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[Iporpamma mnpodeccnonanbHOTO O0ydeHuss 1o mnpodeccun  Apxusapuyc
(20190) paspaborana Ha ocHoBaHMHM IIpuka3za MwuHHCTEpCTBA MPOCBEUICHUS
Poccuiickoii @eneparun ot 26 aBrycta 2020 roma Ne 438 «O06 yTBepxaeHUn
[Topsinka opraHM3alMu W OCYIIECTBICHUS OOpa30BaTEIBLHON IEATEITLHOCTH II0
OCHOBHBIM  MporpaMMaMm  Ipo(ecCHOHATBHOTO oOyuenusi»,  Ilpukaza
MunucrepctBa npocenieHus Poccuiickoir ®enepanun ot 14 urons 2023 r. Ne
534 «O6  yrtBepxknenuu llepeunss mpodeccuit  paboumx,  JIOKHOCTEH
CIyXaIuX, 0 KOTOPBIM OCYIIECTBISIETCS MPOPECCHOHATBHOE OOyYCHHEY,
®denepanbHbiM  3aKk0HOM «0O0 oOpazoBanmu B Poccuiickoit denmeparun» oOT
29.12.2012 Ne 273-®3, ©Ha ocHOBe DenepadbHOTO TOCYIAPCTBEHHOTO
00pa30BaTEeNBHOTO CTAaHAAPTA MO CIEUUATBHOCTH CPEAHETO Mpo(decCHOHATBHOTO
obpazoBanus 46.02.01 JlokyMeHTallmoHHOE OOECICUCHHE YIPABJICHUS U
apXWBOBEJICHUE, YTBEPKIACHHOTO MPUKa3oM MUHHCTEPCTBA 00pa30BaHUs U HAYKH
Poccuiickoii @eneparun ot 26 aBrycta 2022 r. No 778.
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1. MACIHOPT NPOTPAMMBI IIPO®ECCHOHAJIBHOI'O OBYYEHUA

1.1. O6masi XapakTepucTHKA MPOrpaMMbl

Lenpto o00ydyeHus 1O JaHHOM mporpamme mNpo(ecCHOHATBLHOTO OOyuYeHUsl SBIIAETCS
dbopMHupoBaHKE 3HAHUHN, YMEHHI M HABBIKOB 110 npodeccun 20190 ApxuBapuyc.

LleneBast aynauTopus: JWIla, WMEIONIME OCHOBHOE o0Ilee 0oOpa3oBaHWE WIIM CpEIHEe
obmee obpazoBanue 0e3 MpeIbsIBICHUS TPEOOBAaHUH K CTaXy paOOTHI.

IInanupyemble pe3ybTaTbl 0CBOCHHS 00Pa30BaTE/ILHOI IPOrPaAMMBI:

O01HMe KOMIETEeHINHU

Kon ®opmyMpoOBKa
3HaHuA, yMeHUs
KOMIIeTeHI[UH KOMIIeTEeHIIUH
OK 01 Bri6upats criocoObt YMeHus: pacrio3HaBaTh 3a/1a4y W/WIH PoOIeMy B
pelieHus 3aaau npodecCHOHATEHOM W/UITU COLUATbHOM
npodeccuoHanbHOM KOHTEKCTE; aHAJIM3UPOBATh 3a/1a4y U/UiH
JESTEIIbHOCTH npo0JieMy U BBIACIATH €€ COCTaBHBIC YAaCTH;
MPUMEHUTEIHHO K OTIPEEIATH ATAIbl PEUICHHS 33/1a4U; BBISIBIATH U

pa3IMYHBIM KOHTEKCTaM | 3(pPEeKTHBHO HCKATh HHPOPMAIUIO, HEOOXOAMMYIO
JUTSL pEeUICHUs 3a7a9¥ W/WIH TPOOIIEMBI;
COCTABJIATH TUIAH JICHCTBUS; OTIPENIEIATh
HEOOXOIMMBIE PECYPCHI; BIAJECTh aKTyaIbHBIMH
METOaMu paboThl B MPO(ECCHOHANTBHON 1
CMEXHBIX c(hepax; pealn30BbIBATh COCTABICHHBIN
IUIaH; OLIEHUBATh PE3yIbTaT U MOCIEICTBHUS CBOMX
JecTBUH (CaMOCTOATENBHO UIIH € TIOMOIIBIO
HACTaBHHKA)

3HaHMA: aKTyalbHbIN NPOPECCHOHANTBHBIN U
COLIMAJIbHBIM KOHTEKCT, B KOTOPOM IPUXOAUTCS
paboTaTh M KUTh; OCHOBHBIE HCTOUHUKHU
UHPOPMALIUU B PECYPCHI LTS PEUICHHUS 3a1a4 ’
npo0JeM B TPOPECCHOHAIIBHOM U/UITH
COLIMAIBHOM KOHTEKCTE; aJITOPUTMBI BHITTOJHEHHS
paboT B NpodecCHOHATBHON M CMEXHBIX
001acTsaX; METOAbI paboThl B MPO(ECCHOHATBHOM
U CMEXHBIX cepax; CTPyKTYypy IUIaHa JUIs
peleHus 3a1a4; IOPsI0K OLIEHKU pe3yJIbTaTOB
pemeHns 3a1a9 NpoPecCHOHATHHOMN e TeTbHOCTH

OK 02 Hcnonb3oBath YMmeHusi: onpenensaTe 3a/1a4u A IOUCKa
COBpEMEHHBIE Cpe/ICTBa | UH(POPMAIINH; OIPEENIITh HEOOXOIUMBbIE
MOKCKA, aHaJIN3a U MCTOYHUKU MH(OpPMAIUY; TUIAaHUPOBAThH MPOLIECC




UHTEpIpeTalun
uHpOpMaLnH, 1
UH(POPMAaLMOHHbIE
TEXHOJIOTUH IS
BBITIOJTHEHUS 33/1a4
npodeccruoHaNbHON
JeATEIILHOCTH

MIOUCKA; CTPYKTYPHUPOBATH MOIy4aEMYIO
UH(OPMALINIO; BBIIEIATH HanOoJIee 3HaYMMOE B
nepevyHe MHPOPMAaLMH; OLICHUBATH MPAKTUYECKYIO
3HAYMMOCTb PE3YJIbTATOB MOUCKA; OPOPMIIATH
pE3yJbTaThl TOUCKA, IPUMEHATH CPECTBA
UH()OPMAIIMOHHBIX TEXHOJIOTUH ISl pEILICHUS
npodecCHOHAIBHBIX 3a/1a4; HCIOIb30BaTh
COBpPEMEHHOE POrpaMMHOE 00eCTICUeHHE;
UCTIOJIb30BATh Pa3IHMyuHbIe IU(PPOBHIE CPEACTBA
JUIS pelIeHus: IpopecCHOHaIbHBIX 3a/1au.

3HaHUsA: HOMECHKJIATYpa HHPOPMAIIMOHHBIX
MCTOYHUKOB, IPUMEHSEMBIX B TPO(PECCHOHATTLHON
JeSITeTbHOCTH;, IPUEMBI CTPYKTYPHPOBAHUS
uHpopmanuu; popmar opopMIIeHUS PE3yITHTATOB
HOMCKa HH(OPMAIIMH, COBPEMEHHBIE CPECTBA U
yCTpoiicTBa HH(POPMATH3ALUH; TOPSIOK UX
NPUMEHEHHS U IPOrPaMMHOE 00eCIIedeHUE B
npodecCHOHaIBHON AEATEILHOCTH B TOM YHCIIE C
UCTIOJIB30BaHUEM U(POBBIX CPENICTB.

OK 03

[ImanupoBats u
peann30BBIBATH
coOCTBEHHOE
po(hecCuoHAIBbHOE U
JUYHOCTHOE Pa3BUTHE,
PEITPUHAMATEITHCKY IO
NeSITeIIbHOCTD B
npodeccuoHaNbHOM
cdepe, UCTIONB30BATH
3HaHUS 110 (PUHAHCOBOI
IPaMOTHOCTH B
Pa3TUYHBIX KU3HEHHBIX
CUTYaIIUSX.

YMeHusAA: ONPENeNaTh aKTyalbHOCTh HOPMaTUBHO-
MPaBOBOW JTOKYMEHTAIMH B IPOPECCHOHATHHOM
JeSITEIbHOCTH; IPUMEHSATh COBPEMEHHYIO
HAy4YHYI0 NpOPECCUOHATbHYIO TEPMUHOJIOTHIO;
OIIPEEIIATh U BbICTpauBaTh TPAEKTOPUU
POPECCHOHAIIBHOTO PA3BUTHS U
camM000pa30BaHusl; BBIABIATH JOCTOUHCTBA U
HEJ0CTaTK! KOMMEPUYECKOMN UJIEN; TIPE3EHTOBATh
UJIeU OTKPBITUS COOCTBEHHOTO JIefa B
npodecCHOHATIBHOMN 1eATeTbHOCTH; 0OPMIIATh
OM3HEC-IIJIaH; pacCUUTHIBATh pa3Mephl BHIILIAT MO
IIPOLIEHTHBIM CTaBKaM KPEAUTOBAHUS; ONPEIEIATh
MHBECTUIMOHHYIO IIPUBIEKATEIbHOCTh
KOMMEPUYECKUX HJIeH B paMKax
npodeCCHOHATIBLHOM 1eATeIbHOCTH; IPE3EHTOBATh
OU3HecC-HJIeI0; ONPEeNIATh UICTOUHUKU
buHaHCHPOBAHUS

3HaHusA: coiepKaHNe aKTyallbHON HOPMATUBHO-
MPABOBOM JTOKYMEHTAIINH; COBPEMEHHAs Hay4YHas
U ipodhecCuoHaIbHas TEPMUHOJIOTHS; BOZMOYKHBIE
TPACKTOPUH MPOPECCHOHATBHOTO Pa3BUTHUS U
caM000pa30BaHMsI; OCHOBBI
Hpe}IHpHHHMaTeHBCKOﬁ JCATCIIBHOCTH, OCHOBBI
(UHAHCOBOW TPaMOTHOCTH; MPaBUia pa3padboTKH
OU3HEC-TIJIAaHOB; MOPSIOK BEICTPABAHUS
Mpe3eHTAINN; KPeIUTHbIE OAHKOBCKHE MPOTyKTHI




OK 04 D¢ dexkTuBHO YMeHusi: opraHu30BBIBaTh pabOTY KOJIJICKTHBA U
B3aMMOJICIICTBOBATD U KOMaH/Ibl; B3aUMOJICHCTBOBATH C KOJIJIETaMH,
paboTaTh B KOJUIEKTHBE | pyKOBOJICTBOM, KIINEHTAaMH B XOJI€
U KOMaHjie podecCuOoHaNBHOM e TeIbHOCTH

3HAHMA: [ICUXOJIOTMYECKHE OCHOBHI I€ATEIbHOCTH
KOJUJIEKTHUBA, ICUXOJIOTMYECKUE OCOOCHHOCTH
JUYHOCTH; OCHOBBI IPOEKTHOM J1eATEIbHOCTH

OK 05 OcCylecTBIISITh YCTHYIO | YMEHMsI: TPAMOTHO M3J1araTh CBOM MBICIIH U
U TUCHbMEHHYO 0(pOpPMIISITh TOKYMEHTHI 110 Mpo¢eCCHOHATBHON
KOMMYHUKAIUIO Ha TEMAaTHUKE Ha TOCYIapPCTBEHHOM SI3BIKE, IIPOSIBIISTh
roCcyJJapCTBEHHOM TOJICPAHTHOCTH B pab0UYeM KOJIJICKTHUBE
a3b1ke Poccuiickon
®ezepanuu ¢ y4eToM 3HaHUsA: 0COOCHHOCTH COIMAIBHOTO U
0CcOOEHHOCTEH KYJbTYPHOT'O KOHTEKCTA; TIpaBuiIa ohopmMiIeHUs
COLMAIBHOTO U JIOKYMEHTOB ¥ TIOCTPOEHUS YCTHBIX COOOIICHUI
KYJIbTYPHOT'O KOHTEKCTa

OK 06 IIposBiATH YMeHusi: onuckeiBaTh 3HAYUMOCTh CBOEH
IpaKIaHCKO- CHEIHNAIbHOCTH; IPUMEHSITH CTaHIAPTHI
NaTPUOTHYECKYIO AHTUKOPPYNILUOHHOTO MOBEICHUS
TIO3HLMIO, 3HaHMSA: CYIIHOCTh IPAXKIAHCKO-TIATPUOTUIECKON
ACMOHCTPUPOBATD TIO3UILIUH, OOIIEYETOBEYECKUX [IEHHOCTEIA;
OCO3HAHHOC MOBCACHNC | spaupmvocTs TpohecCHOHANBHOIM 1eATeTBHOCTH O
Ha OCHOBC npodeccnu (CHenHaTbHOCTH); CTAHAAPTHI
TPalMIIHOHHBIX AHTUKOPPYHLMOHHOIO NOBENCHHUS U IIOCIIEICTBUS
0011e4eI0BeueCKUX ero HapyIIeHus
LIEHHOCTEH, B TOM UUCIIE
C yUeTOM
rapMOHM3alUU
MEXHAIIMOHATBHBIX U
MEXPEIIUTHO3ZHBIX
OTHOILICHUH, TPUMEHSATH
CTaHJaPThHI
AHTUKOPPYNIIMOHHOTO
MOBEJCHUS

OK 07 CopeiicTBoBaTh YMeHus: co0ar01aTh HOPMbI SKOJIOTUYECKOH
COXpaHEHUIO 0€30MacHOCTH; ONPEENSITh HAIPABICHUS
OKpPY’KaroIlel cpespl, pecypcocOepexeHus: B paMKax
pecypcocOepexeHHIo, pohecCHOHANLHOM e TENILHOCTH 10

IPUMEHSTH 3HaHUS 00
U3MEHEHHUHU KJIMMaTa,
TPUHIUITBL
OEpEKITUBOTO
IPOM3BOJICTBA,

3P PEeKTUBHO

CHEHATbHOCTH OCYILECTBIISATH PabOTy C
COOJIIO/IEHNEM TPUHIUIIOB OEPEKITUBOTO
IIPOU3BOJCTBA; OPTaHNU30BbIBATH
IpOoQECCHOHATIBHYIO AESTENBHOCTD C Y4ETOM
3HaHUU 00 U3MEHEHUU KIMMATUYECKUX YCIOBUMI
peruoHa.




JIECTBOBATH B
YpEe3BbIYANHBIX
CUTYalUAX

3HaHUsA: TTpaBUIIA IKOJIOTHIECKON 0€30MMacHOCTH
IIPU BeJIEHUU NMPOPECCHOHATBHON AESITETbHOCTH;
OCHOBHBIE PECYPCHI, 33JIeHICTBOBAHHbIE B
npodeccuoHaNbHOM e TEIbHOCTH; Iy TH
o0ecrnieueHus pecypcocOepexeHus ; IPUHIUIIBI
OepeKJIMBOT0O MPOU3BOCTBA; OCHOBHbBIE
HarpaBJICHUA U3MCHCHHA KIIMMATHUYCCKUX
YCJIOBUM PETHUOHA.

OK 08 Hcnonb30Bath cpeicTBA | YMeHHs: UCIOTIb30BaTh (PU3KYIBTYPHO-
(U3HYECKON KYIBTYPBI | 03JOPOBUTEIBHYIO ACATEIHHOCTD JJIST YKPETIIICHHS
JUTSL COXPaHCHHUSI U 3/I0POBbSI, TOCTHIKCHHS KU3HCHHBIX U
YKPEIUICHUS 3JI0POBBS B | MPOPECCHOHATBHBIX IIEJICH; MPUMEHATh
porecce paroHa IbHbIC IPUEMBbI JIBUTATCIbHBIX (YHKITUH
po(heCcCHOHATTLHOM B IIPO(heCCHOHAIILHOM JIeATEIIBHOCTH;
JEATENHHOCTH U 10JIb30BATHCS CPEACTBAMHU MPODUIAKTHKN
OIICPIKAHUS HIEPEHAIPSKCHHS, XapaKTePHBIMU IS JaHHON
HEOOXOIMMOTO YPOBHS | CIIEIUATHHOCTH
(busnieckont 3uanus: poib GU3MUIECKOH Ky IbTYpHI B
TOATOTOBJICHHOCTH 00MIEKYJIETYPHOM, MPO(PECCHOHATEHOM H
COIIMAJILHOM Pa3BUTHU YEJIOBEKA; OCHOBBI
3I0pOBOT0 00pa3a >KU3HU; YCIOBUS
po(heCcCHOHATTLHOM JISATEIILHOCTH U 30HBI PHCKA
(U3HYECKOTO 370POBbS IS CIICIIUAIBLHOCTH,
cpeacTBa MPOGUITAKTHKHY TIepEHATPSIKESHUS
OK 09 ITonw3oBaThCA YMeHus: TIOHUMATh OOIIUIA CMBICT YETKO
npodeccuoHaNbHOM MIPOM3HECEHHBIX BHICKA3bIBAaHUI HA N3BECTHHIC

JIOKyMEHTaluen Ha
roCyJJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

TeMbI (IpohecCuOHATBHBIE U OBITOBBIE),
MOHUMATh TEKCTHI Ha Oa30BbIC
po(heCcCHOHAITLHBIC TEMBI;, Y4aCTBOBATH B
Jiajorax Ha 3HaKOMbIe o0Iue u
po(heCcCHOHAITLHBIC TEMBI, CTPOUTH TIPOCTHIC
BBICKA3bIBaHUs O ce0e U 0 CBOECH
npodecCHOHANBHON NEATENIbHOCTH; KPATKO
000CHOBBIBATh M OOBSICHITH CBOU JICHCTBUSA
(Tekylue U MIaHupyeMble); MUCaTh TIPOCThIC
CBSI3HBIE COOOIIEHUS HA 3HAKOMBIE WU
WHTEpECyIomue Mpo(eccnOHATEHBIC TEMBI

3HaHMs: TPAaBUIIA IOCTPOEHUS IPOCTHIX U
CIIOXKHBIX MPEATIOKEHUN Ha MPOPEeCCHOHATBHBIE
TEMBI; OCHOBHBIE OOIIEYTOTPEOUTETHHBIE TIIArOJIBI
(ObITOBas M podeccuoHaIbHas JIEKCUKA);
JIEKCUYECKUH MUHUMYM, OTHOCSIIIUICS K
OINMCAHUIO MPEIMETOB, CPEJICTB U MIPOIIECCOB
poecCHOHANBEHOM NeTENbHOCTH; 0COOEHHOCTH
MPOU3HOIICHMS; IPABUIIA YTEHUSI TEKCTOB




npodecCHOHALHON HAIIPABICHHOCTH

IIpodeccnonanbHbIe KOMIIETEHUH

e [Ipou3BoauTh TEXHUYECKYIO OOPa0OOTKY yMpaBIeHYECKOH HH(GOPMAIMKM C TOMOUIBIO
cpeacTB HHPOPMALMOHHBIX 1 KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

e OpraHu3oBbIBaTh TEKYIlEE XPAHEHHUE JOKYMEHTOB, 00pabOTKy e Ui ONepaTUBHOTO U
ApXUBHOT'O XPAaHEHHUS, B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM;

e Bectu yué€r apxuBHBIX JAel (AOKYMEHTOB), B TOM 4HCIE C HCIHOJb30BaHUEM
aBTOMATHU3UPOBAHHBIX CUCTEM;

e OcylIecTBIATh XPAaHEHHWE AaApPXMBHBIX Jel (JOKYMEHTOB) C IIOCTOSHHBIM CPOKOM
XPpaHEHHUs U 110 JINYHOMY COCTaBY B apXMBE OpraHU3aLUY;

e OcylecTBIATh XpaHEHUE, KOMIUIEKTOBAHUE, YUET U MCIIOJIb30BaHHUE /1€ (JIOKyMEHTOB)
BPEMEHHOI'0 XpaHEeHHUS;

e OcyulecTBIsATh HUCIHOJb30BAHUE ApPXMBHBIX /€1 (AOKYMEHTOB), B TOM YHUCIE C
UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM;

1.2. Opranu3anus y4eGHOro npouecca u pe:xxum 3aHATHii
Y4eOHblil mpoliecc HayuHAETCS MO Mepe (OpMHpPOBaHHMS YYEOHBIX TPYII COIIACHO

y4eOHOMY IUIaHY.

OcCHOBHBIC BUJBI YYEOHBIX 3aHATHI: YPOK, JICKIUS, CEMHHAp, MPAKTUYECKOE 3aHSTHE,
nabopaTopHOE 3aHSATHE, KOHTPOJIbHAs paboTa, KOHCYJIbTAaIUs, CaMOCTOsITeNbHas pabora, a

TaK)K€ MOTYT IIPOBOJUTHCS IPYTHe BU/IbI YUEOHBIX 3aHATUH.

JIns Bcex BHUIOOB AYIUTOPHBIX 3aHATUNA AKAJEMHYECKHM Yac YCTaHABIMBAECTCA

MPOJOKUTEIBLHOCTBIO 45 MUHYT.

B mnponecce oOydeHus ypoBeHb IOATOTOBKM OOYyYarOIIMXCSl OINpEAeNseTcsl CIeAYIOIUMU
OLICHKaMH:  «OoTIMYHO»  («5»),  «xopomo»  («4»),  «yHAOBIETBOPUTENBHO»  («3»),
«HEYIOBIETBOPUTENBHO» («2»), «3adyeT». 3HAHHUS W YMEHHs BBIMTYCKHUKOB OIPEAETSIOTCS
OIICHKOM «3a4TeHO0» (3a4eT), KOTOpbhIe YKA3bIBAIOTCA B MPUIOKEHHH K CBUIETEIHCTBY O
npodeccuu pabouero, T0KHOCTH CITYXKAIIETo.

3HaHMUS U YMEHHUsS BBIMMYCKHUKOB OMPEAEINSIOTCS OIIEHKOW «3auTeHO» (3aueT), KOTOphIe
YKa3bIBalOTCA B IPUIJIOKEHNUHN K CBUJETENBCTBY O Ipodeccuu pabodero, JOIKHOCTH CIIYKAILETo.

OO6mme TpebOBaHUS K TPOBEICHUIO HTOTOBOM aTTECTAIllMH OMpEIETeHBl B cTaThe (4
®enepanpHoro 3akona ot 29.12.2012 roma N 273-®3 "OO6 obpazoBanuu B Poccuiickoii
Oenepanun'", COTIACHO KOTOPOM KBATM(PUKAIMOHHBIA 3K3aMEH MPOBOAMUTCS OpraHU3aIUEH,
OCYIIECTBISIIONIEH 00pa3oBaTeNbHYIO JAESITeNbHOCTb, JUIS  OMNPEIENICHHUsS COOTBETCTBUS
MONyYeHHBIX 3HAHWH, YMEHUH W HABBIKOB IMporpaMMe MNpodhecCHOHAIBHOTO OOydYeHus |
YCTAaHOBJICHHS HA OTOW OCHOBE JHIAM, TMPOIIEAIIUM TMPOPECCHOHATBHOE OOYy4YeHHE,
KBATM(UKAIIMOHHBIX Pa3psAoB, KJIACCOB, KATETOPHUl IO COOTBETCTBYIOIIUM Mpodeccusm
pabounx, TOJDKHOCTSAM CITYXKAIIUX.




dbopme
B XOJ€¢ KBAIM(UKAIMOHHOTO OJK3aMEHa OO0yJarouuecs

[MpodeccuonansHoe oOydeHHE 3aBEpIIAETCS WTOTOBOM arTecTanueld B
KBAJTM(PHUKAIIMOHHOTO  HK3aMEHa.
BBIMIOJIHSIOT 33/IaHUsI Ha MPOTSHKCHUHM BPEMEHH, OTBEICHHOTO HA aTTECTAIIMOHHOE MCITBITAHHUE.
10 3aBEPLICHUU YCTAHOBICHHOTO BPEMEHHM pE3yJbTAaThl BBIMOJHEHUS 3aJaHuil (MPOILYKTHI
poeCCHOHATLHOMN IEATEIILHOCTH 00YYArOIIErocs) CAat0TCsl.

KBanudukamoHHbIi 9K3aMeH TPOBOIUTCS JJISl ONPEICIICHIS] COOTBETCTBUS MOTYYCHHBIX
3HAaHWI, YMCHUH W HaBBIKOB MPOrpaMMe NPOPEecCHOHATBHOTO OOYYCHHS W yCTAHOBIICHHS Ha
9TOH OCHOBE IMIIAaM, MPOMICAIINM TPOPECCHOHATbHOE OOydYeHHe, KBATU(PUKAIIMOHHBIX

paspsasaoB, KiIacCOB, KaTeFOpHI;'I M0 COOTBCTCTBYIOIIUM HpO(beCCI/IHM pa6oqnx, JOJDKHOCTAM

CITyXKallluX.

I[Io pesynapraraM KBaJM(UKAMOHHOTO HK3aMEHAa  BBICTABISIETCS  OLEHKA 110
nATHOAIIILHOM IIKajIe U MPUCBAMBACTCS KBAIM(UKAIUS.

OOyyaromuecs,  yCIEIIHO  MPOILICAIINE  HMTOTOBYIO  aTTECTAlMI0,  MOJIy4aroT

CBUJIETEJILCTBO O Mpoeccun paboyero, JOIKHOCTH CIyXKallero.

CrnywaTensM, He IPOLIEIIIMM UTOTOBYIO aTTECTALMIO IO YBaKUTEIbHOM NMPUYMHE (I10
MEIULMHCKUM II0Ka3aHUAM WIM B JPYI'MX MCKIIOUHUTEIBHBIX ClIy4asX, JAOKYMEHTAIBHO
HOJATBEPXKIECHHBIX), TMPEAOCTABISACTCS BO3MOXKHOCTh IPOMTH HTOrOBYIO aTTECTAallMI0 B

AOIMOJIHUTCIIBHO YCTAHOBJICHHBIC CPOKHU.

2. CTPYKTYPA U COAEP)KAHUE ITPOI'PAMMBI

2.1. Y4eOHbIii J1IaH NPOrpaMMbl

Ne HaumenoBaHue pasnenos Obuee O0bem BpemeHH, [Tpomerx
o KoJIHn4e OTBEJICHHBII HAa OCBOCHUE yTOYHas
CTBO MEKIMCIUTUTMHAPHBIX aTTecTta
9acoB KYpCOB. sl
Ha Bcero wacos | Bcero yacos
OCBOEH Ha Ha
ue TEOPETUYECK | BBIOJIHEHHE
Kypca | oe M3ydyeHHE | MPAKTHUYECKH
Kypca X paboT
Hctopus Poccun 72 4 4
2. | IHocTpaHHbI S3bIK B IPOQecCHOHATBHON 54 4 4
JIeSITeITbHOCTH
3. | be3omacHOCTh KHU3HEACATEIBHOCTH 68 4 4 2
4. | ®usnueckas KyiabTypa o4 2 2 2
5. | OcHOBBI (PMHAHCOBON TPAMOTHOCTH 52 4 2 2
6. | IlpodeccuonanbHas ITUKA U OCHOBBI 72 4 4 2
JIJIOBOTO OOIIEHUS
7. | IIpaBoBble OCHOBBI ITpOheccnoHaNTbHOM 54 4 4 2
JeSITeIbHOCTH
8. | MudopmanroHHbIe 1 KOMMYHHUKAIIHOHHBIC 72 4 6 2
TEXHOJIOTUHI
9. | Pycckuit s13bIK B TpoheCCHOHATEHON 54 4 4 2




JESITEIIbHOCTH

10. | KomnsrotepHas 00paboTKa JOKyMEHTOB 98 4 4 2

11. | JlokyMeHTaIMOHHOE 00eCIIeYCHHE 72 2 2 2
yIpaBJICHUS

12. | Opranu3zamnus 1 HOpMaTUBHO-TIPABOBBIC 92 4 6 2
OCHOBBI aDXHMBHOTO JIeJIa

13. | T'ocynapcTBeHHBIE, MyHULIUTIAILHBIC 92 4 6 2
apX¥BBI ¥ APXUBBI OPraHU3AIHI

14. | Meroauka u pakTUKa apXUBOBEICHUS 92 4 6 2

15. | OGecnieueHre COXpaHHOCTH JOKYMEHTOB 92 4 6 2

16. | [lenonpousBoauTeinb 94 2 2 2

17. | YyeOnas npakTuka 72

18. | IIpousBoicTBEHHAs IPAKTHUKA 72

19. | Urorosas arrecranus 4

Utoro 1332

3. YCJIOBUS PEAJIN3ALIMU ITPOI'PAMMBbI

3.1. MaTepuabHO-TeXHHYECKOe o0ecnedyeHre NporpaMmMsl NpodhecCHOHAIbLHOIO
00yueHust
MarepuanbHO-TeXHHUECKOE  OOeCleueHre MporpaMmbl  MPO(PECcCHOHATBHOIO  O0yuYeHHMs
BKJIIOYAeT HEOOXOUMBII HA0OP TEXHUYECKUX, KOMIIBIOTEPHBIX CPEICTB O0YUEHU:

O06opynoBanue yueOHOT0 KaOWMHETA:

- MeOelIb [0 KOJIMYECTBY CTYAECHTOB,
- 10CKa,
- HarJsiHbIe TOCcOoOus, TUAAKTUYECKHE CPECTBA.

TexHudyecKnue CpeacTBa O6V‘I€HI/I${:

- IEPCOHAIBHBIE KOMITBIOTEPHI,
- MyJbTUMEIHA-TIPOEKTOP,
- mporpamMHoe obecreuenne (Linux Mint, Apache OpenOffice, Kaspersky Anti-Virus

(ITpodnast Bepcusi), Koncynprant [Timtoc, 1C: npeanpustue (mpoOHast BepcHs)).
3.2. KagpoBoe o0ecnieueHue 00pa3oBaTeibHOIO Mpouecca

Peanmaum{ IporpaMMmal HpO(pCCCI/IOHaJIBHOFO O6yLICHI/ISI obOecrneucHa neaarorndy€CKuMun
KaapaMy, HWMCHOIIHMMHU BBICIICC TIEAATrOTMYCCKOC O6p330BaHI/Ie n  OIIBbIT pa6OTI)I B

00pa3oBaTeNbHbIX OpraHU3aIHsIX.
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10.

4. YYEBHO-METOINWYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHE
ITPOI'PAMMBI TIPOPECCHOHAJIBHOT'O OBYYEHUA

4.1. PexoMeHayemMasi JJuTepaTypa
CoxonpaukoBa, H. M. Hcropus n300pa3uTeabHOrO HCKYCCTBA: YU€OHUK U MPAKTUKYM

JUIs cpeaHero npodeccnonanbHoro oopazosanus / H. M. CokonbHUKOBa. — 2-€ U31.,
ucnp, u gon. — Mocksa: U3znarensctBo FOpaiit, 2021. — 405 ¢. —
(ITpodeccuonanproe oopazosanne). — ISBN 978-5-534-14735-3.

Maromenos, A. M. DxoHOoMHKa OpraHu3aLuu: y4IeOHUK TSt CpEeIHEro
npodeccuoHaIbHOTO 00pa3oBanus / A. M. MaromenoB. — 2-¢ u3j., nepepad, u 101, —
MockBa:  UzmarensctBo  HOpaiit, 2021.— 323c.—  (IIpodeccuonanproe

obpazoBanue). — ISBN 978-5-534-07155-9.

KacesnoB, B. B. Conmonorusi MacCOBBIX KOMMYHHUKAIIHMA: YIC€OHUK IS CPETHETO
npodeccuonanbHOro oopazoanus / B. B. KacesanoB. — 2-¢ u3j., ucrp, u aom. —
Mocksa: U3natenbctBo FOpaiit, 2021. — 221 ¢. — (IIpodeccuonanbroe
obpazopanue). — ISBN 978-5-534-09839-6.

JononHuTenpHas IuTeparypa

Kucenés, A. I'. Teopus u npaktuka MaccoBoii uHpopmanuu. ObmecrBo-CMU-BnacTs:
Y4eOHUK IS CTYZCHTOB BY30B, 00YYaIOIIMXCS 10 CIIeNUaTbHOCTH «CBs3H C
obmecrBeHHOCTRION / A. I'. Kucenés. — M.: KOHUTU-TAHA, 2017. — 431 c. — ISBN
978-5-238-01742-6. — TekcT: eKTPOHHBIHN // DnekTpoHHO-0nbanoTeynast cucrema [PR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81693.html

[Mubaes, /. B. Opranuzanus padoTsl ¢ oOpalieHusMu rpaxaan: yaedHoe mocoodue / /1.
B. [llu6aeB. — CaparoB: By3oBckoe oopazoBanue, 2019. — 105 ¢. — ISBN 978-5-4487-
0462- 8. — Tekcr: anekTpoHHBIH // DnekTpoHHO-O0nbmuoreunas cucrema IPR BOOKS:
[caitT]. — URL.: http://www.iprbookshop.ru/80591.html

CemeHnoBa, JI. M. Mapketusr B pekiiame. IMUOKOUIAUHT: yUeOHUK U IPAKTUKYM JJIs

cpennero npodeccuonansHoro oopazosanus / JI. M. CemenoBa. — Mockaa:
WznatenbctBo FOpaiit, 2019. — 141 ¢. — (IIpodeccuonansuoe o6pa3oBanue). —

ISBN 978-5-534-11529-1.

[emnumnosa, I'. I'. MapkeTuHroBoe 1 MpaBoBoe 0OeCIeYeHNe PEKIAMHOMN AeSITeTbHOCTHU:
y4eOHUK Ui cpeHero npodeccuonansHoro oopazosanus / I'. I'. [llenumosa,

K. B. llenmunoB. — 2-e u3., nepepad, u gon. — Mocksa: U3narensctBo FOpaiiT,

2018. — 381 c. — (ITpodeccuonansHoe oopazoBanue). — ISBN 978-5-534-01247-7.
3enpaoBud, b. 3. MeHeKMEHT B METUANHAYCTPUN: YUEOHUK AJIs CPETHETO
npodeccuoramsHOTO 00pazoBanus / b. 3. 3enmpaoBud. — 2-¢ u3., UCTp, U JIOT. —
Mocksa: U3natensctBo FOpaiit, 2021. — 293 c. — (IIpodeccuonansHoe
obpa3zoBanue). — ISBN 978-5-534-12565-8.

Konbimkuna, T. b. OCHOBBI pekiiaMbl: pekiiamMa B MecTax Mpojiax: yuebHoe nocobue ass
cpenuero npodeccuonanbHoro oopazosanus / T. b. Koneikuna, U. B. llyctuna,

E. B. MapkoBa. — 2-e u3n., ucnp, u gor. — Mocksa: U3znarensctso FOpaiit, 2020. —
222 ¢. — (IIpodeccronanbroe oopazopanme). — ISBN 978-5-534-13048-5.
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