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2. CTPYKTYPA U COAEP KXAHUE ITPOT'PAMMBbI

2.1. YyeOHblii IUIAaH NPOrpaMMblI

No HaumenoBanue paznenon Ob6mee OO0BeM BpeMeHH, [Tpomex
/n KOJIH4e OTBEJICHHBII Ha OCBOEHUE yTOYHast
CTBO MEXKIUCUUTITMHAPHBIX aTTecra
4acoB KYpPCOB. .
Ha
OCBOCH Bcero yacos | Bcero yacos
e Ha Ha
kypca | TEOPETHUECK | BEINONHEHHE
0€ U3yYeHHE | MPAKTUYECKH
Kypca X pabor
1. | Ucropus Poccun 72 4 4 2
2. | MHOCTpaHHBI# A3bIK B MPOGeCcCHOHATBHOM 90 4 4 2
JeSITeIbHOCTH
3. | Be3sonacHOCTb XHU3HEAEATENLHOCTH 12 4 4 2
4. | ®usnueckas KyJnbTypa 84 2 2 2
5. | OcHOBBI (PHHAHCOBOI IPAMOTHOCTH 52 4 2 2
6. | IIpodeccuonanbHas STUKA U OCHOBBI 72 4 4 2
JIEIIOBOTO OOIIIEHUS
7. | IIpaBoBbIe OCHOBBI ITPO(heccroHaIbHOM 92 4 4 2
JeSTeTbHOCTH
8. | MudopmanmoHHbIe 1 KOMMYHUKAITHOHHBIC 92 4 6 2
TEXHOJIOTUU
9. | Pycckuii s3Ik B IpodeccHOHATBHOM 84 4 4 2
JeSTeNbHOCTH
10. | KomnbroTepHast 00paboTka JOKYMEHTOB 98 4 4 2
11. | JoxymeHTaIlMOHHOE O0ecTiedyeHrE 142 2 2 2
YIpaBJICHUS
12. | Opranusanusi ¥ HOpMaTUBHO-TIPABOBBIC 92 4 6 2
OCHOBBI apXUBHOTO JIeNIa
13. | T'ocynapcTBeHHbBIE, MyHULIMTIAJIEHBIE 92 4 6 2
apXUBBI U APXUBBI OpraHu3alui
14. | Meroauka u pakTUKa apXUBOBEJICHUS 92 4 6 2
15. | OGecrnieueHne COXpaHHOCTH JJOKYMEHTOB 92 4 6 2
16. | Jlemonmpou3BOAUTENH 94 2 2 2




17. | YueGHas nmpakTHka 72

18. | [IpousBoacTBEHHAs IPAKTHKA 72

19. | UtoroBas arrecranus 4

Htoro 1560

[TporpamMma npodeccuonanbHoro odydenus mo npodeccun Apxusapuyc (20190)
pa3pabotana Ha ocHoBaHmM lIpmkaza MwunuctepcTBa npocBemenus Poccuiickoit
®eneparmn ot 26 aBrycta 2020 roma No 438 «O0 ytBepxknenun Ilopsaka
OpraHM3allMd U OCYIIECTBICHHUS 00pa30oBaTeNbHON AESITENFHOCTU MO OCHOBHBIM
nporpamMmmaM  npodeccuoHanpHOro  o0yueHusi», [lpukaza  MuHnucrepcTBa
npocseuienust Poccuiickoit ®eneparmu ot 14 wurona 2023 r. Ne 534 «O6
yTBepkaenun llepeuns mnpodeccuit pabouymx, JOMKHOCTEM Cily>Kalux, IO
KOTOpPBIM ~ OCYIIECTBIIIETCA IpodeccuoHanbHoe oOydeHue», denepaabHbIM
3akoHOM «O0 oOpa3zoBanuu B Poccuiickoit @enepanumy» ot 29.12.2012 No 273-03,
Ha ocHoBe denepanbHOro rocyaapCcTBEHHOrO0 00pa30BaTENbHOIO CTaHAApTa IO
CHEIUATbHOCTU  CpeHero  mnpodeccuoHaibHOro  obpazoBanus  46.02.01
JlokyMeHTaIlMOHHOE 00eCTIeUeHEe YIIPaBICHUS U apXUBOBEJICHNE, YTBEPKICHHOTO
npukazoM MuHucTepcTBa oOpa3oBanus U Hayku Poccuiickoit denepanuu ot 26
aBrycta 2022 r. Ne 778.

LleneBas ayautopus: JHIA, UMEIOIINE OCHOBHOE 00Iee 0O0pa3oBaHHME WU

cpenHee odiiee oOpazoBaHue 0e3 NpeabsBICHN TPEOOBAHUM K CTaXKy paOOTHI.
HopMmaTtuBHBII CpOoK OCBOCHHS ITPOTPaMMBI: IporpaMma paccuutana Ha 1560

YacoB.

YueOHbIli TpollecC HAYMHACTCS 1O Mepe (QOPMUPOBAHUS YUYEOHBIX TPYIII

COTJIacCHO Y4eOHOMY TLJIaHy.

JIns1 Bcex BUIOB ay AUTOPHBIX 3aHITUN AKAJIEMUYECKUN Yac YCTAHABIMBACTCS

MIPOIOJKUTEIBHOCTBIO 45 MUHYT.

[Inanupyemble pe3y/bTaThl 0CBOEHHS 00Pa30BaTEJIbLHOI MPOrPaMMBbI:
O01He KOMIETEeH MU
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OK 01 | Beibupars CrocoObl | YMeHMsI:  pacmo3HaBaTh 3aJady W/WIA  Tpooiemy
pereHus 3aja4 | B MpO(pECCHOHATIbHOM W/WIM COIMAJIbHOM KOHTEKCTE;
npodeccroHanbHOI aHAIM3UPOBATh 33/a4y W/WIM MPOOJeMy M BBIACHATH €€
JesTeIbHOCTH COCTaBHBIE YACTH; OIpPEJENISATh ATallbl pEIleHUs 33aJauH;




IIPUMEHUTEIBHO BBIABIATE W 3(dekTuBHO  UCKaTh  MHPOpMAIHIO,
K Pa3IUYHBIM | HEOOXOAMMYIO JIUIS PEIICHUS 3a]1a4H |/WITH POOIIEMBI;
KOHTEKCTaM COCTaBJIATh IUIAH JICHCTBUSA; ONPEACIATh HEOOXOTUMBIE
pecypcesl;
BJIQJIETh aKTyaJIbHBIMU METOIaMHU paboThI
B IIpO(eCCHOHATILHON U CMEXHBIX c(hepax; peaan3oBbIBaTh
COCTaBJICHHBI! IJIaH; OLIEHUBATh PE3YJIbTAT U MOCIEACTBUS
CBOMX JEeHCTBUH (CAMOCTOSITENIBHO WM C IOMOIIBIO
HAaCTaBHUKA)
3Hanus: aKTyaJIbHBIN npodeCCHOHAIbHBIN
Y COIMAJIbHBIN KOHTEKCT, B KOTOPOM MPUXOIUTCSA PadOTaTh
U OKUTh;  OCHOBHbIE  MCTOYHMKM  HH(opManuu
U pecypcsl Ul pellleHus 33jad U [poliem
B IPO()eCCUOHATBHOM U/ COLIUATBHOM KOHTEKCTE;
QITOPUTMBI  BBIMOJIHEHUsT paboT B mpodeccHoHANbHOM
u CMEKHBIX o0nacTsx; METObI paloThI
B Mpo(hecCHOHAIBHOW M CMEXHBIX cdepax; CTPYKTypy
IUIaHa JUIsl pellieHusl 3a/1a4; MOPAO0K OLIEHKHU pe3yJbTaToB
pelieHus 3a1a4 npodeccuoHaIbHOM 1eATEeIbHOCTH
OK 02 | Ucnonp3oBaTh YMeHusi: onpeaenaTh 3a1add Ui MOMCKa MH(POPMAIIHH;
COBPEMEHHBIE CPEJCTBA | ONPEAENATh HEOOXOAMMbIE MCTOYHMKH HH(OpMALNY;
MIOUCKaA, aHajau3a | INIAHUpOBaTh  MpOLECC  ITOMCKA;  CTPYKTYpHpPOBATh
u MHTEPIIPETALMHU | NTOIy4aeMyI0 HHPOPMALUIO; BBIAEIATh Hauboiee 3HaUuuMOoe
uHpopManuy, B IlepedyHe MH(OpMaIUM; OLEHHUBATh NPAKTHYECKYIO
U MHPOPMALMOHHBIC | 3HAYMMOCTH PE3YJIbTATOB MOUCKA; OQOPMIIATH PE3yIbTaThI
TEXHOJIOTUU JUIA | IOUCKA,  NPUMEHATh  CpPeAcTBA  MH(DOPMAIMOHHBIX
BBITIOJTHEHUS 3aJa4 | TEXHOJOTUM NI pelleHusl NpodeccuoHalbHBIX 3ajady;
npodeccuoHaIbHON UCIOJIb30BaTh COBPEMEHHOE IPOrpaMMHOE 00OecredeHue;
JEeSITEIbHOCTH UCTIONB30BaTh pa3iuyHble LU(QPOBBIE CpPEACTBA  JUIS
peleHust npodecCHOHAIBHBIX 3a1a4
3HaHMA: HOMEHKJIATypa MH(POPMAIIMOHHBIX HCTOYHHUKOB,
OPUMEHSEMbIX B  HPOPECCHOHATBHOM  JIeATENBbHOCTH;
IpUEMbl  CTPYKTYpUpOBaHUs  HHpopManuu;  Qopmar
opopmieHus  pe3ynbTaToB ~ IOUCKAa  WHGOpMalHH,
COBPEMEHHBIE CpeACTBa M YCTpoWcTBa MH(OpMAaTHU3alNY;
HOPSIOK MX MPUMEHEHHWs U MpOrpaMMHOE obOecriedeHue
B Npo(eCCHOHAIbHOW JEATEIbHOCTH B TOM UHUCIE
C MCII0JIb30BaHUEM IIU(PPOBBIX CPEJCTB
OK 03 | [InanupoBaTh YMeHusi:  onpenensATh  aKTyaJbHOCTh  HOPMaTHBHO-
u peann30BbIBaTh | MPAaBOBOM  JOKyMEHTaMuM B NpodeccCHOoHaTIbHON
COOCTBEHHOE NeSTEIbHOCTH;  MPUMEHSTh COBPEMEHHYIO  HAyudHYIO
npodeccuoHaIbHOe npoeCCHOHATIBHYI0  TEPMHHOJIOTHIO;  ONpPENeNATh |
u JMYHOCTHOE | BBICTPAUBATh TPAEKTOPHUH MPOPECCUOHATBHOIO PA3BUTHUS U
pa3BUTHE, camM000pa30BaHus; BBIABIATH JOCTOMHCTBA U HEIOCTAaTKH
MpeNNPUHUMATEIbCKYIO | KOMMEPUECKOM HJeW; NPE3eHTOBAaTh WAEU OTKPBITHS
JESTEIbHOCTD COOCTBEHHOTO nerna
B npodeccHoHaIbHON | B TPO(eCCHOHATBFHON AeATeabHOCTH; 0)OpMIIATh OM3HEC-
chepe, UCHOIB30BATH | IUIAH; PACCUUTHIBATH pa3Mephbl BHIIUIAT MO TMPOLEHTHBIM
3HaHUA N0 (PMHAHCOBOM | CTaBKaM KpEAUTOBAHUS; ONPEIENATh WHBECTHIIMOHHYIO
IPaMOTHOCTH NPUBJIEKATEIbHOCTh KOMMEPUECKMX HJIeH B pamKax
B Pa3IMYHbIX | MPO(PECCHOHAIBHON AESITeTbHOCTH; MPE3EHTOBAaTh OM3HEC-

JKU3HCHHBIX CUTyalHiIX

HICH0; OIPCACITIATH NCTOYHUKHU (1)I/IHaHCI/IpOBaHI/I$I
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3HaHMA: colepKaHUE aKTyaJIbHON HOPMAaTUBHO-IIPABOBOM

JIOKYMEHTaITUH; COBpPEMCHHas Hay4Hast
u  npodeccuoHabHAS ~ TEPMHHOJOTHS;  BO3MOXHBIC
TPaeKTOPUU poeCcCHOHATBHOTO pa3BUTHS
U camMooOpa3oBaHUS; OCHOBBI MPEANPUHUMATEIHCKON
NEeSITEIbHOCTH;,;  OCHOBBI ~ (DMHAHCOBOH  I'PaMOTHOCTH;
paBUIIa pa3paboTku OWM3HEC-TIAaHOB; TIOPSIIIOK
BBICTPAWBaHUsl TPE3CHTALMU; KPEIUTHbIE OaHKOBCKHE
POJTYKTHI
OK 04 | DddexTnBHO Ymenus: OpraHU30BbIBATh paboty KOJUIEKTHBA
B3aMMO/ICHCTBOBATH M KOMaHJbl;  B3aUMOJICHCTBOBAaTH C  KOJUICTAMH,
" pabortath B | PYKOBOJICTBOM, KIHEHTaMH B XOJII¢ NPOPECCHOHATEHON
KOJUIEKTHBE U KOMAaH/E | JCATEILHOCTH
3HAHUS:  TICUXOJOTMYECKHE  OCHOBBI  JIESITEILHOCTH
KOJUJICKTHBA, TCHUXOJOTHYECKHEe OCOOCHHOCTH JIHMYHOCTH;
OCHOBBI IIPOCKTHOH JIESTETLHOCTH
OK 05 | OcymiecTBisiTh YCTHYIO | YMeHUSs: rPaMOTHO u3JjiaraTh CBOH MBICJIH
u MUCHbMEHHYIO | U 0()OPMIIATH TOKYMEHTHI 110 PO ECCUOHATBHON TEMaTHKE
KOMMYHHKAITUIO Ha TOCYJapCTBEHHOM SI3bIKE, MPOSBIIATH TOJICPAHTHOCTH B
Ha  TOCYJapCTBEHHOM | pabo4YeM KOJUICKTHUBE
SI3BIKE Poccuiickoii | 3HaHMsi: OCOOCHHOCTH COIMAIBHOTO W KYJIBTYpHOTO
denepani ¢ y4eTOM | KOHTEKCTa; IpaBUIIa oopmieHus JIOKYMEHTOB
0COOCHHOCTEH Y TIOCTPOCHUS YCTHBIX COOOIIECHUH
COIMAIEHOTO
" KyJIbTYPHOTO
KOHTEKCTa
OK 06 | [IposiBisiTH YMeHusi: ONUChIBaTh 3HAYMMOCTh CBOEH CIEHHAIBHOCTH;
IpaXkIaHCKO- NPUMEHSTh CTAaHJIAPThl AHTHKOPPYIIIUOHHOTO MOBEICHHSI
HATPHOTUHICCKYIO 3HaHus: CYIIHOCTh IPaXTAHCKO-TTATPUOTHIESCKON
ITO3HIIHNIO, MO3ULUH, OOIIEUEIOBEYECKUX LEHHOCTEH, 3HAYUMOCTD
ACMOHCTPUPOBATD IpOPECCHOHANBHOM  JIEATENBHOCTH 10 Tpodeccuu
OCO3HaHHOC MOBCICHUC | (crieruanbHOCTH);  CTaHAAPTHI  aHTHKOPPYIIIMOHHOTO
Ha OCHOBC | 110BeieHus U MOCIIEACTBUS €r0 HAPYIICHHS
TPaTUIIMOHHBIX
00I1I1eU€eI0BEYECKUX
[IEHHOCTEH, B TOM YHUCIIe
C y4EeTOM
rapMOHH3AIUU
MEXHAIIMOHATBHBIX
u MEXPETUTHO3HBIX
OTHOIIICHHH,
MPUMEHSTh CTaHJIAPTHI
AHTHKOPPYIIIUOHHOTO
MTOBE/ICHUS
OK 07 | ConeiicTBOBaThH YMenus: co0Iro1aTh HOPMBI JKOJIOTUYECKOU
COXPaHEHUIO 0e30MmacHOCTH; OTIpEeIeNATh HaTpaBIEHUS
OKPY’KaIOIIEeH  Cpelbl, | pecypcocOepexeHuss B paMkKax  MpodeccHoHaTbHOM
pecypcocOepexeHuto, | IeATEIbHOCTH IO CIENUATbHOCTH OCYIIECTBISTH paboTy ¢
MIPUMECHSIT 3HAHUS | COOJTIOJICHUEM TIPHHIIUIIOB OEpEeKIIMBOTO TPOU3BOJICTRA;
00 U3MEHEHHUH KJIMMATa, | OPTaHU30BBIBATh MPOPECCHOHANBHYIO ACSITEIbHOCTh C
MIPUHITAITBL y4EeTOM 3HAHUU
OepeKIMBOTO 00 M3MEHEHUHU KIMMATHYECKUX YCIOBUM peTHOHA




MIPOU3BO/ICTBA, 3HaHMsA: TpaBUia JKOJOTUYECKOW O€30MacHOCTH MpHU
3¢ pexTUBHO BEJICHUH TPOPECCHOHATBHOU JESATEIHbHOCTH; OCHOBHBIC
JIECTBOBATh B | peCypchl,  3aJeHCTBOBaHHBIE B  NPOQPECCHOHATBHON
Ype3BhIYAITHBIX NEeSTeIbHOCTH; MyTH OOecleyeHusl pecypcocOepexeHus;
CUTYaIUIX NPHUHIMIEI  OEPeXJIMBOTO  TPOU3BOJCTBA;  OCHOBHBIC
HAIpaBJICHUSI U3MEHEHHUS  KIUMATHYECKUX  YCJIOBHIA
peruona
OK 08 | Ucnosb3oBarh YMeHMusi: UCIIOJIB30BaTh (PU3KYIBTYPHO-030POBUTEIHHYO
cpenctBa  (DM3MYECKOH | ACSITENBHOCTh JUISI YKPEIUICHUS 370POBBS, TOCTHIKCHUS
KYJbTYpPbI JUISL | )KU3HEHHBIX
COXpaHEHUs U Tpo(heCCHOHANBHBIX TENIeH; MPUMEHSITh PAlMOHAIBHEBIE
U YKPEIUICHHS 3I0pPOBbs | IPUEMBI JIBUTATEIbHBIX byHKIUi
B mporecce | B IpopecCHOHATBHONM  JIEATENIbHOCTH;  IOJIb30BAThHCS
npodeccnoHanbHOM CpelIcTBaMu npoUIaKTUKU HepeHaIpsHKeHUs,
NEeSATEeIbHOCTH XapaKTEePHBIMHU VISl JAHHOW CIEIMAIBHOCTH
u noauepkanus | 3HaHUsA: pOJIb ¢buznueckoit KYJIbTYpbI
HEOO0XOIMMOTO YPOBHSA | B OOIIEKYIBTYPHOM, po(hecCuOHATLHOM
busnueckoit U COLHUAIbHOM pa3BUTHM YEJIOBEKAa; OCHOBBI 3J0POBOTO
MIO/ITOTOBJIEHHOCTH o0pasa XKHU3HH; yCIOBHA MPOPECCUOHATHLHOMN 1 TETLHOCTH
Y 30HBI pUCKa (PU3UUYECKOTO 3J0OPOBBS AJIsl CHEIUATIBHOCTH,
cpencTBa MPOGUITAKTHKY TIepEHANPSKCHUS
OK 09 | [lonb3oBatbes YMeHusAA: TOHUMAThH OOIIUI CMBICT YETKO MPON3HECECHHBIX
npodeccnoHaTBEHOM BBICKA3bIBAHUI HA M3BECTHBIC TEMBI (MMPOPECCHOHATBHBIE U
JTOKyMEHTaIuei OBITOBBIC), MMOHUMATh TEKCThI Ha 0a3oBble

Ha rocya1apCTBEHHOM
1 MHOCTPAHHOM A3bIKax

npodeccuoHanbHblE TEMbl; Yy4acTBOBAaTh B Juajorax Ha
3HaKOMble 001IMe U Npo(ecCHOHANbHBIE TEMbI; CTPOUTH
IpOCThIE  BBICKa3blBaHUSI O cebe U O  CBOEH
npodeCCHOHATIBHOMN JIEATEIbHOCTH; KPaTKO 0OOCHOBBIBATh
U OOBSCHATH CBOU JIEHCTBHA (TEKyIIWE W IJIAHUPYEMBIE);
NUCaTh MPOCTHIE CBSI3HBIE COOOIIEHHS HA 3HAKOMbIE WIIU
MHTEpEeCYIoIIMe MpodeccuoHalIbHbIE TEMBI

3HaHMsA: TpaBWIA TOCTPOCHHS TPOCTBHIX U CIONKHBIX
MpEeIOKEHUH Ha MPOQPECCHOHAIbHBIE TEMbI; OCHOBHBIC
o01IeynoTpeOuTeNbHbIE TJ1aroJibl (6b1TOBas
u npodeccroHallbHAS JICKCUKA); JIEKCUISCKUH MUHUMYM,
OTHOCSIIIMICSI K  ONUCAaHUIO  TMPEAMETOB,  CPEJCTB
U TpoLeccOB  NPOPECCHOHAIBHON  JEATENbHOCTH,
OCOOCHHOCTH TMPOHM3HOIIEHUS; TPaBUIia YTEHUS TEKCTOB
po)eCCHOHAIBHON HAIIPaBICHHOCTH

IIpodeccnonabHBIE KOMIIETCHIUH
e [Ipou3BoAUTH TEXHHUYECKYI0 OOpabOTKY YINpaBIEHUECKOH HHPOpPMAIMK C MOMOUIbIO

CpCaAcCTB I/IH(l)OpMaIII/IOHHI)IX N KOMMYHHKAIIUOHHBIX TGXHOJ’IOFHﬁ;

L4 Opl" AHU30BLIBATH TCKYIICC XPAHCHUEC NOKYMCHTOB, 06pa60T1<y ACT JJIs1 OIICPpAaTUBHOTO U
APXUBHOI'0 XpaHCHUS, B TOM YHCJIC C UCITIOJIb30BAHNEM aBTOMATU3UPOBAHHBLIX CUCTEM;,

e Bectu yué€r apxuBHBIX Jel (AOKYMEHTOB),

B TOM YHCIC C HCIOJIB30BAHUCM

ABTOMATHU3UPOBAHHLIX CUCTCM,

e OcyIiecTBIsATh XpaHEHHE apXUBHBIX A€ (JIOKYMEHTOB) C TOCTOSIHHBIM CPOKOM XpaHEHUs

U 110 JIMYHOMY COCTAaBYy B apXHBC OpraHU3aluu;




Ocy1ecTBISATh XpaHEHHE, KOMIUIEKTOBAaHUE, YUET M UCIOJIb30BaHUE el (JOKYMEHTOB)
BPEMEHHOT'O XpaHEHMUS;

OcCylIecTBISATh HCIOJNB30BAHUE apXUBHBIX JIe1 (IJOKYMEHTOB), B TOM YHCIE C
MCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM;



