaHUS €€ B

nporiecce NPaKkTUKH;

2 W3yunTh MOPANOK OOpabOTKH W MPENOCTABICHHE NAHHBIX COTPYAHHUKAM

OpraHu3aldd 1O 3amnpocy,

B TOM YHCIIC IIOCPCACTBOM MCIIOJIb30BaHUSA

I/IH(bOpMaI_[HOHHBIX TEXHOJIOT UM HaHHOﬁ OpraHu3alun,

3 Hcnonw3oBaTh KOMIIBIOTCP U CIICHHUAIM3UPOBAHHLIC IIPOI'PAMMBI HA YUIACTKC
CTaTUCTHUYCCKOI'O y4ucTa, pa3pa60TaTL HHCTPYKIHIO I10 BCIACHUIO
CTaTUCTHUKH B OpraHU3alivuu;

4  O06001UTH MaTepUa U MOATOTOBUTH OTYET.

3. POPMbI OTYHETHOCTH 1O UTOI'AM ITPAKTUKHU

- IHEBHUK MIPAKTUKAHTA,
- OTYET CTyJICHTa O MPOoJeiIaHHoM padoTe,
- aTTECTALMOHHBIN JIMCT,
- XapaKTepPUCTUKA PYKOBOJUTEIIS MPAKTUKHU OT MPUHUMAIOIIEH CTOPOHHBI,
- MOJITBEPIKICHUE.

4. KOHTPOJIb 1 ONEHKA PE3YJIBbTATOB OCBOEHUA

MMPOM3BOJICTBEHHOM INPAKTUKH

PabGoTta Haj OTYETOM MO MPAKTUKE JOJKHA MO3BOJIUTH PYKOBOJIUTEIIO OIICHUTH
YPOBEHb Pa3BUTHS CIEAYIOMINX YMEHUN U 3HAHUU CTYJIEHTOB:

PesyibTarhl
(ocBOEHHBIE OcHOBHBIE IOKA3aTEJH OLEHKU DopMbI U METOBI
npogeccuoHaILHbIE pe3yJbTara KOHTPOJISA M OLIEHKH
KOMIIEeTCHIIMH)
IK 1.3. - abdextuBHOCT,  moucka | OneHka
O0GecnieunBaTh HEO0OXO MO uHbOpMaIuu JUISL | - 3aIIUTHI MPAKTHYECKUX

paboTy OPIrTEeXHUKU U

Cy1e0HOTO JIEIONPON3BOJICTBA

pabor;




KOMITBIOTEPHOM
TEXHUKH,
KOMITHIOTEPHBIX
ceren u
IIPOrPaMMHOTI0
oOecrieyeHus: Cy/O0B,
CalTOB CyJOB B CETH
NutepHer.

- CIIOCOOHOCTH CaMOCTOSITEIBHO
00pabaTbIBaTh UH(OpMaLHIO,
CTPYKTYpHpOBaTh €€ M pa3MeliaTh Ha
caiiTax CyZoB B HH(POPMALMOHHO
TEJIEKOMMYHHUKAIIHOHHON ceTu
"NuTepuer”

- TPaBWIBHOCTh  HCHOJIB30BAHHUS
OPTTEXHHUKH U KOMIBIOTEPHOH TEXHHKH,

- KOHTPOJIBHBIX padoT Mo
temam MJIK;

- BBITIOJIHEHUSI TECTOBBIX
3aganui mo remam MJIK.

- PE3yJIbTaTOB BBITOJIHCHUS
MPaKTUYECKUX paboT BO
BpeMs yueOHOH 1
MPOU3BOICTBEHHOM MPAKTHK.

KOMITBIOTEPHBIX CETEH U IPOrPAMMHOIO
o0ecrieyeHus CyJ10B

DKcnepTHas OLEHKa
OCBOGHUSI BUIA
npodeccroHaIbHOM
JEATEIILHOCTH U
BBIIIOJIHCHHUH 3aZ[aHI/Iﬁ Ha

KBTI (PHUKALIMOHHOM
9K3aMEHe.
IIK 15. | - nOpaBWIBHOCTE BEACHHUSA Yy4yeTa U
Ocy1iecTBIATH cucTeMaTH3aluu JIEKTPOHHBIX
BeIeHHE  CyAeOHOH | IOKYMEHTOB;
CTaTUCTUKHU HaA | - 3(1)(1)€KTI/IBHOCTI) HUCITIOJIB30BaHUA
6YM3,)KHBIX CUCTCMbI 3JICKTPOHHOI'O
HOCHUTEIISIX u B | IOKYMEHTOO00POTa;
JIEKTPOHHOM BHJIE. - OpaBWIBHOCTb  OCYILECTBIICHUS
aAHAJTIUTHUUYECKON paboThI 10 MaTepuanam
CTaTUCTHUYECKOW OTYETHOCTH;
- NIPaBUIILHOCTb BEJCHUS CIPABOYHOU
paboThI MO y4eTy 3aKOHOJIATENLCTBA U
CyJ1eOHOM NPAKTUKU B Cyaax
OueHnka kayecrBa
1. PesynbraThl IIPAKTUKU OIPEAEIAIOTCS IIporpaMMamMu

npodeccuonansuoro wmoayias  OIl  CIIO, pa3pabaTbiBaeMbIMU — KOJUIECIKEM
COBMECTHO C OpraHU3alUsIMU.

ATTecTanus 1O HTOraM Y4YeOHOM U TNPOU3BOACTBEHHOM MPAKTHKU
OPOBOAUTCA C y4eToM (WIM Ha OCHOBAaHUHU) pE3yibTaTOB €€ MPOXOXKACHUS,
HOJITBEPKIAEMBIX TOKYMEHTAMH COOTBETCTBYIOIIMX OPTaHU3ALIUMN.

2. [IpakTnka  sBIsIETCS 3aBepUIAOIINM 3TAIoOM OCBOEHUS
NpO(ECCUOHATBHOTO MOAYJIS N0 BHUAY HNPOPECCHOHAIBHONU JESTEIbHOCTH.
[Tpaktika 3aBepmaeTcs auddEpeHIMPOBAHHBIM  3a4€TOM TIPU  YCIOBUHU
MOJIOKUTETHHOTO OT3bIBA PYKOBOJAUTENCH MPAKTHKH OT OpTaHU3aIlMU U KOJIISIKa
00  ypOBHE  OCBOCHHA  TpPO(ECCHOHATBHBIX  KOMIIETCHIIUH;  HATWYHS
MIOJIOKUTETHHON XapaKTePUCTHKN OPTaHU3AIMK Ha CTYACHTA M0 OCBOCHHUIO OOIITNX
KOMIIETCHIIMA B MEPHUOJ] MPOXOXKICHHUS MPAKTUKU; TIOJTHOTHI U CBOEBPEMEHHOCTHU
NpE/CTaBICHUs JHEBHUKA MPAKTHUKKM M OTYeTa O MPAKTUKE B COOTBETCTBUU C
3aJJaHUEM Ha MPAKTHUKY.




3. OmeHka TO TMPAKTUKE YYUTBHIBACTCS IPHU IOJBEICHUU HTOTOB OOIICH
yCIIEBAaCMOCTH CTYJICHTOB, a TaK)Ke IPH BBICTABJICHHUM HTOTOBOH OIICHKH II0
poeCcCHOHATEHOMY MOTYJTIO.

4. CTyACHTBI, HE TPOIIC/IIINE TPAKTUKY WU ITOTYYHBIIHE OTPUIATCIEHYIO
OLICHKY, HE€ JOIMYyCKalTCI K TMPOXOXKICHUIO TOCYJapCTBEHHOW HTOTOBOM
aTTeCcTalluy.

5. CTyneHTsl, HE BBIOJHUBIIKE MPOrpaMMy MPAKTUKUA MO YBaXKUTECILHOU
npuuuHe (TMpPEACTaBHBIINE IMOATBEPKIAIONINE JOKYMEHTHI), HANpAaBIAIOTCS Ha
MPAKTUKY BTOPHYHO B CBOOOHOE OT Y4€OHOTO MpoIiecca Bpemsl.

6. CTyACcHTBI, HE BBINOJHUBIIKE MPOTPaMMy MPAKTHKU WM TIOTYUYUBIIHE
HEYJIOBJICTBOPUTEIBHYIO OIEHKY, CUMTAIOTCS HMCIONUMHU  aKaJICMHYCCKYIO
3aJI0JKEHHOCTb.

KputepussMu OIICHKH OTYETa SBIISIOTCS:

-  YPOBCHb TCOPETHUECKOTO OCMBICICHHUS CTYJICHTOM IPAaKTHYCCKOM
JESTENIbHOCTH TPUHUMAIONIEH opraHu3anuu (ee Ienei, 3ajgad, CoAep KaHuf,
METOJIOB),

- KQUeCTBO OTYETA IO UTOTraM IPAKTHKH,

- CTeNeHb M KAa4YeCTBO NPHUOOPETEHHBIX CTYACHTOM TNPOPECCHOHATBHBIX
YMEHUH,

- YpoBeHb MPO(HECCHOHATLHON HANPABICHHOCTH BBIBOJOB, CJEIAHHBIX
CTYJCHTOM B XOJI€ MIPOXOKICHUS MPAKTUKH.
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