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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMbBI YYEEHOUI
JTACHUIIIAHBI «CT'.02 THOCTPAHHBIN A3BIK B IPO®ECCUHOHAJBHON
JAEATEJIBHOCTHW»

1.1. MecTo 1McuMIJIMHBI B CTPYKTYPe OCHOBHOMH 00pa30BaTe/IbHOM IPOrpaMMbI:

VYyebnas aucuuumHa «MHOCTpaHHBIN S3BIK B MPO(EeCCHOHATBHON NESITEIbHOCTH»

ABIIETCS
POrPaMMBI

00s13aTeNIpHOMI

YaCTbIO
COOTBCTCTBHUH C

COLIMAJIbHO-TYMaHUTapHOI O
oI'oC CIIO 1o

IIMKJIa 00pa30BaTEIHHOM

crerrainpaocty  46.02.01

I[OKYMCHTaHI/IOHHOC obecreyeHne YIpaBJICHUA U apXHUBOBCIACHUC.

Ocoboe 3HayeHne qucuuIUIMHA uMeeT pu GopmupoBannu u pazsutuu OK 01, OK 02, OK
04, OK 05, OK 09.

1.2. IIe.m: H INIAHUPYEMBIC PE3YJbTATHI OCBOCHUA TUCHUIIIMHBI:

B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00YUYaIOIUMUCS OCBaUBAIOTCSI YMEHUS U

3HAHUS
Koxa
YmMmenus 3Hanusa
IIK, OK
OK 01, - IIOHUMATh OOIIMI CMBICI YETKO - IpaBHJIa MOCTPOCHUS MPOCTHIX U
OK 02, MIPOU3HECCHHBIX BHICKA3BIBAHUN HA | CIIOXHBIX IPEIOKEHHUH Ha
OK 04, npodeccruoHaIbHbIC OBITOBBIC npodeCCHOHATbHBIC TEMBI;
OK 05, TEMBI; - OCHOBHBIE O0IIEYITOTPEOUTEIIbHBIC
OK 09, -IIOHMMAaTh TEKCTHI Ha 0a30BbIE U ri1arojisl (ObITOBAs U
MK 1.1, podeccuoHalbHbBIC TEMBI, npohecCHOHAIbHAS JICKCHKA);
K 1.2, - CTPOMTD MPOCTHIC BHICKA3bIBAHUS O | -JIECKCHYECKUH MHHUMYM, OTHOCSIIHICS
K 1.4, cebe 1 0 CBOCH MPOoPeCCHOHANBHON | K ONTUCAHHIO MPEAMETOB, CPEICTB H
K 1.7 JEATETHLHOCTH; MPOIIECCOB MPO(EeCCHOHATBHOM

-y4acTBOBATh B JUAJIOTax Ha o0O1ue
1 Ipo(heCCUOHATIbHBIE TEMBIL;
-KpaTKO 0OOCHOBBIBATH U OOBACHSATD
CBOH JICHCTBUS;

-MIACaTh MPOCTHIE CBSI3HBIE
COOOIIEHNs Ha 3HAKOMBIE MU
HHTepecyIoLre NpopeccuoHaIbHbIE
TEMBEI;

- BecTH Oeceny (BKItoUast
TesneOHHBIE TEPETOBOPHI) Ha
HHOCTpPAaHHOM A3bIKC HA
MIOBCETHEBHBIE U
npo¢eccrOHaIbHBIE TEMBI;

- BCTpeYaThb MOCETUTENEH;

- OCYILECTBIIATH TPEBE-MOAECPIKKY
JIETTOBBIX TOE3/I0K;

- BECTHU MEPCIIMCKY HAa NHOCTPAHHOM
SI3BIKE.

JIEATENHHOCTH;

- 0COOCHHOCTH MPOU3HOIICHUS CJIOB;
-TpaBujia YTEHUS TEKCTOB
npodeccuoHaNBHOM HAMIPaBIEHHOCTH;
- (ppasbi-xnuie Ans BeAeHus Oeceapl U
NEPENUCKU Ha MHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTH TIePeBO/Ia IOKYMEHTOB C
WHOCTPAHHOTO SI3BIKQ;

- MpaBWJIa OpraHU3aIluy TprueMa
TOCETUTEIIEH;

- IOPSIAOK MTOATOTOBKHU JIETIOBOM
MMOE3IKU.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM U CHUILINHBI

2.1. O0beM y4eOHOM NMCHUIIMHBI U BUAbI YU4eOHOI padoThl

Bun yueOHo# padoThl

Oovem ¢ uacax

O061beM 00pa3oBaTeJbHONH MPOrpaMMBbI AU CHUTITHHBI 142
BT. U..

TEOPETHUECKOE 00yUeHne 8
NPAaKTUICCKHUE 3aHSATHSI 8
CamMocTosTenpHast paboTa 00yJaronierocs 123
IIpomeskyrounasi arrectanus (1uddepeHHpoBaHHDBII 3a4eT) 3




2.2. TemaTnyeckuii IJIaH U co/iep:KaHue y4eOHOH AUCHMIINHBI

Koabl
KOMIIeTeHIH
i,
Oo0bem, ¢popmupoBa
HaumenoBanue
Conep:kanue y4eOHOro Matepuasa u GopMbl OPraHU3aAMUM AeITeILHOCTH 00y4al0IMXCs akaji. HUI0
pa3aesioB u TeM
4acoB KOTOPBbIX
crnocodcTBye
T 3JIeMEHT
MPOorpamMmmbl
Paznen 1. OcHoBHOII KypC
Tema 1.1. Jlexyus. OcoOGEHHOCTH aHITIMICKOTO IIPOM3HOIIECHUS OK 01, OK
Kommynurayus: Jlekcndeckue eIUHUIIBI IO TeME «3HAKOMCTBOY.
OcobennocTH @ 4 .14 . ] i 02, OK 04,
. onemuka: ' TacHbIe M COTTIaCHBIC 3BYKH aHTJIMHCKOTO SI3bIKa; TPAHCKPHUITLHS; TIOHATHE JJONTOTHI M KPAaTKOCTH
HTJIMUCKOT
AHTITHCKOTO TJIACHBIX, 3aKPBITOCTH M OTKPBITOCTH; YAapEeHHE — IIOHATHE, KJIACCU(DUKAIHS, OCHOBHBIC XapaKTEPUCTUKH. OK 09, IIK
HPON3HOIICHHS oo
p TIpammamuxa: Tlpeamoxenne co cTpykrypoi thisis/theseare; cnpsokenue rimaromnos be, have, do B the Present 1.1L,IIK 1.2
Indefinite (Simple) Tense; mopsitok CIOB B MPOCTOM IOBECTBOBATEIILHOM TPEUIOKCHUH;, JIUNYHbBIC 2
MECTOMMEHHUSI — OHSTHE, KJIACCU(HKALHS, OCHOBHBIE XapaKTEPUCTHKH.
KoMruiekc JeKCHKO-TpaMMaTHYECKUX YIPaKHEHUH U3 BBOJHO-(POHETHYECKOTO Kypca 1Mo yueOHHKY
Arabexsina W.I1. AHrImiickuii s3bIK.
N3yuenne rpaMMaTHUeCcKOro Matepuana mno teme «CrnpspkeHue riaroios be, have, do B the Present Indefinite
(Simple) Tense»
Tema 1.2. CamocrosTenbHas padoTa 00y4al0IUXCH.
[IpaBuna urenuss | Kommynuxayus: Jlekcuueckue eqununsl o teme «IIpeacrasienne ce6s».
Donemuxa: HpaBHna YTCHHUA B pa3HbIX THUIIAX CJIOTOB; IIpaBHJIa YTCHUA 6yKBOCO‘IeTaHHI>'I, WUHTOHALIUA —
HOHSTHE, KITacCU(UKALUS, OCHOBHBIC XapaKTEPHCTHKH. 4

I'pammamuxa: TIopSJ0K CIIOB B BOIIPOCUTENBHBIX MPEJUIOKEHUSIX ¢ Tiaroiiamu be, have, do; mosenuTensHoe
HaKJIOHEHUE; MECTOMMEHWSI: IMYHBIC B 0OBEKTHOM IaJICKe, MPUTSKATEIIbHBIC, BO3BPaTHBIE,
BONPOCHUTEIbHBIE — TOHATHUE, KJIIACCU(PUKAIUS, OCHOBHBIC XapaKTSPUCTHKH.




KoMmrieke JeKCHKO-TpaMMaTHUECKUX YITPAXKHEHUH U3 ypokoB 1, 2 mo yuebnuky Arabeksina M.I1.
AHTTIHHCKHI SI3BIK.

IToaroToBka K KOHTPOJIIO TEXHUKH YTCHUS;

N3yuyeHne rpaMMaTHUYECKOro MaTepuaia mo teme «IIopsaoK ClIOB B BOITPOCUTENBHBIX MPETOKEHHUSIX C
riaronamiu be, have, do»; cozmanue npesentanuii o Teme «O cede»

M3ydeHne rpaMMaTHYECKOTO MaTepraia 1mo TeMe « MHOKECTBEHHOE YUCIIO CYNISCTBUTEIBHBIX

Tema 1.3. CamocrosiTeIbHAsi pa6oTa 00yYarOIUXCs.
Cembs KOMMyHUKab;u}Z.' Jlexcuueckue CAUHHUIIBI 110 TEMEC ((CCMI;)I»; TEMATUYCCKUEC TCKCTHI KOMMYHUKATUBHOT'O
xapakrepa — Most onorpadus. Most cembsi. Bpems. [{au nenenn. Mecsiisr. Ce30HBL.
@onemuxa: IlpaBuna arerus (0000IICHHIE).
FpaMMamuKa: qI/ICHI/ITCHI)HI)IC; MHOKCCTBCHHOC YUCJIO CYIICCTBUTCIIbHBIX; HpI/ITSI)I(aTeJILHBIP'I maacxk
CYIIIECTBUTENHHBIX; HEOTPEACIEHHBIN 1 ONpeAeEHHBIN apTUKIIN — MOHATHE, KJIaccu(UKans, OCHOBHBIE
XapaKTEPUCTUKH.
Komrieke JeKCHKO-TpaMMaTHIeCKUX YIIPaXXHEHUH U3 ypokoB 3, 4, 5 mo yueObnuky Aradexsina W.I1.
AHTIHIACKUHN S3BIK.
CocraBlieHne reHeaJIornaeckoro ApcBa cBOEH CEMbU;
CocraiieHre TpaMMaTHYECKUX TAOJIHUII-IAMATOK 110 TEME «KAPTHKIIbY.
Tema 1.4. Coaep:xxanue yueOHOIro MaTepuaJa

AHrIHiCKHHA 3HaYCHHE aHTIIMHCKOTO SI3bIKa B COBPEeMEHHOM o01iecTBe. ColuanbHbIN aHTTTUHCKUA. AHTITUHACKUANA

H3BIK B SI3BIK JJISI JIEJIOBOTO OOIICHUS. 3HAKOMCTBO C IMapTHepamu 1o OuzHecy. BHemHui Bu 1 THYHBIE

COBPEMEHHOM KadyecTBa CeKpeTapsl.

o0mrecTBe. N ) .
I'pammaTudeckuii Mmatepuai: [naromnsi to be, to have (got), there is/are. MectonmeHus. APTHKITH.
CamocrosTebHast padoTa 00y4aromuXCs.
AHTJIMICKOTO SI3bIKa B COBpEMEHHOM 0011ecTBe. COlMalIbHBINA aHTJIMMCKUH.
AHTTTUNCKHN SI3BIK TSI 1€JI0OBOTO OOIIEHUS. 3HAKOMCTBO C IMapTHEpaMu Mo OU3HECY.
Buemnuii Bug cexperaps.
JInuHble KauecTBa ceKpeTapsl.

Tema 1.5. CamocrosiTeibHast padoTa 00y4aromuxcs. OK 01,
AHTIIIOS3BIYHBIE CTPaHbI U UX CTONUIBL. [lomuTHaeckuii ctpoit BenukoOputanuu. 0K02, OK
HocronpumeuarensHoctu JIonnona. [Tonurnueckuii crpor Poccuu. 04, OK 09,

HocronpumeuarensHocT MOCKBBL. MO pOJHOI rOpOS.




CrpaHnsl n I'pammarrueckuit matepuair: [IpuTskaTenbHbIN MaekK CyIECTBUTENIbHBIX. MHOKECTBEHHOE YUCIIO IIK 1.2, IIK
0oJIbIIHE CYIIECTBUTEILHBIX. APTUKIIU C TeorpadudeckuMu Ha3BaHUsIMU. [IpocToe HacTosIIee, MpoIIe/Iee 14
ropoja. U Oyy1iee BpeMs.

CamocrosiTe1bHast padoTa 00y4arOIUXCs.

Ctpanbl Mupa. AHITIOSI3bIUHBIE CTPAHBI U UX CTOJIMILIBI.

[TonmuTnueckuii crpoii Benukodbputanuu.

JocronpumeyarensHoctr JIoHI0HA.
Tema 1.6. Conep:xanue yueOHOIro MaTepuaJa OK 01, OK
Mos Oyaymas [Tpodeccuu u kapbepHbIit pocT. JJ0JKHOCTHBIE 00A3aHHOCTU CeKpeTaps. Y CTpOHCTBO Ha padoTy. 02, OK 04,
npogeccus. Hanucanue pestome U corpoBOoANUTENIbHOrO UchbMa. [IoAroToBka 1 npoxoxaeHue cooece10BaHus. OK 05, OK

['pammatudeckuii marepuai: Mecroumenus SOMe, any, no, much, little, many, few. IIpocroe 09, IIK 1.1,

npoutenuiee Bpems. [lpodeccun u kapbepHbIi POCT. 1K 1.7

IIpakTnyeckoe 3ansiTue

JloIKHOCTHBIE 00513aHHOCTH CEKpETapsi-e10NPOU3BOAUTENS.

JlomkHOCTHBIE 00513aHHOCTH CEKpeTapsi-aMHUHUACTPATOPA.

JloIKHOCTHBIE 00513aHHOCTH CEKpeTaps pyKOBOIUTEIIS.

Opranuzanus pabodero Mecra ceKkperapsl.

Oducnoe o6opynoBanue. OpucHbIe MPUHAIICKHOCTH.

VYerpoiicTBo Ha paloTy.

Hanucanue pe3rome 1 CONpOBOIUTENBHOTO UChMA.

[ToaroroBka u npoxoxjaeHue codece10BaHuUs.
Tema 1.7. Copepxanue yuyeOHOro marepuaJia OK 01, OK
B oreue. Tumel oTeneit u yciayru, KOTOpbIe OHM IpeyuIararT. Tkl HoMepoB. bpoHupoBaHne HOMeEpa B 02, OK 04,

oTele. OK 05, OK

B pecropane. Tpaguunonnas ena B CILIA, Benuko6puranuu u Poccun. 09, ITK 1.1,

IIK 1.2

I'pammarnueckuit matepuai: [IpuaaTounsle ycnoBus u BpeMeHH. [IpunararensHbie 1 Hapeyusl.
Crenenu cpaBHEHHUS MpUJIAraTeIbHbIX U HAPEUUH.




CamocrosiTe1bHast padoTa 00y4ar0IUXCH.
Turmel orene ¥ yciyru, KOTOpble OHM IIPEUIararorT.

Tunsl HoMepoB. bpoHupoBaHue HOMEpa B OTEJIE.

bponupoBanue Homepa B oTere.

CamocrosiTesibHasi padoTa 00y4alOIIAXCH.
B pectopane.

Tpanunuonnas ena B CIIA u BenukoOpuranumu.

TpanuunonHas ena B Poccun.

Tema 1.8.

MyremecrBus.

Conep:xxanue yueOHOIro MaTepuaJa

[TyremectBus. Bumasl Tpancnopra. [TyTemectBue Ha camosnere. bBporupoBanue OuieToB Ha
camornet. B aspomnopry. [lytemectBue Ha noe3ae. Moe mytemectsue. Opranu3zaius AeI0BOU
MIOC3/IKH.

I'pammarnveckuii marepuan: Hacrosmiee, mpomenmiee, Oyayiiee MpoI0HKEHHOE BPEMsI.
Bripaxenue to be going to do. [Ipemorn.

CamocrosiTeibHasA padoTa 00y4aromuxcs.
ITyremectBus. Buasl Tpancnopra.

[IyremecTBue Ha moe3ze.
IlyremecTBue Ha camolieTe.

B a»ponopry.

CamocrosTenbHas padoTa 00y4al0IUXCH.
bponupoBaHue 61I€TOB Ha caMOJIET.

Moe nyremecTBue.

Opranuzanus 1eJI0BOW MOE3IKH.

OK 01, OK
02, OK 04,
OK 05, OK
09, IIK 1.1,
IIK 1.4, IIK
1.7

Bcero (3a 3 cemecTp)

56




Tema 1.9. Conep:kanue y4eOHOro MaTepuaa OK 01, OK
Komnaunuu u ux | Kommepueckue opranusanun. Mcropus komnanuu. CTpyKTypa KoMranuu. [IpesenTanus 02, OK 04,
CTPYKTYypAa. KOMIIQHUH. OK 09, IIK

['pammaTuueckuii MaTepuain: MoganbHble raaronsl. Hacrosiee, npoesiiee, Oyayuiee 12

3aBeplleHHOe BpeMs. Hacrosmiee 3aBepiieHHOE NPOAOIKEHHOE BPEMSL.

CamocrosiTesibHasi padoTa 00y4armmxcs

KomMmmepueckue opranusanuu.

Hcropust komnaHuu.

CrpykTypa KOMIIaHUHU.

[Ipe3eHTanuss KOMIaHUU.

[ToAroTOBUTE NPE3EHTALNIO KOHKPETHON KOMIIAHUU — UCTOPUS, IPOAYKIUS, CTPYKTYpa.

Tema 1.10. CamocrosTebHast padoTa 00y4arOIUXCH. OK 01, OK
Oxpy>Karomas Kommynurayus: Jlekcudeckue eIMHUIIBI 10 TeMe «OKpyKarolias cpeiay; TEMATHYCCKHE TEKCTBI 02, OK 04,
cpena KOMMYHUKATHBHOI'O XapakTepa — Bpemena roza. IToroga. 3amura okpysxaroeit cpeabl. KuciaoTHele n0XaH. OK 05. OK

I'pammamuxa: CnoBooOpazoBaHUE; HEONPeIeIEHHBIE MECTOMMEHHUS SOMe/any, oTpuLaTeIbHOe ’
MECTOMMEHHE NO U UX MPOU3BOJIHBIC — TIOHATHE, KJIAaCCU(UKAIHs, OCHOBHBIC XapaKTEPUCTUKH. 09, IIK 1.1,
Komrieke JeKCHKO-TpaMMaTHUECKUX YIIPaXHEHUH 13 ypokoB 8, 9 no yueOHuky Arabexsina W.I1. IIK 1.7
AHTIINACKUHN SI3BIK.
Paznen 2. Adrimiickuii 1151 1eJI0BOT0 O0LEHHS.
Tema 2.1. Conep:xxanue yueOHOro MaTepuaJa OK 01, OK
Henosas neen, 3aTpoc, e s saTpoe, TpeATOEIe. Hense-pekNatLn, Thcnts s Opraensac % oK 04
nepenucKa. - JATPOC, poc, TP ’ p T L Op H OK 05, OK

JIEJIOBOM MOE3JKU. DJIEKTPOHHBIE MUChMA.

["'pammaTnueckuii MaTtepuai: CTpasaTenbHbIi 3aJ10T.

10




CamocrosiTe1bHast padoTa 00y4ar0IUXCH.
[TonsiTue «/lenoBas nepenuckay.

Ctunm v BUJIBI ITUCEM.

®pa3bl-KIHIIe AJis JeIOBBIX ITHCEM.

3amnpoc.

OTtBeT Ha 3amnpoc.

IIpensioxenue.

[TuceMmo-pexamanus.

[TucpMma 115 opraHu3anuy JeI0BOM MOE3IKH.
DJIEKTPOHHBIE TUChMA.

CocTaBuUTh IMChMA - 3aIIpoC, OTBET HaA 3aIlpOC, IMCbMO-PCKIaAMalMIO 110 3a1aHUIO0.

09, IIK 1.1,
IIK 1.7

Tema 2.2.

JleaoBasi
BCTpeua.

CamocrosiTesbHasA padoTa 00y4aromuxcs.

[enoBas BcTpeda. BeIcTaBKU U pMapKu. Y4acThe KOMIIAaHUU B BBICTaBKE. [[€10BbIE IEPEroBOPHI.

ITpuem nocerureneii.

['pammaTnueckuii Matepuain: CoriaacoBaHue BpEMEH.
[lens nenoBoii Bctpeun. Opasbi-KIIUIIIE.

BricTaBku U sspMapKu.

VY4acTtue KOMIIaHUH B BBICTaBKE.

[lenoBsle neperoBoOpsl.

IIpaBuna npuema noceTuTene.

IIpuem noceTuTeen.

OK 01, OK
02, OK 04,

OK 09, IIK
1.1,IIK 1.2

Tema 2.3.
Benenue
TeJ1e()OHHBIX
1eperoBopos.

CamocrosTenbHas padoTa 00y4al0MuUXCs.
[TpaBuna BeaeHus TeneOHHBIX IEPETOBOPOB.

®paspl-knuiie. [IpueM 3BOHKOB B OTCYTCTBUHM PYKOBOIUTEIS.

HaznaueHue u IEPEHOC BCTPCH.

I'pammarnueckuit matepuai: KocBeHHas peds.

OK 01, OK
02, OK 04,
OK 09, IIK
1.1

11




IIpakTnyeckoe 3ansitue. Benenne tesieOHHBIX MEPEroOBOPOB.

[TpaBuiia BegeHus TenedOHHBIX IEPETOBOPOB.

®pa3bl-KIHIIE. 2
IIpuem 3BOHKOB B OTCYTCTBHH PYKOBOIMUTEIIS.
Ha3nauenue u nepeHoc BCTpey.
Koumponvnasa paboma 1
Bcezo 38
Paszpnen 3. CtpanoBeneHue
Tema 3.1. CamocrosiTesbHAsA padoTa 00y4aromuxcs. OK 01, OK
BenukoOpuranus | Kommynuxayus: Jlekcuueckue eIMHULBI O TeMe «BennKkoOpUTanus»; TEMaTUYECKUE TEKCThI 02. OK 04
KOMMYHHMKaTUBHOTO Xapakrepa — I 'eorpaduueckoe nonoxxenue BennkoOpuranuu. JIonnos — cronuna OI,( 09 HI,(
Bemuko6purtanun. Ucropus Jlonnona. Taysp. AHrnuiickue momMa. AHTIHICKas TOToa. ’
I'pammamuxa: BpeMeHa aHTIMHACKOTO TJIarojia B aKkTHBHOM 3aJI0T€ — ITOHATHUE, KIaCCU(PHUKAIINS, OCHOBHBIE 6 LLIIK 1.2
XapaKTePUCTUKH.
Kommekc JeKCHKO-TpaMMaTH4ecKuX yrpaxHeHui u3 ypoka 10, 11, 12 no yueGuuxy Arabexsna H.I1.
AHTTINACKUHN SI3BIK.
Tema 3.2. CamocrosTenbHas padoTa 00y4al0MuUXCs.
CLIA Conepxanue / IPaKTUIECKUE 3aHATHUS
Kommynuxayus: Jlekcnueckue equaunpl no teme «CLIA»; TeMaTndeckue TEKCTbl KOMMYHHUKATHBHOTO
xapaktepa — ['eorpaduueckoe nonoxenne CIIA. Bammnarron — cronuna CLUIA. Hero-Mopk. @nar CHIA.
I'pammamuxa: CornacoBanue BpeMEH B TJIaBHOM U MPUAATOYHOM IpeJIOKEHHSIX; Hanbosee 6
ynoTpeduTensHble CyPQUKCH ¥ TPEPUKCHI AaHITTUICKOTrO S3bIKa — MOHTHE, KIIacCU(HUKALNs, OCHOBHBIE
XapaKTePUCTUKH.
Komrmiekce JeKcHKo-rpaMMaTHIeCKuX yIIpaxKHeHu# u3 ypoka 11 mo yueOnuky Aradeksna W.I1. Anrnuiickuii
SA3BIK.
Tema 3.3. Jlexkuus. Jlekcrueckne enuHUIBI 0 Teme «Poccus»
Poccus Kommynuxayus: Jlekcnueckue equHALBI IO TeMe «Poccusi»; TeMaTndeckre TEeKCThl KOMMYHUKATHBHOTO
xapaktepa — [ 'eorpaduueckoe nonoxenne Poccun. Mocksa — cronmua Poccun. Kpemis. Mot ponHoit 2

ropoji/ceno. TOMCK H ero J0CTOnpUMeyaTeIbHOCTH.
I'pammamura: BpeMeHa aHTJIMHCKOTO B TACCMBHOM 3aJI0T€ — IMOHATHE, KiIacCu()UKALIKs, OCHOBHBIC
XapaKTePUCTHUKH.
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Komriiekc JeKcHKo-TpaMMaTHUECKUX YIIpaXXHEeHUH n3 ypoka 12 mo yueObnuky Aradeksna W.I1. Anrnuiickuit

A3BIK.
Tema 3.4.
Tpagunun un CamocrosiTeibHast padoTa 00y4aromuxcs.
o0bluau B Kommynuxayus: Jlekcndeckue equHULB! 10 TeMe « Tpanunmy 1 oOblyan B aHIJIOTOBOPALIMX CTPaHAaX); 4
AHTJIOTOBOPSIIIIX TEMaTU4YeCKUE TEKCTHl KOMMYHHUKATHBHOTO XapakTepa — Tpaauliuy aHTJI0roBOpsIIKX cTpaH. [Ipa3aHuku B
CTpaHax CIIA. Iens 6maromapenns. Mayflower.
Tema 3.5. CamocrosiTebHast padoTa 00y4ar0IuXCs.
M3BecTHbIe Kommynuxayus: Jlekcnueckue eqUHALBI IO TeMe «/3BeCTHbIE INYHOCTH aHTJIOTOBOPSILUX CTPaH»;
JINYHOCTH TEMaTU4eCKUe TEKCTHl KOMMYHUKATHBHOTO XapakTepa — Mol mo0uMelii mucatens. Aptyp Konan [lo#in. 4
AHIJIOTOBOPAIINX Mapk Tsen. O.I'enpu. Bunbsam [lekcrmp. Banstep CkotT. Hcaak Hetoton. Yapns3 Japsun. Xpucrodop
CTpaH Komym6.
Tema 3.6. IIpakTuyeckoe 3ansTHe. 13ydeHre HHOCTPAaHHBIX SA3BIKOB
Usyuenne Kommynuxayus: Jlekcnueckue eqUHALBI 10 TeMe «VI3ydeHne HHOCTPaHHBIX S3bIKOBY; TEMaTHYECKUE TEKCTHI
MHOCTDAHHBIX KOMMYHHKAaTHBHOTO XapakTepa — M3ydeHne HHOCTpaHHBIX S3BIKOB. TpyAHOCTH IepeBoa.
. I'pammamuxa: MonanbHble Taroiisl €an, may, must, need, would 1 ux 3aMeHHTEH — OHSITHE, 2
KJaccu(UKanys, OCHOBHBIC XapaKTEPUCTUKU.
Kommuiekc gexcuko-rpaMMaTHYECKUX yIpaxHeHUH u3 ypoka 13 mo yue6Huky Aradeksna W.11. Anrnuiickuit
SA3BIK.
Bcero 24
Pa3znen 4. O0yuyeHue u BOCIUTAHHE
Tema 4.1. Jlexkumsi. 310pOBLECOEPETAIOIIME TEXHOJIOTUH OK 01, OK
3nopoBbecOeperato | Kommynuxayus: Jlekcuueckue eAMHULBI 110 TeMe «3I0pOBBIH 00pa3 >KU3HI»; TEMaTHIECKUE TEKCTHI 2 02, OK 04,
IIMe TEXHOJIOTUH KOMMYHHUKAaTUBHOTO XapakTepa — Bunsl criopTa. 310poBblii 00pa3 sku3Hu. CriopT B BennkoOpuranum. OK 09, ITK
Tema 4.2. CamocrositesbHas pa0oTa 00y4arOIMXCS. 1.1, IIK 1.2
Cucrema Kommynuxayusa: Jlekcnaeckue equHUIBI 0 TeMe «Crucrema 00pa30oBaHMsDy; TEMAaTHIECKHE TEKCTHI
o6pasoparus KOMMYHHKaTUBHOTO Xapakrepa — O0pazoBanue B Poccun. O6pazoBanue B Bennkooputanuu. Cucrema 4
BbICIIEro 00pa3oBanus B BennkoOpuTanuu. AHTIIMIICKIE YHUBEPCUTETHI.
Tema 4.3. CamocrosTenbHast padoTa 00y4ar0IMUXCH. 4

IMoaroroBka K NpoeCCHOHAILHOM AeSITeIbHOCTH
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IloaroroBka x

KOMMyHUKab;I/l}Z.' Jlekcuueckue equHULBI 10 TeMe «IloaroTopka k HpO(I)CCCI/IOHaJ'ILHOI\/'I JACATCIIBHOCTU»

Mpo(hecCHOHANBHO | TeMaTHYECKHE TEKCTHl KOMMYHHKATHBHOTO XapakTepa — Moii kommiemk. Most Oyaymas mpodeccust. Mos
i 1eqTeIbHOCTH neAarorunyeckast mpakTHKa.
Tema 4.4. CamocrosiTe;IbHAsi pa6oTa 00yYaIOIUXCS.
[TpoGaembr Kommynuxayus: Jlekcndeckue equHULb! 10 TeMe «IIpoGiieMbl BOCIUTaHUs»; TEeMAaTUYECKUE TEKCTHI 4
BOCIIUTaHUsA KOMMYHHKAaTHBHOTO Xapakrepa — [Ipobraemsl Monoaexkn. AHTIHICKHIA XapakTep. AMepUKaHCKAN XapaKTep.
Tema 4.5. IIpakTHyeckoe 3anaTHe. CpeacTBa KOMMYHUKALIUN
Cpencraa Kommynuxayusa: Jlexcnueckue equHuLb! 110 TeMe «CpeicTBa KOMMYHUKALIUNY; TEMAaTHYECKUE TEKCThI
KOMMYHUKALHH KOMMYHHKAaTHBHOTO Xapaktepa — CpencTBa maccoBor mHpopmarmu. CiroBapu.
I'pammamuxa: ClnoxxHoe AOTONHEHNE; BBIpaKeHHE Oy IyIIero B IPUAATOYHBIX MPEIOKEHUSIX BpEMEHU U 2
yCJI0BUsA; IIPpUYACTUC, FprHI{I/Iﬁ 1 X OTJIMYHC — ITIOHATHC, Knaccmbnxaum{, OCHOBHBIC XapaKTCPUCTHKU.
Kommutekc nexcnko-rpaMMaTHYeCKUX YIpaXHeHHH U3 ypoka 14 mo yueOHuky Aradeksna W.I1. Anrmuiickuit
SI3BIK.
Tema 4.6. CamocrosiTesbHAsA padoTa 00y4aromuxcs.
OﬁpaSOBaTeJIBHBIG Kommynuxayus: Jlexkcndeckue eAUHUIIBI IO TEME <<O6pa3OBaTCHI)HI>Ie M BOCIIUTATEJIbHBIE BO3MOXKHOCTHU
Y BOCTIUTATeNIbHble | KOMIIBIOTEPa»; TEMAaTHUYECKHUE TEKCTHl KOMMYHUKAaTUBHOIO XapakTepa — KoMIbloTep B COBpeMEHHOM 5
BO3MOKHOCTH obpazoBanuu. Xpanenue nHpopmanuu. [Iporpammuoe obecnieuenue. MuTepHer.
KOMITBIOTEPA I'pammamuxa: Y caoBHBIE IPEIUIOKEHUS — IOHATHE, KIIACCU(PHUKALINS, OCHOBHBIE XapaKTEPUCTUKH.
Kommuiekc gexcuko-rpaMMaTHUECKUX YIPaXKHEHUN
IIpome:xxyTounas arrecranus (IuddepennupoBannblii 3auer) 2
Bcero 24
Bcero: 142
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3. YCJIOBUA PEAJIN3AIIMM YYEBHOM JUCHUILIVHBI

3.1. Ans peanusanuu nporpaMMbl ydeOHON JUCLHUIUIMHBI JOJDKHBI ObITh IPEAYCMOTPEHBI
CJIEIYIOIINE CIIEUAJIBHBIC [IOMEIICHHUS

Kabuner «MHOCTpaHHOTO s13bIKa B MPO(EeCCHOHANIBHOM NesITETbHOCTH Y, OCHALIICHHBIH:

- obopynoBanueM: pabodee MecTo mpemnoaaBarens, ocHamenHoe [IK nmubo HoyTOykom ¢
muueH3noHHbIM [10, paboune mMecTa 1Mo KOJIMUECTBY 00YUarOIUXCs;

- TEXHUYECKHUMH CPEJICTBAMU OOYUEHUS: TEIEBU30P, JIUOO0 MyJIbTUMEIUIHBIN MPOEKTOP C
9KpaHoOM, JUOO0 MHTEPAaKTHUBHAs JOCKA, KOMIUJIEKT MPE3ECHTALMOHHBIX MAaTEPUAIOB IO TeMaTHUKe
JUCLUILINHBL.

3.2. UndopmanmonHoe odecriedeHne peaau3anun NporpaMmmbl

Jlnst peanm3anuu mporpaMMbl  OMONMHOTEYHBIH (QOHA 00pa30BaTENBHON OpraHU3aAlUU
JIOJDKEH UMETh MeYaTHBIC H/UJIH 3JICKTPOHHBIC 00pa3oBaTeIbHbIC M MHPOPMAIMOHHBIC PECYPCHI,
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu popmupoBanum 6ubarorednoro Gouga
00pa30BaTebHON OpraHM3aIKell BHIOMPACTCS HE MEHEE OJIHOTO W3JAaHUS W3 TEePEUHCICHHBIX
HHNXKE II€YATHBIX I/IBIIaHI/Iﬁ n (I/IJII/I) OJICKTPOHHBIX I/IBI[aHI/Iﬁ B Ka4€CTBC OCHOBHOI'O, IIpHU 3TOM
CITMCOK, MOXECT OBITH JOITIOJIHEH HOBBIMU U3JaHUAMMU.

3.2.1. OcHoBHBIC MEYATHBIC U3TAHUSA

1. KonecuukoBa H.H., [lanunoBa [I'.B., lleBstkuna JI.LH. AHraumiickuii $3bIK JUIsI
menemkepoB = English for Managers: yueOHoe nocoOue /Uit CTy/IGHTOB YUPEXKIECHHH CPEaHETO
npodeccuoransHOro obpazoBanwms. — 12-¢ u3m., crep. — M.: M3naTenbekuii ICHTP «AKaneMusy»,
2019. — 304 c. ISBN 978-54468-8079-9

2. Xapuenko M.I., ManaxoBa E.b. Axrmuiickuii s3bpIKk. YdeOHOe MocoOHe TI0
(GOpMHPOBAHNIO MPAKTUYECKUX HABBIKOB BEJICHHS IEJIOBOM NepenucKy: yueOHoe nocodue. — M.
KHOPVYC, 2022. — 142 c. — (bakanaspuar). ISBN 978-5-406-07919-5

3.2.2. JlonoJTHUTEIbHbIe HCTOYHUKH

1. Aunpuenko A.C. Business English : yue6noe mocobue. — Poctos-na-J{ony: TaraHpor:
NznarensctBo FOxHOTO (henepansHoro yauBepcureta, 2019. — 146 c. ISBN 978-5-9275-3131-8

2. ManbkoBckas 3.B. AHMIHHCKUI S3bIK B CUTYAIMSIX TOBCEAHEBHOTO JIETIOBOTO OOTICHHS:
yaeOHOe Tmocobme. — M.: MHOPA-M, 2022. — 223 c¢. — (Cpennee mpodeccruoHaIbHOe
obpazoBanue). ISBN 978-5-16-014149-7 (print) ISBN 978-5-16-107175-5 (online)

3. llenoBoe anMuHHUcTpupoBaHue: Business Administration (BUPTyaabHBIH MPaKTUKYM).
VYposensb oOpaszoBanus: [Ipodeccun cpennero mnpogeccuoHaIbHOrO 00pa3oBaHUsA. APTHUKYI
u3nanus: 601619101, Bun uzganus: DiekTpoHHOE yueOHOe U3JaHKe

4. Kaszaposa E.M. Test Your Business English Secretarial (TectoBeie 3amanus s
MPOBEPKH 3HAHUS JICKCHKH IO CICIHAIBHOCTH MEHeKep oduca) [DIeKTpOoHHBIN pecypcl:
MeToIIecKkoe mocoodne. — 3-¢ u3 ., crep. — M.: ®JIMHTA, 2019. — 40 c. ISBN 978-5-9765-2003-
5

5. Raymond Murphy English Grammar in Use. — Fifth edition. - Cambridge, 2019. ISBN
9781108457682
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https://academia-moscow.ru/authors/detail/45017/
https://academia-moscow.ru/authors/detail/45018/
https://academia-moscow.ru/authors/detail/45019/
https://academia-moscow.ru/catalogue/4840/443765/
https://academia-moscow.ru/catalogue/4840/443765/

6. Planet of English: yuebnuk anrmuiickoro s3pika mist CIIO/ beskoposaiinas I'. T.,
Koiipanckas E. A., Cokonosa H. U., Jlapuk I'. B. — M.: U1 Akagemus, 2017. — 256 c.

7. AHrnmiickuid s3BIK I Koyteken: yueoHoe nmocodue mist CIIO / T.A. Kapnosa. —
Mocksa: KHOPVYC, 2016. — 281 c.

8. AHIIMIICKUI SI3BIK /U1l SKOHOMHUYECKUX crienuanbHocTei: yuebnnk / A.Il. T'omyGes,
N.b. CmupnoBa, H.A. Kadraitnosa, E.B. Monaxosa. — M.: KHOPYC, 2016. — 396¢. — (CIIO)

9. Planet of English. Social&Financial Services Practice Book. Auriwmiickuii s3bIK.
[TpakTukym ansa npodeccuid U CIeMHAIbHOCTEH coluanbHO-3K0OHOMH4Yeckoro mpoduis CITO/
JlaBpuk I'.B. — M. U1 Axanemus, 2016. — 96 c.

10. DBanc B, Hdymu x, Grammarway 2. WsznarensctBo Express Publishing, 2016. —
532c.

11. www.macmillanenglish.com - unTepHET-pECypC ¢ MPAKTUYECKUMH MaTepHaIaMu JIIst
(hOpMUPOBAHUS U COBEPIIICHCTBOBAHUS BCEX BHUJIO-PEUCBBIX YMEHUN U HABBIKOB.

12. www.bbc.co.uk/worldservice/learningenglish

13. www.britishcouncil.org

14. www.handoutsonline.com

15. www.enlish-to-go.com (for teachers and students)

16. www.bbc.co.uk/videonation (authentic video clips on a variety of topics)

17. www.lingvo-online.ru

18. www.macmillandictionary.com/dictionary/british/enjoy (Macmillan Dictionary c¢
BO3MOYXHOCTBIO TIPOCITYIIATh POU3HOIICHUE CIIOB).

19. www.britannica.com (sHuuKkIONEqNS « BpUTaHHHUKAY ).

20. www.ldoceonline.com (Longman Dictionary of Contemporary English).
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4. KOHTPO.Ib U OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHOM JUCHUILINHBI

Pes3yromamut 00yuenusn

Kpumepuu oyenxu

Memoowt ouenku

Hepeqeﬂb 3HaHHﬁ, 0CBAaMBACMbIX B paMKax JUCHHUIIJIMHBI

- IpaBUJIa MOCTPOCHUS
MPOCTHIX U CJIOXKHBIX
IIPEAJIOKEHU N Ha
poeCCUOHATILHBIE TEMBI;

- OCHOBHBIE
o0mIeyOTpEeOUTEIHLHBIC
r1aroJibl (ObITOBas M
npodeccroHanbHas TEKCUKA);
-JICKCU4ECKUI MUHUMYM,
OTHOCSIIIUICS K OTIMCAHHIO
MIPEMETOB, CPEJCTB U
MPOIIECCOB MPODeCcCHOHATBHOM
JeSTeTbHOCTH;

- 0COOCHHOCTH TPOHU3HOIICHUS
CIIOB;

- MpaBUJIA YTCHUS TEKCTOB
npoeCCHOHATLHON
HaIpaBJICHHOCTH;

- (ppaspI-knmIIe AT BEACHUS
Oeceibl M IEPEITUCKU Ha
WHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTH TIepeBOIa
JOKYMEHTOB C HHOCTPaHHOTO
SI3BIKA;

- IpaBHJIa OPraHU3AIUN
IIpyueMa OCETUTEIIEH;

- MIOPSITIOK TTOITOTOBKH
JEJI0BOU MOE3/IKH.

- YPOBEHb OCBOEHUS
y4eOHOro MaTepuarna;

- YMEHHUE UCMOJIb30BATh
TEOPETUUYECKUE 3HAHUS U
MPAKTUYECKUE YMEHUS
IIPY BBINIOJHEHUHU
podeCCHOHATBHBIX
3aj1ad4;

- YPOBEHb
c(hOpMUPOBAHHOCTH
00IIKX U
po¢eCCHOHATBHBIX
KOMIICTEHITHN.

OrueHka pe3yJsibTaToB
BBITTOJIHEHHSI TPAKTHYECKIX
pabor.

OreHka pe3yJibTaToB yCTHOTO
¥ MMUCbMEHHOTO OIpOca.
OreHka pe3ysIbTaToB
TCCTUPOBAHUA.

OreHka pe3ysIbTaToB
CaMOCTOSITENTbHOU PaOOTHI.
OreHka pe3yJibTaToB
BBITTOJIHEHUS TOMAITHUX
3a/IaHUM.

Ilepeyenb yMeHHMi, OCBaBaeM

bIX B paMKaxX TUCHUIIMHBI

- IOHMMATh OOIIHI CMBICI
YETKO MPOU3HECEHHBIX
BBICKa3bIBAaHUM Ha
npodeccroHanbHbIe OBITOBBIE
TEMBI;

-[IOHMMATh TEKCTHI Ha 0a30BbIE
1 Ipo(heCCUOHATTEHBIC TEMBIL;
- CTPOUTH TIPOCTHIE
BBICKa3bIBaHUs O ce0e U 0
cBoeit mpodeccroHambHOM
JeSITeIIbHOCTH;

-y4acTBOBATh B IMAJIOTax Ha
oOmue u mpodeccruoHanbHbIE
TEMBI;

JleMOHCTpanus yMeHus
MOTIOJIHATH CJIOBAPHBIN
3arac ¥ CaMOCTOSITEIIBHO
COBEpILICHCTBOBATh
YCTHYIO U TUCBMEHHYIO
peus;

JleMoHcTpanust yMeHUs
OIIPENIENIATH CBOIO
MO3ULMIO U U3J1araTh CBOU
MBICITU HA UHOCTPaHHOM
SI3BIKE;

JleMoHCTpanus yMeHus
00IIaThCs YCTHO U
MUCBMEHHO Ha

OreHka pe3yJibTaToB
BBITIOJTHEHHSI TPAKTUYECKUX
pabor.

OreHka pe3yJIbTaToB YCTHOTO
Y IIMCBbMEHHOT'0 OIIpOCa.
O1ueHka pe3ysibTaTOB
TECTHUPOBAHUSI.

OueHka pe3yJibTaToB
CaMOCTOSITENIbHOM pabOTHI.
O1uieHka pe3ysibTaToOB
BBITIOTHEHUS IOMAIITHUX
3aJaHuN.
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-KpaTKO 0OOCHOBBIBATH U
OOBSICHATH CBOU JICHCTBHSI,

- IUCATh MPOCTHIE CBSA3HBIC
COOONICHHUS Ha 3HAKOMBIC HITH
MHTEpECYIOIINe
poeCCUOHATILHBIE TEMBI;

- BecTH Oeceny (BKIItOUast
Tesie()OHHBIE IEPEroBOPHI) HA
WHOCTPAaHHOM SI3bIKE Ha
MTOBCETHEBHBIC U
poheCCUOHATILHBIE TEMBI;

- BCTpeUaTh MOCETUTENICH;

- OCYIIECTBJISITH TPEBEI-
MOJICPXKKY JCIOBBIX MOE3/10K;
- BECTH TIEPENHCKY Ha
WHOCTPAHHOM SI3BbIKE.

HWHOCTPAHHOM A3bIKC Ha
npodecCuOHATbHBIC
TEMBI,

JleMOHCTpanus yMEHUs
OIIMChIBATH 3HAYUMOCTH
cBoel mpodeccuu Ha
HHOCTPAaHHOM A3LIKC.

Onenka pe3yapTaToB
MIPOBEICHHOTO YK3aMEeHa.
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5.JIucT n3MeHeHu i M 10NOJIHeHUIi, BHECEHHBIX B pad0ouylo nporpamMmy

Ne U3MCHCHUA, JaTa H3MCHCHUSI, Ne CTpaHUIbI C ©BMCHCHUCM

BbLJIO

CTAJIO

OcHoBaHue:

HOILHI/ICI) JINIa BHECIICTO U3MCHCHU A
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